
      

AMENDED
REGULAR MEETING

CITY OF ROSWELL COUNCIL - AGENDA
THURSDAY, MAY 14, 2026

Chaves County Administrative Center
Commission Chambers - #1 St. Mary's Place

Roswell, New Mexico 88203

 

Notice of this meeting has been given to the public in compliance with Sections 10-15-1 through 10-15-4 NMSA 1978 and Resolution No. 26-12.
Except for emergency matters, the City Council shall take action only on the specific items listed on the Agenda. 
 
MAY 14, 2026

MAYOR - Timothy Z. Jennings
 

6:00 p.m.

Ward 1
Cristina A. Arnold

Juan Oropesa
 

Ward II
Juliana Halvorson

Will Cavin
 

Ward III
Edward L. Heldenbrand

Kurt Edwin Gass
 

Ward IV
Robert B. Corn
Darrell Johnson

Ward V
Angela G. Moore

Carlos Marrujo, Jr.
 

WELCOME! We are pleased to have you join us for the Roswell City Council meeting. If you wish to speak, please sign up before 6:00 p.m. The
Council welcomes relevant public comments; however, a three-minute time limit is enforced under Resolution 26-12 (Governing Body Rules of Order).
Large groups are asked to designate a spokesperson. Robert’s Rules of Order govern the conduct of this meeting. "THANK YOU" for participating in
your City Government.
      

OPENING CEREMONIES

Call to Order by Presiding Officer
Roll Call & Determination of Quorum
Pledge of Allegiance to the Flag and Invocation
 

1. Approval of agenda - approve the agenda for the May 14, 2026, Regular City Council Meeting.
(Corn/Martinez)

 

2. Approval of consent agenda - approve the consent agenda for the May 14, 2026, Regular City
Council Meeting. (Corn/Martinez)

 

CONSENT ITEMS (items 3-20 will be approved at the time of the approval of the consent
agenda) 
All matters under this heading are considered routine by the City Council and will be acted upon in
one motion. There will be no separate discussion of these items. If discussion of a particular item is
desired, upon request, that item may be removed from the Consent Agenda and placed on the
Regular Agenda for separate consideration.
 

3. Approval of a Professional Services Agreement between the City of Roswell Fire Department
and Public Consulting Group, LLC to provide consulting services for the Ambulance
Supplemental Payment Program (ASPP), including cost reporting, program development, and
support to obtain Medicaid supplemental reimbursements. (Cavin/Bunch)

 

4. Approval of the award for ITB-26-011 Transit Facility Restroom Remodel Project to White Rock
Construction & Services, Inc., in the amount of $139,030.83, including applicable New Mexico
Gross Receipts Tax (GRT). (Gass/Hicks)

 

5. Approval of a budget adjustment and approval to issue a purchase order to Vanguard Truck
Centers under TIPS contract #240901 for the purchase of a Front Load Truck in the amount of
$388,574. (Gass/Chaparro)

 

6. Approval of a budget adjustment and authorization to purchase of a new 2026 “Bucket Truck”
from Global Rental Co., Inc. the amount of $175,662.00. (Gass/MacCornack)



 
7. Approval to implement a new pay chart for  all personnel at the Pecos Valley Regional

Communications Center to improve recruitment, retention, and operational stability.
(Gass/Herring)

 

8. Approval of the burial of power lines at the Air Center to enhance safety. (Gass/Vigil)
 

9. Approval of a budget adjustment in the amount of $3,724.00 to relocate all recording
equipment. (Gass/Herring)

 

10. Approval of the scope of work for RFP-26-XXX Goddard collection flood recovery assessment,
stabilization, and conservation services. (Gass/Brooks)

 

11. Approved of a task order in the amount of $88,987.77 to Molzen Corbin at ROW for drainage
improvements. (Gass/Rogers)

 

12. Approval of the Roswell Hispano Chamber of Commerce funding request of $26,860 for Fiscal
Year 2027. (Gass/Conyers)

 

13. Approval of a budget adjustment in the amount of $83,758.08 to authorize the purchase of a
vertical carousel file storage system. (Gass/Herring)

 

Resolution(s)
 

14. Resolution 26-22 Disposal of Certain Surplus Personal Property.  Consider adoption of
Resolution 26-22 to dispose of certain surplus property listed on the attachment. (Gass/Hicks)

 

15. Resolution 26-23 Weeds - The Resolution shall mandate the cleanup of approximately sixteen
(16) separate properties within the City. (Cavin/Franco)

 

16. Resolution 26-24 Condemnations - adoption of Resolution 26-24 the Resolution shall require
the removal or demolition of one (1) dilapidated structure. (Cavin/Franco) 

 

17. Resolution 26-26: adoption of Resolution 26-26: accepting funds as part of NMDOT's Capital
Outlay Program. (Gass/Rogers)

 

Bids, RFP's and Agreements
 

18. Approval to advertise RFP 26-XX for HVAC and Plumbing services and repairs to City-owned
facilities (Cavin/Rogers).

 

Minutes
 

19. Approval of the minutes from the Regular City Council meeting on April 9, 2026.
(Corn/Martinez)

 

20. Approval of the minutes from the Special City Council meeting on April 20, 2026.
(Corn/Martinez)

 

NON-ACTION ITEMS (Information Items)
 

Airport Updates (Omar Gonzalez and Fred Telling)
 

Water Line Breaks: Response and Recovery Efforts (Andrew Valadez)



 

Set Apart Gymnastics (Jason and Jennifer Hughes)
 

PUBLIC PARTICIPATION ON AGENDA ITEMS AND NON-AGENDA ITEMS
 

In order to speak you must sign up prior to the Council Meeting.
 

PUBLIC HEARING(S)
 

21. Ordinance 26-03: Hold a public hearing. Ordinance 26-03: An Ordinance amending the
updated Fire Code references within Chapter 13 of the City Ordinance (Cavin/Olive)

 

NEW BUSINESS / REGULAR ITEMS
 

22. Approval of the FY27 Proposed Budget.  (Gass/Yntema)
 

23. Approval of a budget adjustment and authorization to purchase equipment and services from
Xybix, ConvergeOne, and Goodman’s in the total amount of $165,551.67 to support the
relocation, upgrade, and outfitting of the Pecos Valley Regional Communications Center, with
expenditures to be initially funded by the City and subsequently reimbursed through the
NMDFA E-911 Grant Program. (Gass/Herring)

 

24. Approval of a task order to Parkhill Smith & Cooper Inc. for the permit renewal for the Roswell
Municipal Landfill for $243,284.49 This will be utilizing RFP-25-002 Engineering & Architectural
Services. (Corn/Chaparro)

 

25. Approval of a budget adjustment for SkyWest Airlines / United Express in the amount of
$748,617.26 pursuant to the Transportation Services Agreement with Roswell Air Center for
the continued provision of scheduled nonstop jet service between Roswell Air Center (ROW)
and Denver International Airport (DEN), with eligible costs to be submitted for reimbursement
through the U.S. Department of Transportation Small Community Air Service Development
Program (SCASDP) Grant. (Corn/Thompson)

 

Resolution(s)
 

26. Resolution 26-25: Adoption of Resolution 26-25: approving a budget adjustment for the fiscal
year ending June 30, 2026. (Gass/Gomez)

 

Closed Session
 

27. Closed Session - Hold a closed session pursuant to NMSA 1978 § 10-15-1H, to discuss
Collective Bargaining negotiations. 

 

COMMUNICATIONS (Informational Only)
 

Employee Out-of-State Travel (Informational Only)
 

COUNCILOR COMMENTS (Information Only)
 

CITY MANAGER REPORTS/ANNOUNCEMENTS  (Information Only)
 

Adjournment
 



If you are an individual with a disability who is in need of a reader, amplifier, qualified sign language interpreter, or any other form of auxiliary aid or service to attend or participate in the
hearing or meeting, please contact Human Resources at 575-624-6700 at least one week before the meeting or as soon as possible. Public documents, including the agenda and minutes,
can be provided in various accessible formats. Please contact the City Clerk at 575-637-6202 if a summary of another type of accessible format is needed. Printed and posted: Monday,
May 11, 2026

To watch the City Council Meeting live from your computer, tablet, or smartphone, go to https://www.youtube.com/@CityofRoswellNM/featured.  You can also go to www.roswell-nm.gov, then
click on the YouTube link on the banner on the right side of the screen.



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 3.       
Meeting Date: 05/14/2026  
COMMITTEE: Legal  
CONTACT: C. Josh Nairn-Mahan CHAIR: Will Cavin

ACTION REQUESTED:
Approval of a Professional Services Agreement between the City of Roswell Fire Department and
Public Consulting Group, LLC to provide consulting services for the Ambulance Supplemental
Payment Program (ASPP), including cost reporting, program development, and support to obtain
Medicaid supplemental reimbursements. (Cavin/Bunch) 

BACKGROUND:
Initiated by: Randy Bunch 

The Roswell Fire Department will provide emergency medical transport services, a portion of which
may qualify for supplemental Medicaid reimbursement through the Ambulance Supplemental
Payment Program (ASPP). The Centers for Medicare and Medicaid Services (CMS) allow states to
establish alternative payment methodologies to support eligible providers. 

Public Consulting Group, LLC has specialized expertise in assisting public agencies with cost
reporting, program development, and compliance required to participate in ASPP. The City seeks to
engage PCG to support the development, implementation, and ongoing administration of the ASPP,
including preparation of required documentation and coordination with state and federal agencies.
(Bunch) 

FINANCIAL CONSIDERATION
There is no immediate fiscal impact associated with approval of this item. Services will be
compensated on a contingency basis as a percentage of Medicaid supplemental reimbursements
received by the City.

LEGAL REVIEW:
Legal Department has reviewed this contract agreement.

BOARD AND COMMITTEE ACTION:
The Legal Committee recommended approval 5-0 at its meeting on April 23, 2026, to be placed on
the Consent Agenda. 

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
PUBLIC CONSULTING GROUP EMERGENCY SERVICES AGREEMENT
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PUBLIC CONSULTING GROUP EMERGENCY SERVICES AGREEMENT

This Services Agreement (“Agreement”) is entered into by and between Roswell Fire
Department (“CLIENT”) and Public Consulting Group LLC (“PCG”) as of March 10, 2026
(“Effective Date”).

WHEREAS, The Centers for Medicare and Medicaid Services (CMS) allows states to establish
alternative payment methodologies for certain classes of providers, including ambulance
providers, and

WHEREAS, PCG possesses professional skills that can assist CLIENT in analyzing and
reporting costs to secure “supplemental payments”, and

WHEREAS, CLIENT wishes to engage PCG as an independent contractor to perform
professional services in connection with this initiative;

THEREFORE, for good and valuable consideration, the receipt and adequacy of which is
acknowledged,  CLIENT and PCG hereby agree as follows:

1. Description of Services.  PCG will provide the professional services assigned by
CLIENT and more fully described in Attachment A (the “Contracted Services”).  PCG
acknowledges and agrees that time is of the essence in the value of the Contracted
Services, and shall render such Contracted Services in a prompt and diligent manner.

2.        Term.  The Agreement will be effective from the Effective Date through December 31,
2029, unless this Agreement is terminated earlier pursuant to Section 4 or extended by
written agreement of the parties.   Unless otherwise specified by CLIENT in writing,
PCG will provide the Contracted Services for the full duration of this Agreement. PCG
and CLIENT acknowledge that the program services described in Attachments A and B
are dependent on receiving state and federal program approval, and it may be necessary
to extend the term of this Agreement to receive additional reimbursements.

Upon the expiration or termination of this Agreement for any reason all rights granted
hereunder shall immediately terminate except for those concerning compensation,
confidentiality, intellectual property, or any other provision that, by its terms, is intended
to survive the expiration or termination of this Agreement.  Specifically, notwithstanding
the expiration or termination of the Agreement, CLIENT will compensate PCG as set
forth herein with respect to any reimbursements CLIENT receives after the expiration or
termination of this Agreement that are the result of the Contracted Services.

3. Compensation.  CLIENT will compensate PCG pursuant to the provisions contained in
Attachment B and this Section 3, and unless the parties agree otherwise in writing, shall
not pay PCG any other benefits, expenses, or compensation.
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a. CLIENT will compensate PCG within 30 days following the receipt of billing
statements from PCG that comport with the terms of this Agreement. PCG shall
submit billing statements directly to the CLIENT Contact Person identified in
Section 5.

b. Upon termination or expiration of this Agreement, PCG will be entitled to receive
compensation for Contracted Services satisfactorily provided prior to the effective
date of termination or expiration.

4. Termination.  This Agreement may be terminated immediately by either party following
a material breach of this Agreement and a failure to cure such breach within a reasonable
period after written notice.  Such reasonable period shall be no less than 10 business
days.  Termination of this Agreement will not discharge the obligations of the parties
with respect to the protection of Proprietary or Confidential Information.

5.         Notices and Contact Persons.  Any notices, requests, consents and other
communications hereunder shall be in writing and shall be effective upon any of the
following:  (1) when delivered personally to the person designated below to receive
notices for the party (the party’s “Contact Person”); (2) when e-mailed to the party’s
Contact Person at the e-mail address listed below with an acknowledgment of receipt; or
(3) five days after being deposited into the United States mail (either certified mail with
return receipt requested, or first class postage prepaid), addressed to the party’s Contact
Person at the address set forth below.  The individuals listed below shall serve as each
party’s Contact Person for purposes of this Agreement unless the party replaces the
Contact Person by written notice to the other party as required by this Section:

For CLIENT: For CONTRACTOR:
Steve Chavez             Miles Brown
Fire Chief Senior Consultant
Roswell Fire Department Public Consulting Group LLC
200 S. Richardson  148 State Street, 10th Floor
Roswell, NM 88201             Boston, MA 02109
s.chavez@roswell-nm.gov mbrown@pcgus.com

6. Relationship of the Parties

a. The parties agree that PCG is an independent contractor, and that neither it nor
any of its employees is an employee, agent, partner, or joint-venturer of CLIENT.

b. PCG shall secure and maintain all insurance, licenses, and/or permits necessary to
perform the Contracted Services.  PCG shall be responsible for paying its
employees, and for paying all applicable state and federal taxes including
unemployment insurance, social security taxes, and state and federal withholding
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taxes.  PCG understands that neither it nor its employees will be eligible for
benefits or privileges provided by CLIENT to its employees.  CLIENT shall
deliver to PCG statements of income at the end of each tax year consistent with its
independent contractor status.

c. Except as may be otherwise provided in this Agreement, PCG has complete and
exclusive authority over the means and methods of performing the Contracted
Services, need not adhere to policies and procedures applicable to CLIENT
employees, and may perform the Contracted Services according to its own
schedule at its own offices or at any other location.  PCG shall hire its own
employees, use its own tools and equipment, and purchase its own supplies.

d. PCG has no authority to and shall not purport to bind, represent, or speak for
CLIENT or otherwise incur any obligation on behalf of CLIENT for any purpose
unless expressly authorized by CLIENT.

7. Record Maintenance.  With respect to all records of any kind that PCG acquires or
creates for purposes of performing the Contracted Services, PCG shall not knowingly
destroy records that are required to be preserved by law and shall maintain project
records in an orderly manner.

8. Insurance.  PCG shall maintain during the term of this Agreement such insurance,
including general liability and worker’s compensation insurance, as will fully protect
both CLIENT and PCG from claims that may arise from PCG’s performance of the
Contracted Services.

9. Assignment.  This Agreement may not be assigned by either party without the prior
written consent of the other party, which consent may not be unreasonably withheld or
delayed.  Notwithstanding the foregoing, this Agreement may be assigned by either party:
(i) to one of its affiliates or subsidiaries; or (ii) in connection with a merger,
consolidation, sale of all of the equity interests of the party, or a sale of all or
substantially all of the assets of the party to which this Agreement relates.

10. Subcontracts.  PCG may subcontract work under this Agreement to one or more of its
affiliate companies.

11. Proprietary or Confidential Information.  For purposes of fulfilling its obligations
under this Agreement, one party (the “Disclosing Party”) may convey to the other party
(the “Receiving Party”) information that is considered proprietary and confidential to the
Disclosing Party.

a. “Proprietary or Confidential Information” is defined as information -- including
but not limited to trade secrets, strategies, financial information, sales
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information, pricing information, operational techniques, software, and
intellectual property -- that (i) has not been previously published or otherwise
disclosed by the Disclosing Party to the general public; (ii) has not previously been
available to the Receiving Party or others without confidentiality restrictions;
(iii) reasonably would be considered confidential and proprietary notwithstanding
the absence of any designation; or (iv) is not normally furnished to others without
compensation;  and which the Disclosing Party wishes to protect against
unrestricted disclosure or competitive use.  In addition, the term “Proprietary or
Confidential Information” shall also mean all information or data, regardless of
whether it is in tangible form, that is disclosed or otherwise made available by the
Disclosing Party to the Receiving Party and designated as “confidential” or
“proprietary” by the Disclosing Party.  Such designation shall be clear and in
writing, either before the Proprietary or Confidential Information is disclosed or
within a reasonable time afterwards.  The term “Proprietary or Confidential
Information” includes the original information provided by the Disclosing Party
as well as all copies.

b. Proprietary or Confidential Information does not include information that, without
a breach of this Agreement, is (i) known to the Receiving Party without restriction
when received, or thereafter developed independently by the Receiving Party; (ii)
obtained by the Receiving Party from a source that is lawfully in possession of such
information (other than the Disclosing Party) through no breach of this Agreement
or any other confidentiality obligations; or (iii) in the public domain when received,
or thereafter in the public domain through no fault of the Receiving Party.

c. The Receiving Party shall preserve Proprietary or Confidential Information securely
and in strict confidence, exercising no less than the same degree of care used to
protect the security and confidentiality of its own confidential and proprietary
information, and in any event no less than reasonable care.

d. To the extent allowed by law, the Receiving Party shall use and disclose
Proprietary or Confidential only for purposes of the Contracted Services. The
Receiving Party shall not divulge any such Proprietary or Confidential
Information to any employee who is not working on the Contracted Services,
without the prior written consent of the Disclosing Party.

e. The Receiving Party shall not disclose the Proprietary or Confidential Information
to any third party without prior written authorization from the Disclosing Party.

f. All Proprietary or Confidential Information shall remain the property of the
Disclosing Party notwithstanding any disclosure under this Agreement.  The
Receiving Party recognizes and agrees that nothing contained in this Agreement nor
the exchange of Proprietary or Confidential Information under this Agreement shall
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be construed as transferring or granting any right, title, interest, or license under any
copyrights, inventions, or patents now or hereafter owned or controlled by either
Party.  The Disclosing Party does not grant the Receiving Party any express or
implied right to or under the Disclosing Party or another party’s patents, copyrights,
trademarks, trade secret information, or other proprietary rights.  The Receiving
Party shall not make, have made, use, or sell for any purpose any product or other
item using, incorporating, or derived from any Proprietary or Confidential
Information of the Disclosing Party.

g. If and to the extent that Proprietary or Confidential Information includes
information that is confidential or proprietary to a third party, the Disclosing Party
warrants that the disclosure does not violate any agreement with the third party or
any rights of the third party, including any agreement or rights under the Health
Insurance Portability and Accountability Act (“HIPAA”) and other federal or state
laws governing medical records, and shall indemnify the Receiving Party as to
any claim against it by the third party or a government agency relating to such
disclosure.

h. Rights and obligations under this Agreement shall take precedence over specific
legends or statements that may be associated with Proprietary or Confidential
Information when received.

i. The Receiving Party shall immediately notify the Disclosing Party upon discovery
of any loss or unauthorized disclosure of its Proprietary or Confidential
Information.

j. The Receiving Party shall not export, directly or indirectly, any U.S. technical
data acquired pursuant to this Agreement, or any products utilizing such data, in
violation of the United States export laws or regulations.

k. If the Receiving Party is requested or required to disclose Proprietary or
Confidential Information pursuant to a subpoena or an order of a court or
governmental agency having jurisdiction, the Receiving Party shall, prior to any
disclosure of Proprietary or Confidential Information:

i. Provide the Disclosing Party with prompt written notice of the existence,
terms, and circumstances surrounding the legal or governmental request or
requirement, no later than 2 business days after receiving it;
ii. Consult with the Disclosing Party on the appropriate response to the
request;
iii. Cooperate with the Disclosing Party in its reasonable efforts to obtain an
order or otherwise limit or restrict the disclosure of its Proprietary or
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Confidential Information that is subject to the legal or governmental request
or requirement, at Disclosing Party’s sole expense; and
iv. Only after fully complying with the above steps, if disclosure of
Proprietary or Confidential Information is still required, furnish only such
portion of the Proprietary or Confidential Information as the Receiving
Party is advised by counsel is legally required to be disclosed.

l. Upon termination or expiration of this Agreement, each party shall cease use of
Proprietary or Confidential Information received from the other party.  At the
written request of the Disclosing Party at any time during this Agreement, or
within 30 days of the termination or expiration of this Agreement, the Receiving
Party shall promptly return all copies of such information in its possession,
custody, or control, promptly furnishing the Disclosing Party with written
certification of such return.  If the Disclosing Party does not request the return of
Proprietary or Confidential Data within 30 days of the termination or expiration of
this Agreement, the Receiving Party shall destroy all copies of such information
in its possession, custody or control and shall, upon the Disclosing Party’s
request, furnish the Disclosing Party with written certification of such destruction.
If return or destruction is not practicable, the Receiving Party shall so notify the
Disclosing Party and shall keep such information secure and confidential in
perpetuity.

m. The termination or expiration of this Agreement for any reason shall not discharge
the obligations of the Parties with respect to the protection of Proprietary or
Confidential Information set forth in this section.

n. Other than as set forth above, neither party makes any representation or warranty
as to the accuracy or completeness of its Proprietary or Confidential Information
disclosed under this Agreement.

o. This Agreement and its terms shall be treated as Proprietary and Confidential
Information to the maximum extent allowable by law.

12. As-Is Information and Data.  The parties agree and acknowledge that PCG will receive
all information and data from CLIENT on an as-is basis.  PCG is not responsible for
errors or omissions in any data that it receives from CLIENT.  PCG is not responsible for
reviewing, evaluating, or verifying the accuracy or completeness of any information
received by CLIENT.  PCG is not liable for any reimbursement, refund, or contribution
should CLIENT be subject to penalties in connection with the services rendered.

13. Intellectual Property.  Neither party makes any representation or warranty as to the
accuracy or completeness of its Proprietary or Confidential Information disclosed under
this Agreement.  PCG guarantees that its use or creation of any intellectual property
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under this Agreement does not infringe upon the intellectual property rights of any third
party.

Notwithstanding anything to the contrary, PCG will not deliver any working papers or
other records including those that contain outputs, code, or formulas relating to PCG’s
cost reporting system (Ambulance Services Cost Report Portal), that contain or have
embedded within such records any PCG intellectual property or trade secrets, including
all aspects concerning the methodology for the creation and calculations included in any
cost reports.  Such materials are not considered CLIENT’s property or works made for
hire.

14. Conflicts of Interest.  The parties understand that PCG is not required to perform the
Contracted Services on a full-time basis for CLIENT and may perform services for other
individuals and organizations consistent with the limitations in this Agreement.

15. Waiver.  The failure of a party to enforce a provision of this Agreement shall not
constitute a waiver with respect to that provision or any other provision of this
Agreement.

16. Entire Agreement.  This Agreement (including the attachments) constitutes the entire
agreement between the parties with respect to the subject matter of the Contracted
Services, and supersedes all prior agreements and understandings, both written and oral.
Notwithstanding the foregoing, any separate written agreement between the parties
regarding the confidentiality and security of information exchanged or used by the parties
for purposes of this Agreement shall be effective unless and until it is specifically
terminated.

17. Amendment.  This Agreement may be amended only by written agreement of the
parties, signed by authorized representatives and referencing this Agreement.

18. Severability.  If any provision in this Agreement is found by a court of competent
jurisdiction to be invalid or unenforceable, the remaining provisions in this Agreement
shall continue in full force and effect.

19. Applicable Law and Venue.  This Agreement, and all other aspects of the business
relationship between the parties, shall be construed, interpreted, and enforced under and
in accordance with the laws of the State of New Mexico, without regard to choice of law
provisions.  The parties also consent to the personal jurisdiction in its courts, agree that
the state and federal courts of the State of New Mexico shall have exclusive jurisdiction
over the enforcement of this Agreement, and waive any objection to venue.

20. Miscellaneous
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a. EXCEPT AS EXPRESSLY PROVIDED IN THIS AGREEMENT, PCG DOES
NOT MAKE ANY WARRANTY WITH RESPECT TO THE CONTRACTED
SERVICES, WHETHER EXPRESS OR IMPLIED, AND SPECIFICALLY
DISCLAIMS ANY IMPLIED WARRANTIES, WHETHER OF
MERCHANTABILITY, SUITABILITY, FITNESS FOR A PARTICULAR
PURPOSE, OR OTHERWISE FOR SAID CONTRACTED SERVICES.

b. NEITHER PARTY SHALL BE LIABLE TO THE OTHER ANY INCIDENTAL,
INDIRECT, SPECIAL, PUNITIVE OR CONSEQUENTIAL DAMAGES,
INCLUDING, BUT NOT LIMITED TO, SUCH DAMAGES ARISING FROM
ANY TYPE OR MANNER OF COMMERCIAL, BUSINESS, OR FINANCIAL
LOSS, EVEN IF THE OTHER PARTY HAD ACTUAL OR CONSTRUCTIVE
KNOWLEDGE OF THE POSSIBILITY OF SUCH DAMAGES AND
REGARDLESS OF WHETHER SUCH DAMAGES WERE FORESEEABLE.
OTHER THAN A CLAIM BY PCG THAT CLIENT HAS NOT PAID
COMPENSATION UNDER SECTION 3, UNDER NO CIRCUMSTANCES
SHALL EITHER PARTY’S AGGREGATE LIABILITY TO THE OTHER
PARTY UNDER THIS AGREEMENT EXCEED AN AMOUNT EQUAL TO
THE TOTAL FEES PAID BY CLIENT TO PCG PURSUANT TO SECTION 3
OF THIS AGREEMENT DURING THE PRIOR TWELVE (12) MONTH
PERIOD.

c. Neither party shall be responsible for delays or failures in performance resulting
from acts of God, acts of civil or military authority, terrorism, fire, flood, strikes,
war, epidemics, pandemics, shortage of power, or other acts or causes reasonably
beyond the control of that party.  The party experiencing the force majeure event
agrees to give the other party notice promptly following the occurrence of a force
majeure event, and to use diligent efforts to re-commence performance as
promptly as commercially practicable.

d. The captions and headings in this Agreement are for convenience only and are not
intended to, and shall not be construed to, limit, enlarge, or affect the scope or
intent of this Agreement. nor the meaning of any provisions hereof.

e. Each party acknowledges that they been provided with the opportunity to consult
with and be represented by independent counsel in negotiating this Agreement.
Each party represents that they have read and understand this Agreement and that
they are freely and voluntarily entering into this Agreement in exchange for the
consideration described herein. This Agreement shall not be construed in favor of
or against either party by reason of authorship.

f. Each individual signing below on behalf of a party hereby represents and warrants
that they have full power and authority to enter into this Agreement on behalf of
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such party.  Each party to this Agreement hereby represents and warrants that it
has full power and authority to enter into this Agreement, that the execution,
delivery, and performance of this Agreement has been fully authorized and
approved, and that no further approvals or consents are required to bind such
party.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the Effective Date
written above.

PUBLIC CONSULTING GROUP LLC ROSWELL FIRE DEPARTMENT, NEW
MEXICO

BY: ________________________ BY: ________________________

NAME: ________________________ NAME: ________________________

TITLE: ________________________ TITLE: ________________________

DATE: ________________________ DATE: ________________________
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ATTACHMENT A
CONTRACTED SERVICES

Ambulance Supplemental Payment Program (ASPP) and Other Consulting

PCG will  provide  the  below  Contracted  Services  for four calendar  year  cost  reporting  cycles,
defined as January 1, 2025, to December 31, 2025; January 1, 2026, to December 31, 2026; January
1, 2027, to December 31, 2027; and January 1, 2028, to December 31, 2028. 

A. CLIENT provides countywide ambulance and medical services some of which will qualify
for the GEMT Program for Medicaid. CLIENT must comply with both U.S. Department
of Health and Human Services under the Health Insurance Portability and Accountability
Act of 1996 (HIPAA) and the Health Information Technology for Economic and Clinical
Health (HITECH) Act and as such, PCG shall comply. 

B. CLIENT provides emergency medical transports to Medicaid patients each year and PCG
shall complete the required paperwork for CLIENT to participate in the ASPP. 

C. PCG will support New Mexico EMS Providers to design and implement the ASPP. New
Mexico’s ASPP provides for supplemental payments for allowable costs that are in
excess of other Medicaid revenue received for emergency medical transportation services
to Medicaid eligible recipients. 

D. PCG shall design and develop a Medicaid ASPP, including the drafting of a Medicaid
State Directed Payment Preprint form and the modeling associated with the Preprint. 

E. PCG will provide all documentation needed by the New Mexico Health Care Authority
(HCA) to facilitate the ongoing administration of the ASPP. 

F. PCG will support CLIENT and HCA to obtain approval of the ASPP on an annual basis,
including preparing responses to requests for additional information or briefing other
constituents, such as governing boards or state legislators.  

G. PCG shall have the knowledge, skills, and ability to fully complete the required cost
reports to HCA within the time frame prescribed by HCA. 

H. PCG shall have knowledge of the applicable data and cost reporting principles specified
in New Mexico and federal statutes. 

I. PCG will conduct stakeholder meetings to educate CLIENT on the existing Medicaid
Supplemental Payment opportunity. 
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J. PCG will draft program plan and supplemental payment strategy to best align with the
needs of New Mexico providers. 

K. PCG will work with CLIENT and other stakeholder providers to engage the state of New
Mexico. 

L. PCG will facilitate ongoing discussions with the state of New Mexico through program
design, approval and implementation process. 

M. PCG will assist CLIENT in negotiations with CMS through the ASPP program approval
process. 

N. PCG shall have knowledge and experience in the completion of all Schedules as required
by the Program. 

O. PCG will provide CLIENT and other stakeholder providers with ASPP participation
training, as well as online system development and Ambulance Cost Reporting Portal
(ASCR) training. 

P. CLIENT will provide PCG with all the required data needed to complete the Schedules;
however, PCG is responsible for accurate completion of the Schedules.

Q. PCG shall be able to accept from CLIENT, in electronic submission form, all information
via a secure connection in accordance with HIPAA. 

R. If the completed cost report is rejected by HCA, PCG shall work with CLIENT to make
the necessary corrections and/or modifications and resubmit the report before the
required filing deadline. 

S. PCG shall keep CLIENT informed of all updates relating to the ASPP program and
estimate the impact of future changes in Medicaid reimbursement. 

T. PCG shall support CLIENT in establishing the legal and operational ground
to participate in the ASPP program. 

U. PCG shall draft supporting documentation and flow processes for presentation to
CLIENT and assist with messaging and review presentations for governmental
relationship staff as needed. 

V. PCG shall monitor claims and cash flows of ASPP program to ensure CLIENT
receives appropriate benefit from the program and has met documentation needs. 
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W. If, as a result of an audit by any governmental or regulatory agency, including but not
limited to HCA, a refund is required by CLIENT, PCG agrees to pay no more than the
portion of the compensation fee, as set forth in Attachment B, that was paid on the
amount being refunded.
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ATTACHMENT B
COMPENSATION

PCG shall be paid by CLIENT compensation for all Contracted Services. Total compensation for
this Agreement shall be on a contingency fee of Fourteen Percent (14%) of the federal share portion
of payments received by CLIENT under the ASPP program for each cost reporting period with
compensation not to exceed $2,900,000. The percentage shall be comprised of the total cost of all
projects, materials, equipment, labor, expenses all mark-ups for overhead, and profit.



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 4.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of the award for ITB-26-011 Transit Facility Restroom Remodel Project to White Rock
Construction & Services, Inc., in the amount of $139,030.83, including applicable New Mexico Gross
Receipts Tax (GRT). (Gass/Hicks)

BACKGROUND:
Initiated by: Becky Hicks 

The City of Roswell issued ITB-26-011 seeking sealed bids from licensed and qualified contractors for
the Transit Facility Restroom Remodel Project. 
The project includes remodeling existing restroom facilities to improve functionality, accessibility, and
code compliance, along with associated water and sanitary sewer improvements. 
Bids were opened on March 31, 2026, and two bids were received:

1. White Rock Construction & Services, Inc. - $128,410.27 (excluding GRT)
2. Pluma, LLC - $288,808.53 (excluding GRT)

After review, White Rock Construction & Services, Inc. submitted the lowest responsive and
responsible bid and is recommended for award.

FINANCIAL CONSIDERATION
Financial Impact (Expense): Budgeted

GL: 26104511-817503

Current/Original Budget:  $305,491.84
Remaining Budget:  $279,951.05
Requested Amount:  $139,030.83

LEGAL REVIEW:
Contract will be reviewed by the Legal Department upon award.

BOARD AND COMMITTEE ACTION:
Infrastructure Committee voted 5 to 0 in favor of awarding ITB-26-011 Transit Facility Restroom
Remodel Project to White Rock Construction & Services, Inc., in the amount of $139,030.83 and
moving to Finance Committee. Finance Committee recommended approval 5-0 at its meeting on May
7, 2026.

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Roswell Transit Award Recommendation Report
Roswell Transit Bid Tabulation





  
 

 

BID TABULATION 
ITB No. ITB-26-011 

Transit Facility Restroom Remodel 
RESPONSE DEADLINE: March 31, 2026 at 2:00 pm 

 
 
VENDOR TOTALS   

Vendor Total 

White Rock Construction 
& Services, Inc. 

$128,410.27 

Pluma, LLC $288,808.53 
 

 

RESTROOM REMODEL    

Restroom Remodel Pluma, LLC White Rock 
Construction 
& Services, 

Inc. 

Selected Line Item Description Unit Lump Sum 
Price 

(Without 
GRT) 

Lump Sum 
Price 

(Without 
GRT) 

X 1 Restroom Remodel Lump Sum $100,521.71 $88,779.42 

Total $100,521.71 $88,779.42 
 

 

 



BID TABULATION 
ITB No. ITB-26-011 
Transit Facility Restroom Remodel 

 
 

BID TABULATION                     
Invitation For Bid - Transit Facility Restroom Remodel 
Page 2 

WATER SERVICE IMPROVEMENTS   

Water Service Improvements Pluma, LLC White Rock 
Construction 
& Services, 

Inc. 

Selected Line Item Description Unit Lump Sum 
Price 

(Without 
GRT) 

Lump Sum 
Price 

(Without 
GRT) 

X 2 Water Service Improvements Lump Sum $70,832.00 $7,099.44 

Total $70,832.00 $7,099.44 
 

 

SANITARY SEWER SERVICE IMPROVEMENTS 

 Pluma, LLC White Rock 
Construction 
& Services, 

Inc. 

Selected Line Item Description Unit Lump Sum 
Price 

(Without 
GRT) 

Lump Sum 
Price 

(Without 
GRT) 

X 3 Sanitary Sewer Service Improvements Lump Sum $117,454.82 $32,531.41 

Total $117,454.82 $32,531.41 

 



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 5.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of a budget adjustment and approval to issue a purchase order to Vanguard Truck Centers
under TIPS contract #240901 for the purchase of a Front Load Truck in the amount of $388,574.
(Gass/Chaparro)

BACKGROUND:
Initiated by:  Abraham Chaparro

The Solid Waste Department would like to buy a new Mack Front Load Truck from Vanguard Truck
Centers utilizing TIPS contract #240901.

One (1) 2026 Mack TE64 with Heil 28yd HP FEL for $388,574

This truck is on the ground in El Paso, TX. 

All Specifications meet the requirements of the Route Supervisor.

FINANCIAL CONSIDERATION
Financial Impact (Expenses):   Budget Adjustment Needed

Expenses: 52004341-817505 (Capital Outlay - Equipment)

LEGAL REVIEW:
N/A

BOARD AND COMMITTEE ACTION:
During the Special Finance Committee budget meeting, this item was referred to the Finance
Committee Meeting scheduled for May 7, 2026. The Finance Committee recommended approval 5-0
at its meeting on May 7, 2026.  

STAFF RECOMMENDATION:
Proceed as presented. 

Attachments
Vanguard Truck Centers Quote
TIPS Award Letter



New Vehicle Purchase Agreement

(PHONE)

DATE ACCEPTED:

SALES REPRESENTATIVE

SALES MANAGER

BY:

(PRINT NAME OF PURCHASER)

ADDRESS

(BUSINESS NAME)

CITY, STATE, ZIP

VANGUARD TRUCK CENTERS (the “COMPANY”) SELLS THIS VEHICLE ON AN “AS IS WHERE IS” BASIS AND MAKES NO 
WARRANTIES AS TO SAID VEHICLE’S, EXPRESS, IMPLIED, OR IMPLIED BY LAW, AND COMPANY EXPRESSLY DISCLAIMS THE 
IMPLIED WARRANTY OF MERCHANTABILITY AND THE IMPLIED WARRANTY OF FITNESS FOR A PARTICULAR PURPOSE.  ANY 
WARRANTIES OF THE VEHICLE ARE THE MANUFACTURER'S STANDARD VEHICLE WARRANTY, A COPY OF WHICH HAS BEEN 

DELIVERED TO THE PURCHASER, WHICH IS NOT INCORPORATED HEREIN BY REFERENCE. THE COMPANY SHALL NOT BE LIABLE 
FOR CONSEQUENTIAL DAMAGES, INCLUDING, BUT NOT LIMITED TO, LOSS OF INCOME.

THE TERMS AND CONDITIONS ON THE REVERSE SIDE HEREOF ARE A PART OF THIS AGREEMENT. THE PURCHASER 
ACKNOWLEDGES HAVING READ THIS AGREEMENT, INCLUDING SUCH TERMS AND CONDITIONS ON THE REVERSE SIDE. NO 

VEHICLES ARE HELD MORE THAN 5 DAYS WAITING FOR CREDIT APPROVAL.

  

(TITLE)

Stock#: 1233055 $196,954.86Price:1M2TE2GC6TM014830 New 2026 MACK TE64
Heil 28yd HP FEL $191,619.20

$388,574.06Total Price
$388,574.06Total

BUDGETARY ESTIMATE PREPARED FOR THE CITY OF ROSWELL

VANGUARD TRUCK CENTERS TIPS CONTRACT # 240901
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TERMS AND CONDITIONS 

This Purchase Agreement is tendered by the Purchaser for acceptance by Vanguard Truck Centers (hereinafter called the 
“Company"). It is understood that it will not be binding upon the Company unless accepted and signed by an authorized executive of 
the Company. 

If the terms of payment herein provided are other than cash, the Purchaser agrees to execute and deliver to the Company, prior to 
the delivery of said vehicle(s), a security agreement in the form customarily required by the Company or an applicable lender, 
covering said vehicle(s) in order to secure the payment of the indebtedness due hereunder. The Purchaser further agrees that this 
Purchase Agreement shall be subject to all the terms and conditions of said security agreement, which shall supersede this Purchase 
Agreement to the extent inconsistent herewith; provided that Purchaser's assertions and/or warranties as to any used motor vehicle or 
equipment traded in by the Purchaser and taken by the Company as part of payment hereunder (hereinafter such used motor vehicle or 
equipment is called the "used equipment") shall survive the execution of the security agreement. 

The Company shall not be held responsible for any loss, damage, detention, delay or failure to deliver resulting from any cause 
which is unavoidable or beyond the Company’s reasonable control, including, but not limited to fire, flood, natural disaster, strike or 
labor disturbance, accident, vandalism, riot or insurrection, war, any order, decree, law or regulation of any court, government or 
governmental agency, shortage of materials, demand in excess of available supply, failure or interruption of normal transportation or 
power facilities; NOR IN ANY EVENT SHALL THE COMPANY BE LIABLE FOR CONSEQUENTIAL DAMAGES, 
INCLUDING, BUT NOT LIMITED TO LOSS OF INCOME. The receipt of said vehicles(s) by the Purchaser upon delivery shall 
constitute a waiver of all claims for loss or damage due to delay. 

The Purchaser warrants that the used equipment traded in, if any, is free from all liens and/or encumbrances, title defects including 
but not limited to flood titles, rebuilt titles or odometer discrepancy titles, of any nature whatsoever, and that the Purchaser has good 
and marketable title to the used equipment at the time of delivery thereof to the Company.  The used equipment is to be delivered to 
the Company in the same condition and appearance in which it was when first inspected by the Company or its agent. The Company, 
upon delivery of such used equipment,shall have the right once again to inspect such used equipment and the Company shall be the 
sole judge as to its condition, with the right to accept or reject the used equipment at its option. If the used equipment to be delivered 
to the Company is not in a condition and appearance as good as it was when first inspected by the Company, the Company shall have 
the right to revalue the amount of allowance offered for such equipment and the total cash purchase price shall be increased 
accordingly.  

The Purchaser agrees that the amount of the allowance made upon the used equipment, if any, is to be applied by the Company as 
part payment on the purchase price of said vehicle(s). 

In the event that the within Purchase Agreement is accepted by the Company and the Purchaser fails to pay the purchase price and 
accept delivery and perform under this Purchase Agreement pursuant to its terms, the Company will pursue all damages at law and in 
equity that the Company believes it is owed. 

In the event that the within Purchase Agreement is cancelled by mutual written agreement of the Company and the Purchaser or if 
the Company is unable to make delivery of said vehicle(s), the Company will return and the Purchaser will accept the cash and the 
used equipment (or if the used equipment shall have been sold, the net amount received by the Company from the sale thereof (less a 
15% sales commission charge) in full discharge of any obligations of the Company to the Purchaser hereunder. 

The Purchaser agrees that all previous communications between the Purchaser and the Company, either verbal or written, with 
reference to the subject matter of this Purchase Agreement, are hereby integrated into the Purchase Agreement and that this Purchase 
Agreement contains and accurately describes all agreements between Purchaser and Company. The Purchaser further agrees that no 
modification of this Purchase Agreement shall be binding upon the Company unless such modifications shall be in writing and agreed 
to and accepted in writing by an executive of the Company. 

A security interest in said vehicle(s) shall remain in the Company until the payment in full of the purchase price or, if the terms of 
payment herein provided are other than cash, until the execution and delivery of a security agreement, as hereinabove provided, at 
which time the terms of said security agreement shall control with respect to the title and ownership of said vehicle(s).
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TERMS AND CONDITIONS 

In the event of Purchaser's failure to make payment of the purchase price when due, the Company may take immediate possession 
of said vehicle(s), without demand or further notice. For this purpose and in furtherance thereof, the Purchaser shall, if the Company 
so requests, make said vehicle(s) available to the Company at a reasonably convenient place designated by it, and the Company shall 
have the right, and the Purchaser does hereby authorize and empower the Company, its agents, servants or employees, to enter upon 
the premises wherever said vehicle(s) may be and remove the same; and the Purchaser hereby expressly waives any action or right of 
action of any kind whatsoever against the Company, its agents, servants or employees because of the removal, repossession or 
retention of said vehicle(s) or otherwise. 

If the cost to the Company of insurance to be furnished by the Company hereunder is increased at any time prior to the delivery of 
said vehicle(s), the Purchaser agrees to pay for the insurance herein provided for at such increased rate. 

It is agreed that if the cost of labor, materials, body, accessories or other equipment or component parts increases beyond the basis 
upon which the price set forth herein was established, then the Company, at any time before delivery, may give the Purchaser written 
notice of an increase in price, and such increased price shall be the contract price, unless Purchaser within ten days thereafter shall 
give Company written notice of cancellation. Any such increase in the contract price, pursuant to this provision, however, shall not 
prevent additional increases, if necessary, under the circumstances set forth herein at any time prior to delivery. 

ALL TAXES NOW OR HEREAFTER IMPOSED UPON THE MANUFACTURER OR SALE OF SAID VEHICLE(S) SHALL 
BE PAID BY THE PURCHASER. 

Effective January 1, 2024, under no circumstances can a model year 2025 or newer truck be registered or primarily used in 
California. 

All model year 2025 MSOs will be marked “NOT FOR INITIAL SALE OR REGISTRATION (NEW VEHICLE TITLING) IN 
CALIFORNIA” 

At this time and until further notice, Vanguard Truck Centers (the Company) does not sell a CARB 2024 Omnibus Certified 
engine to allow sales in California. CARB Clean Idle engines are NOT eligible for registration in California but are permitted to idle 
in California. Registration is the key difference between the CARB offerings. 

If the Purchaser attempts to register a truck in California, a fine will be charged to the OEM (original equipment manufacturer). 
This fine will be charged back to the Company and then charged to the Purchaser, who is ultimately responsible for compliance with 
the emissions laws of California or any opt-in state. The minimum fine will be the sales price of the vehicle plus $47,738 with no 
maximum established. 

The Purchaser hereby indemnifies the OEM and the Company (each an “Indemnified Party”), and its successors and assigns, from 
and against any claim, cause of action, costs, fines, expense or damage including attorney’s fees of any nature asserted, or that could 
be asserted, against the OEM or the Company for any noncompliance by the Purchaser with any law or CARB or EPA regulation or 
the registration or use of the NEW trucks in the State of California. If any fine or charge is imposed on an OEM or the Company as a 
result of the Purchaser’s non-compliance with any California or Federal law or regulation, Purchaser will reimburse such fine or 
charges to the OEM and the Company within 5 days of such demand by an Indemnified Party. 

This instrument contains the entire agreement between the parties, and there are no understandings or representations not contained 
herein, including but not limited to any guaranteed future trade value on the new vehicles subject to this agreement unless the 
agreement is signed by the Chief Executive Officer of Company. This Agreement will be governed by the internal laws of the state of 
Georgia without regard to any conflicts of law provisions.  Venue for any dispute hereunder will only be proper if brought in the 
appropriate court in Fulton County, Georgia and both parties hereto waive any objections to personal jurisdiction under the laws of 
the state of Georgia.
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TERMS AND CONDITIONS 

IF YOU ARE FINANCING THIS VEHICLE, PLEASE READ THIS NOTICE: YOU ARE PROPOSING TO ENTER INTO A 
RETAIL INSTALLMENT SALES CONTRACT WITH THE DEALER. PART OF YOUR CONTRACT INVOLVES FINANCING 
THE PURCHASE OF YOUR VEHICLE. IF YOU ARE FINANCING THIS VEHICLE AND THE DEALER INTENDS TO 
TRANSFER YOUR FINANCING TO A FINANCE PROVIDER SUCH AS A BANK, CREDIT UNION OR OTHER LENDER, 
YOUR VEHICLE PURCHASE DEPENDS ON THE FINANCE PROVIDER'S APPROVAL OF YOUR PROPOSED RETAIL 
INSTALLMENT SALES CONTRACT. IF YOUR RETAIL INSTALLMENT SALES CONTRACT IS APPROVED WITHOUT A 
CHANGE THAT INCREASES THE COST OR RISK TO YOU OR THE DEALER, YOUR PURCHASE CANNOT BE 
CANCELLED. IF YOUR RETAIL INSTALLMENT SALES CONTRACT IS NOT APPROVED, THE DEALER WILL NOTIFY 
YOU VERBALLY OR IN WRITING. YOU CAN THEN DECIDE TO PAY FOR THE VEHICLE IN SOME OTHER WAY OR 
YOU OR THE DEALER CAN CANCEL YOUR PURCHASE. IF THE SALE IS CANCELLED, YOU NEED TO RETURN THE 
VEHICLE TO THE DEALER WITHIN 24 HOURS OF VERBAL OR WRITTEN NOTICE IN THE SAME CONDITION IT WAS 
GIVEN TO YOU, EXCEPT FOR NORMAL WEAR AND TEAR. ANY DOWN PAYMENT OR TRADE-IN YOU GAVE THE 
DEALER WILL BE RETURNED TO YOU. IF YOU DO NOT RETURN THE VEHICLE WITHIN 24 HOURS OF VERBAL OR 
WRITTEN NOTICE OF CANCELLATION, THE DEALER MAY LOCATE THE VEHICLE AND TAKE IT BACK WITHOUT 
FURTHER NOTICE TO YOU AS LONG AS THE DEALER FOLLOWS THE LAW AND DOES NOT CAUSE A BREACH OF 
THE PEACE WHEN TAKING THE VEHICLE BACK. IF THE DEALER DOES NOT RETURN YOUR DOWN PAYMENT AND 
ANY TRADE-IN WHEN THE DEALER GETS THE VEHICLE BACK IN THE SAME CONDITION IT WAS GIVEN TO YOU, 
EXCEPT FOR NORMAL WEAR AND TEAR, THE DEALER MAY BE LIABLE TO YOU UNDER THE VIRGINIA 
CONSUMER PROTECTION ACT..

Purchaser's Initials
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TIPS VENDOR AGREEMENT 

TIPS RFP 

The following Vendor Agreement (“Agreement”) creates a legal agreement between The Interlocal Purchasing System (“TIPS”), a 
government purchasing cooperative and Department of Texas Region 8 Education Service Center and (INSERT ENTITY NAME): 

__________________________________________________________________________________________________ 
(ENTER ENTITY NAME] 

its owners, agents, subsidiaries, and affiliates (together, “Vendor”) (individually, “Party”, and collectively the “Parties”) and this 
agreement shall exclusively govern the contractual relationship (“Agreement”) between the Parties. 

TIPS, a governmental entity and a national purchasing cooperative seeks to provide a valuable and necessary solution to public entities 
and qualifying non-profits by performing the public procurement solicitation process and awarding compliant contracts to qualified 
vendors.  Then, where the law of a customer’s jurisdiction allows, instead of public entities and qualifying non-profits expending time, 
money, and resources on the extensive public procurement process, the use of TIPS allows public entities to quickly select and purchase 
their preferred products or services from qualified, competitively evaluated vendors through cooperative purchasing. 

1. Purpose.  The purpose of this Agreement is to identify the terms and conditions of the relationship between TIPS and Vendor.  Public
entities and qualifying non-profits that properly join or utilize TIPS (“TIPS Members”) may elect to “piggyback” off of TIPS’
procurements and agreements where the laws of their jurisdiction allow.  TIPS Members are not contractual parties to this Agreement
although terms and conditions of this Agreement may ensure benefits to TIPS Members.

2. Authority.  The Parties agree that the signatories below are individual authorized to enter into this Agreement on behalf of their entity
and that they are acting under due and proper authority under applicable law.

3. Definitions.

a. TIPS Pricing: The specific pricing, discounts, and other pricing terms and incentives which Vendor submitted and
TIPS approved for each respective TIPS Contract awarded to Vendor and all permissible, subsequent pricing updates
submitted by Vendor and accepted by TIPS, if any.

b. Authorized Reseller: A reseller or dealer authorized and added by a Vendor through their online TIPS Vendor Portal
to make TIPS sales according to the terms and conditions herein.

4. Entire Agreement.  This Agreement resulted from TIPS posting a “TIPS Solicitation” (RFP, RCSP, RFQ, or other) and Vendor
submitting a proposal in response to that posted TIPS Solicitation for evaluation and award.  The Parties agree that this Agreement
consists of the provisions set forth herein and: (1) The TIPS solicitation document resulting in this Agreement; (2) Any addenda or
clarifications issued in relation to the TIPS solicitation; (3) All solicitation information provided to Vendor by TIPS through the TIPS
eBid System; (3) Vendor’s entire proposal response to the TIPS solicitation including all accepted required attachments, acknowledged
notices and certifications, accepted negotiated terms, pricing, accepted responses to questions, and accepted written clarifications of
Vendor’s proposal, and; any properly included attachments to this Agreement.  All documentation and information listed is hereby
incorporated by reference as if set forth herein verbatim.  In the event of conflict between the terms herein and one of the incorporated
documents the terms and conditions herein shall control.

5. Vendor’s Specific Warranties, Terms, and License Agreements.  Because TIPS serves public entities and non-profits throughout
the nation all of which are subject to specific laws and policies of their jurisdiction, as a matter of standard practice, TIPS does not
typically accept a Vendor’s specific “Sale Terms” (warranties, license agreements, master agreements, terms and conditions, etc.) on
behalf of all TIPS Members.  TIPS may permit Vendor to attach those to this Agreement to display to interested customers what terms
may apply to their Supplemental Agreement with Vendor (if submitted by Vendor for that purpose).  However, unless this term of the
Agreement is negotiated and modified to state otherwise, those specific Sale Terms are not accepted by TIPS on behalf of all TIPS
Members and each Member may choose whether to accept, negotiate, or reject those specific Sale Terms, which must be reflected in a
separate agreement between Vendor and the Member in order to be effective.

Vanguard Truck Centers of Houston
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6. Vendor Identity and Contact Information.  It is Vendor’s sole responsibility to ensure that all identifying vendor information (name, 
EIN, d/b/a’s, etc.) and contact information is updated and current at all times within the TIPS eBid System and the TIPS Vendor Portal.  
It is Vendor’s sole responsibility to confirm that all e-correspondence issued from tips-usa.com, ionwave.net, and tipsconstruction.com 
to Vendor’s contacts are received and are not blocked by firewall or other technology security. Failure to permit receipt of 
correspondence from these domains and failure to keep vendor identity and contact information current at all times during the life of 
the contract may cause loss of TIPS Sales, accumulating TIPS fees, missed rebid opportunities, lapse of TIPS Contract(s), and 
unnecessary collection or legal actions against Vendor.  It is no defense to any of the foregoing or any breach of this Agreement that 
Vendor was not receiving TIPS’ electronic communications issued by TIPS to Vendor’s listed contacts. 

 
7. Initiation of TIPS Sales.  When a public entity initiates a purchase with Vendor, if the Member inquires verbally or in writing whether 

Vendor holds a TIPS Contract, it is the duty of the Vendor to verify whether the Member is seeking a TIPS purchase.  Once verified, 
Vendor must include the TIPS Contract Number on all purchase communications and sales documents exchanged with the TIPS 
Member.   

 
8. TIPS Sales and Supplemental Agreements.  The terms of the specific TIPS order, including but not limited to: shipping, freight, 

insurance, delivery, fees, bonding, cost, delivery expectations and location, returns, refunds, terms, conditions, cancellations, order 
assistance, etc., shall be controlled by the purchase agreement (Purchase Order, Contract, Invoice, etc.) (hereinafter “Supplemental 
Agreement”) entered into between the TIPS Member Customer and Vendor only.  TIPS is not a party to any Supplemental Agreement.  
All Supplemental Agreements shall include Vendor’s Name, as known to TIPS, and TIPS Contract Name and Number.  Vendor accepts 
and understands that TIPS is not a legal party to TIPS Sales and Vendor is solely responsible for identifying fraud, mistakes, 
unacceptable terms, or misrepresentations for the specific order prior to accepting. Vendor agrees that any order issued from a customer 
to Vendor, even when processed through TIPS, constitutes a legal contract between the customer and Vendor only. When Vendor 
accepts or fulfills an order, even when processed through TIPS, Vendor is representing that Vendor has carefully reviewed the order 
for legality, authenticity, and accuracy and TIPS shall not be liable or responsible for the same.  In the event of a conflict between the 
terms of this TIPS Vendor Agreement and those contained in any Supplemental Agreement, the provisions set forth herein shall control 
unless otherwise agreed to and authorized by the Parties in writing within the Supplemental Agreement. 
 

9. Right of Refusal.  Vendor has the right not to sell to a TIPS Member under the awarded agreement at Vendor’s discretion unless 
otherwise required by law. 
 

10. Reporting TIPS Sales.  Vendor must report all TIPS Sales to TIPS.  If a TIPS sale is initiated by Vendor receiving a TIPS Member’s 
purchase order from TIPS directly, Vendor may consider that specific TIPS Sale reported.  Otherwise, with the exception of TIPS 
Automated Vendors, who have signed an exclusive agreement with TIPS regarding reporting, all TIPS Sales must be reported to TIPS 
by either: (1) Emailing the purchase order or similar purchase document (with Vendor’s Name, as known to TIPS, and the TIPS 
Contract Name and Number included) to TIPS at tipspo@tips-usa.com with “Confirmation Only” in the subject line of the email within 
three business days of Vendor’s acceptance of the order, or; (2) Within 3 business days of the order being accepted by Vendor, Vendor 
must login to the TIPS Vendor Portal and successfully self-report all necessary sale information within the Vendor Portal and confirm 
that it shows up accurately on your current Vendor Portal statement.  No other method of reporting is acceptable unless agreed to by 
the Parties in writing.  Failure to report all sales pursuant to this provision may result in immediate cancellation of Vendor’s TIPS 
Contract(s) for cause at TIPS’ sole discretion.  Please refer to the TIPS Accounting FAQ’s for more information about reporting sales 
and if you have further questions, contact the Accounting Team at accounting@tips-usa.com.  
 

11. TIPS Administration Fees.  The collection of administrative fees by TIPS, a government entity, for performance of these procurement 
services is required pursuant to Texas Government Code Section 791.011 et. seq.  The administration fee (“TIPS Administration Fee”) 
is the amount legally owed by Vendor to TIPS for TIPS Sales made by Vendor.  The TIPS Administration Fee amount is typically a 
set percentage of the amount paid by the TIPS Member for each TIPS Sale, less shipping cost, bond cost, and taxes if applicable and 
identifiable, which is legally due to TIPS, but the exact TIPS Administration Fee for this Contract is published in the corresponding 
solicitation and is incorporated herein by reference.  TIPS Administration Fees are due to TIPS immediately upon Vendor’s receipt of 
payment, including partial payment, for a TIPS Sale.  The TIPS Administration Fee is assessed on the amount paid by the TIPS Member, 
not on the Vendor’s cost or on the amount for which the Vendor sold the item to a dealer or Authorized Reseller.  Upon receipt of 
payment for a TIPS Sale, including partial payment (which renders TIPS Administration Fees immediately due), Vendor shall issue to 
TIPS the corresponding TIPS Administration Fee payment as soon as possible but not later than thirty-one calendar days following 
Vendor’s receipt of payment.  Vendor shall pay TIPS via check unless otherwise agreed to by the Parties in writing.  Vendor shall 
include clear documentation with the issued payment dictating to which sale(s) the amount should be applied.  Vendor may create a 
payment report within their TIPS Vendor Portal which is the preferred documentation dictating to which TIPS Sale(s) the amount 
should be applied.  Failure to pay all TIPS Administration Fees pursuant to this provision may result in immediate cancellation of 
Vendor’s TIPS Contract(s) for cause at TIPS’ sole discretion as well as the initiation of collection and legal actions by TIPS against 
Vendor to the extent permitted by law.  Any overpayment of participation fees to TIPS by Vendor will be refunded to the Vendor 
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within ninety (90) days of receipt of notification if TIPS receives written notification of the overpayment not later than the expiration 
of six (6) months from the date of overpayment and TIPS determines that the amount was not legally due to TIPS pursuant to this 
agreement and applicable law.  Any notification of overpayment received by TIPS after the expiration of six (6) months from the date 
that TIPS received the payment will render the overpayment non-refundable.  Region 8 ESC and TIPS reserve the right to extend the 
six (6) month deadline if approved by the Region 8 ESC Board of Directors.  TIPS reserves all rights under the law to collect TIPS 
Administration Fees due to TIPS pursuant to this Agreement.  
 

12. Term of the Agreement. This Agreement with TIPS is for approximately three years with a one-year, consecutive option for renewal 
as described herein.  Renewal options are not automatic and shall only be effective if offered by TIPS at its sole discretion.  If TIPS 
offers a renewal option, the Vendor will be notified via email issued to Vendor’s then-listed Primary Contact.  The renewal option shall 
be deemed accepted by Vendor unless Vendor notifies TIPS of its objection to the renewal option in writing and confirms receipt by 
TIPS. 

 
Actual Effective Date:  Agreement is effective upon signature by authorized representatives of both Parties.  The Effective Date does 
not affect the “Term Calculation Start Date.” 

Term Calculation Start Date:  To keep the contract term consistent for all vendors awarded under a single TIPS contract, Vendor 
shall calculate the foregoing term as starting on the last day of the month that “Award Notifications” are anticipated as published in the 
Solicitation, regardless of the actual Effective Date. 

Example of Term Calculation Start Date:  If the anticipated “Award Date” published in the Solicitation is May 22, 2023, but extended 
negotiations delay award until June 27, 2023 (Actual Effective Date), the Term Calculation Start Date shall be May 31, 2023 in this 
example. 

Contract Expiration Date:  To keep the contract term consistent for all vendors awarded under a single TIPS contract, the term 
expiration date shall be three-years from the Term Calculation Start Date. 

Example of Contract Expiration Date:  If the anticipated “Award Date” published in the Solicitation is May 22, 2023, but extended 
negotiations delay award until June 27, 2023 (Actual Effective Date), the Term Calculation Start Date shall be May 31, 2023 and the 
Contract Expiration Date of the resulting initial “three-year” term, (which is subject to an extension(s)) will be May 31, 2026 in this 
example. 

Option(s) for Renewal:  Any option(s) for renewal shall begin on the Contract Expiration Date, or the date of the expiration of the 
prior renewal term where applicable, and continue for the duration specified for the renewal option herein. 

Example of Option(s) for Renewal:  In this example, if TIPS offers a one-year renewal and the Contract Expiration Date is May 31, 
2026, then the one-year renewal is effective from May 31, 2026 to May 31, 2027. 

TIPS may offer to extend Vendor Agreements to the fullest extent the TIPS Solicitation resulting in this Agreement permits. 

13. TIPS Pricing.  Vendor agrees and understands that for each TIPS Contract that it holds, Vendor submitted, agreed to, and received 
TIPS’ approval for specific pricing, discounts, and other pricing terms and incentives which make up Vendor’s TIPS Pricing for that 
TIPS Contract (“TIPS Pricing”).  Vendor confirms that Vendor will not add the TIPS Administration Fee as a charge or line-item in a 
TIPS Sale.  Vendor hereby certifies that Vendor shall only offer goods and services through this TIPS Contract if those goods and 
services are included in or added to Vendor’s TIPS Pricing and approved by TIPS. TIPS reserves the right to review Vendor’s pricing 
update requests as specifically as line-item by line-item to determine compliance.  However, Vendor contractually agrees that all 
submitted pricing updates shall be within the original terms of the Vendor’s TIPS Pricing (scope, proposed discounts, price increase 
limitations, and other pricing terms and incentives originally proposed by Vendor) such that TIPS may accept Vendors price increase 
requests as submitted without additional vetting at TIPS discretion. Any pricing quoted by Vendor to a TIPS Member or on a TIPS 
Quote shall never exceed Vendor’s TIPS Pricing for any good or service offered through TIPS.  TIPS Pricing price increases and 
modifications, if permitted, will be honored according to the terms of the solicitation and Vendor’s proposal, incorporated herein by 
reference. 
 

14. Indemnification of TIPS.  VENDOR AGREES TO INDEMNIFY, HOLD HARMLESS, AND DEFEND TIPS, TIPS MEMBERS, TIPS 
OFFICERS, TIPS EMPLOYEES, TIPS DIRECTORS, AND TIPS TRUSTEES (THE “TIPS INDEMNITEES”) FROM AND AGAINST ALL 
CLAIMS AND SUITS BY THIRD-PARTIES FOR DAMAGES, INJURIES TO PERSONS (INCLUDING DEATH), PROPERTY DAMAGES, LOSSES, 
EXPENSES, FEES, INCLUDING COURT COSTS, ATTORNEY’S FEES, AND EXPERT FEES, ARISING OUT OF OR RELATING TO VENDOR’S 
PERFORMANCE UNDER THIS AGREEMENT (INCLUDING THE PERFORMANCE OF VENDOR’S OFFICERS, EMPLOYEES, AGENTS, 
AUTHORIZED RESELLERS, SUBCONTRACTORS, LICENSEES, OR INVITEES), REGARDLESS OF THE NATURE OF THE CAUSE OF ACTION, 
INCLUDING WITHOUT LIMITATION CAUSES OF ACTION BASED UPON COMMON, CONSTITUTIONAL, OR STATUTORY LAW OR BASED IN 
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WHOLE OR IN PART UPON ALLEGATIONS OF NEGLIGENT OR INTENTIONAL ACTS OR OMISSIONS ON THE PART OF VENDOR, ITS 
OFFICERS, EMPLOYEES, AGENTS, AUTHORIZED RESELLERS, SUBCONTRACTORS, LICENSEES, OR INVITEES.  NO LIMITATION OF 
LIABILITY FOR DAMAGES FOR PERSONAL INJURY OR PROPERTY DAMAGE ARE PERMITTED OR AGREED TO 
BY TIPS. APART FROM THIS INDEMNIFICATION PROVISION REQUIRING INDEMNIFICATION OF THE TIPS INDEMNITEES’ 
ATTORNEY’S FEES AS SET FORTH ABOVE, RECOVERY OF ATTORNEYS’ FEES BY THE PREVAILING PARTY IS AUTHORIZED ONLY IF 
AUTHORIZED BY TEX. EDUC. CODE § 44.032(F).  

 
15. Indemnification and Assumption of Risk – Vendor Data.  VENDOR AGREES THAT IT IS VOLUNTARILY PROVIDING DATA 

(INCLUDING BUT NOT LIMITED TO: VENDOR INFORMATION, VENDOR DOCUMENTATION, VENDOR’S PROPOSALS, VENDOR PRICING 
SUBMITTED OR PROVIDED TO TIPS, TIPS CONTRACT DOCUMENTS, TIPS CORRESPONDENCE, VENDOR LOGOS AND IMAGES, 
VENDOR’S CONTACT INFORMATION, VENDOR’S BROCHURES AND COMMERCIAL INFORMATION, VENDOR’S FINANCIAL 
INFORMATION, VENDOR’S CERTIFICATIONS, AND ANY OTHER VENDOR INFORMATION OR DOCUMENTATION, INCLUDING WITHOUT 
LIMITATION SOFTWARE AND SOURCE CODE UTILIZED BY VENDOR, SUBMITTED TO TIPS BY VENDOR AND ITS AGENTS) (“VENDOR 
DATA”) TO TIPS.  FOR THE SAKE OF CLARITY, AND WITHOUT LIMITING THE BREADTH OF THE INDEMNITY OBLIGATIONS IN 
SECTION 14 ABOVE, VENDOR AGREES TO PROTECT, INDEMNIFY, AND HOLD THE TIPS INDEMNITEES HARMLESS FROM AND AGAINST 
ANY AND ALL LOSSES, CLAIMS, ACTIONS, DEMANDS, ALLEGATIONS, SUITS, JUDGMENTS, COSTS, EXPENSES, FEES, INCLUDING COURT 
COSTS, ATTORNEY’S FEES, AND EXPERT FEES AND ALL OTHER LIABILITY OF ANY NATURE WHATSOEVER ARISING OUT OF OR 
RELATING TO: (I) ANY UNAUTHORIZED, NEGLIGENT OR WRONGFUL USE OF, OR CYBER DATA BREACH INCIDENT AND VIRUSES OR 
OTHER CORRUPTING AGENTS INVOLVING, VENDOR’S DATA, PRICING, AND INFORMATION, COMPUTERS, OR OTHER HARDWARE OR 
SOFTWARE SYSTEMS, AND; (II) ALLEGATIONS OR CLAIMS THAT ANY VENDOR DATA INFRINGES ON THE INTELLECTUAL PROPERTY 
RIGHTS OF A THIRD-PARTY OR VENDOR.   
 

16. Procedures Related to Indemnification. In the event that an indemnity obligation arises,  Vendor shall pay all amounts set forth in 
Section 14 and 15 above (including any settlements) and – if it has accepted its indemnity obligation without qualification – control 
the legal defense to such claim or cause of action, including without limitation attorney selection, strategy, discovery, trial, appeal, and 
settlement, and TIPS shall, at Vendor’s cost and expense (with respect to reasonable out of pocket costs and expenses incurred by TIPS 
which shall be reimbursed to TIPS by Vendor), provide all commercially reasonable assistance requested by Vendor.  In controlling 
any defense, Vendor shall ensure that all assertions of governmental immunity and all applicable pleas and defenses shall be promptly 
asserted. 

 
17. Indemnity for Underlying Sales and Supplemental Agreements.  Vendor shall be solely responsible for any customer claims or any 

disputes arising out of TIPS Sales or any Supplemental Agreement as if sold in the open-market.  The Parties agree that TIPS shall not 
be liable for any claims arising out of Vendor’s TIPS Sales or Supplemental Agreements, including but not limited to: allegations of 
product defect or insufficiency, allegations of service defect or insufficiency, allegations regarding delivery defect or insufficiency, 
allegations of fraud or misrepresentation, allegations regarding pricing or amounts owed for TIPS sales, and/or allegations regarding 
payment, over-payment, under-payment, or non-payment for TIPS Sales.  Payment/Drafting, overpayment/over-drafting, under-
payment/under-drafting, or non-payment for TIPS Sales between customer and Vendor and inspections, rejections, or acceptance of 
such purchases shall be the exclusive respective obligations of Vendor/Customer, and disputes shall be handled in accordance with the 
terms of the underlying Supplemental Agreement(s) entered into between Vendor and Customer. Vendor acknowledges that TIPS is 
not a dealer, subcontractor, agent, or reseller of Vendor’s goods and services and shall not be responsible for any claims arising out of 
alleged insufficiencies or defects in Vendor’s goods and services, should any arise. 
 

18. Confidentiality of Vendor Data.  Vendor understands and agrees that by signing this Agreement, all Vendor Data is hereby released 
to TIPS, TIPS Members, and TIPS third-party administrators to effectuate Vendor’s TIPS Contract except as provided for herein.  The 
Parties agree that Vendor Data is accessible by all TIPS Members as if submitted directly to that TIPS Member Customer for purchase 
consideration.  If Vendor otherwise considers any portion of Vendor’s Data to be confidential and not subject to public disclosure 
pursuant to Chapter 552 Texas Gov’t Code (the “Public Information Act”) or other law(s) and orders, Vendor must have identified the 
claimed confidential materials through proper execution of the Confidentiality Claim Form which is required to be submitted as part 
of Vendor’s proposal resulting in this Agreement and incorporated by reference.  The Confidentiality Claim Form included in Vendor’s 
proposal and incorporated herein by reference is the sole indicator of whether Vendor considers any Vendor Data confidential in the 
event TIPS receives a Public Information Request.  If TIPS receives a request, any responsive documentation not deemed confidential 
by you in this manner will be automatically released. For Vendor Data deemed confidential by you in this manner, TIPS will follow 
procedures of controlling statute(s) regarding any claim of confidentiality and shall not be liable for any release of information required 
by law, including Attorney General determination and opinion. In the event that TIPS receives a written request for information 
pursuant to the Public Information Act that affects Vendor’s interest in any information or data furnished to TIPS by Vendor, and TIPS 
requests an opinion from the Attorney General, Vendor may, at its own option and expense, prepare comments and submit information 
directly to the Attorney General stating why the requested information is exempt from disclosure pursuant to the requirements of the 
Public Information Act. Vendor is solely responsible for submitting the memorandum brief and information to the Attorney General 
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within the time period prescribed by the Public Information Act. Notwithstanding any other information provided in this solicitation 
or Vendor designation of certain Vendor Data as confidential or proprietary, Vendor’s acceptance of this TIPS Vendor Agreement 
constitutes Vendor’s consent to the disclosure of Vendor’s Data, including any information deemed confidential or proprietary, to TIPS 
Members or as ordered by a Court or government agency, including without limitation the Texas Attorney General.  Vendor agrees 
that TIPS shall not be responsible or liable for any use or distribution of information or documentation by TIPS Members or as required 
by law. 
 

19. Vendor’s Authorized Resellers.  TIPS recognizes that many vendors operate in the open market through the use of resellers or dealers.  
For that reason, TIPS permits Vendor to authorize Authorized Resellers within its Vendor Portal and make TIPS Sales through the 
Authorized Reseller(s).  Once authorized by Vendor in the Vendor Portal, the Authorized Reseller(s) may make TIPS sales to TIPS 
Members.  However, all purchase documents must include: (1) Authorized Reseller’s Name; (2) Vendor’s Name, as known to TIPS, 
and; (3) Vendor’s TIPS Contract Name and Number under which it is making the TIPS Sale.  Either Vendor or Reseller may report the 
sale pursuant to the terms herein.  However, Vendor agrees that it is legally responsible for all reporting and fee payment as described 
herein for TIPS Sales made by Authorized Resellers.  The TIPS Administration Fee is assessed on the amount paid by the TIPS 
Member, not on the Vendor’s cost or on the amount for which the Vendor sold the item to a dealer or Authorized Reseller.  The Parties 
intend that Vendor shall be responsible and liable for TIPS Sales made by Vendor’s Authorized Resellers.  Vendor agrees that it is 
voluntarily authorizing this Authorized Reseller and in doing so, Vendor agrees that it is doing so at its own risk and agrees to protect, 
indemnify, and hold TIPS harmless in accordance with Sections 14-17 above related to Authorized Reseller TIPS Sales made pursuant 
to this Agreement or purporting to be made pursuant to this Agreement that may be asserted against Vendor whether rightfully brought 
or otherwise.  The Parties further agree that it is no defense to Vendor’s breach of this Agreement that an Authorized Reseller caused 
Vendor of breach this Agreement. 
 

20. Circumvention of TIPS Sales.  When a public entity initiates a purchase with Vendor, if the Member inquires verbally or in writing 
whether Vendor holds a TIPS Contract, it is the duty of the Vendor to verify whether the Member is seeking a TIPS purchase.  Any 
request for quote, customer communication, or customer purchase initiated through or referencing a TIPS Contract shall be completed 
through TIPS pursuant to this Agreement.  Any encouragement or participation by Vendor in circumventing a TIPS sale being 
completed may result in immediate termination of Vendor’s TIPS Contract(s) for cause as well as preclusion from future TIPS 
opportunities at TIPS sole discretion. 

 
21. State of Texas Franchise Tax.  By signature hereon, Vendor hereby certifies that Vendor is not currently delinquent in the payment 

of any franchise taxes owed to the State of Texas under Chapter 171 of the Texas Tax Code. 
 

22. Termination.  
 

A) Termination for Convenience. TIPS may, by written notice to Vendor, terminate this Agreement for convenience, 
in whole or in part, at any time by giving thirty (30) days’ written notice to Vendor of such termination, and 
specifying the effective date thereof. 

 
B) Termination for Cause. If Vendor fails to materially perform pursuant to the terms of this Agreement, TIPS shall 

provide written notice to Vendor specifying the default. If Vendor does not cure such default within thirty (30) 
days, TIPS may terminate this Agreement, in whole or in part, for cause. If TIPS terminates this Agreement for 
cause, and it is later determined that the termination for cause was wrongful, the termination shall automatically 
be converted to and treated as a termination for convenience. 

 
C) Vendor’s Termination. If TIPS fails to materially perform pursuant to the terms of this Agreement, Vendor shall 

provide written notice to TIPS specifying the default (“Notice of Default”). If TIPS does not cure such default 
within thirty (30) days, Vendor may terminate this Agreement, in whole or in part, for cause. If Vendor 
terminates this Agreement for cause, and it is later determined that the termination for cause was wrongful, the 
termination shall automatically be converted to and treated as a termination for convenience. 
 

D) Upon termination, all TIPS Sale orders previously accepted by Vendor shall be fulfilled and Vendor shall be 
paid for all TIPS Sales executed pursuant to the applicable terms.  All TIPS Sale orders presented to Vendor but 
not fulfilled by Vendor, prior to the actual termination of this agreement shall be honored at the option of the 
TIPS Member. TIPS shall submit to Vendor an invoice for any outstanding TIPS Administration Fees and 
approved expenses and Vendor shall pay such fees and expenses within 30 calendar days of receipt of such valid 
TIPS invoice.  Vendor acknowledges and agrees that continued participation in TIPS is subject to TIPS’ sole 
discretion and that any Vendor may be removed from the TIPS program at any time with or without cause. This 
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termination clause does not affect TIPS Sales Supplemental Agreements pursuant to this term regarding 
termination and the Survival Clause term. 
 

E) Vendor hereby waives any and all claims for damages, including, but not limited, to consequential damages or 
lost profits, that might arise from TIPS’ act of terminating this Agreement. 

 
23. Survival Clause.  It is the intent of the Parties that this Agreement and procurement method applies to any TIPS Sale made during the 

life of this Agreement even if made on or near the Contract Expiration Date as defined herein.  Thus, all TIPS Sales, including but not 
limited to: leases, service agreements, license agreements, open purchase orders, warranties, and contracts, even if they extend months 
or years past the TIPS Contract Expiration Date, shall survive the expiration or termination of this Agreement subject to the terms and 
conditions of the Supplemental Agreement between Customer and Vendor or unless otherwise specified herein. 

 
24. Audit Rights.  Due to transparency statutes and public accountability requirements of TIPS and TIPS Members, Vendor shall at their 

sole expense, maintain documentation of all TIPS Sales for a period of three years from the time of the TIPS Sale. In order to ensure 
and confirm compliance with this agreement, TIPS shall have authority to conduct audits of Vendor’s TIPS Pricing or TIPS Sales with 
thirty-days’ notice unless the audit is ordered by a Court Order or by a Government Agency with authority to do so without said notice. 
Notwithstanding the foregoing, in the event that TIPS is made aware of any pricing being offered to eligible entities that is materially 
inconsistent with Vendor’s TIPS Pricing, TIPS shall have the ability to conduct the audit internally or may engage a third  party auditing 
firm to investigate any possible non compliant conduct or may terminate the Agreement according to the terms of this Agreement. In 
the event of an audit, the requested materials shall be reasonably provided in the time, format, and at the location acceptable to TIPS.  
TIPS agrees not to perform a random audit the TIPS transaction documentation more than once per calendar year, but reserves the right 
to audit for just cause or as required by any governmental agency or court with regulatory authority over TIPS or the TIPS Member. 
These audit rights shall survive termination of this Agreement for a period of one (1) year from the effective date of termination. 
 

25. Conflicts of Interest.  The Parties confirm that they have not offered, given, or accepted, nor intend to give at any time hereafter any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, service to the other in connection with this 
Agreement.  Vendor affirms that, to the best of Vendor’s knowledge, this Agreement has been arrived at independently, and is awarded 
without collusion with anyone to obtain information or gain any favoritism that would in any way limit competition or give an unfair 
advantage over other vendors in the award of this Agreement.  Vendor agrees that it has disclosed any necessary affiliations with 
Region 8 Education Service Center and the TIPS Department, if any, through the Conflict of Interest attachment provided in the 
solicitation resulting in this Agreement. 

 
26. Volume of TIPS Sales.  Nothing in this Agreement or any TIPS communication may be construed as a guarantee that TIPS or TIPS 

Members will submit any TIPS orders to Vendor at any time. 
 

27. Compliance with the Law. The Parties agree to comply fully with all applicable federal, state, and local statutes, ordinances, rules, 
and regulations applicable to their entity in connection with the programs contemplated under this Agreement. 

 
28. Severability.  If any term(s) or provision(s) of this Agreement are held by a court of competent jurisdiction to be invalid, void, or 

unenforceable, then such term(s) or provision(s) shall be deemed restated to reflect the original intention of the Parties as nearly as 
possible in accordance with applicable law and the remainder of this Agreement, and the remainder of the provisions of this Agreement 
shall remain in full force and effect and shall in no way be affected, impaired or invalidated, unless such holding causes the obligations 
of the Parties hereto to be impossible to perform or shall render the terms of this Agreement to be inconsistent with the intent of the 
Parties hereto. 

 
29. Force Majeure.  If by reason of Force Majeure, either party hereto shall be rendered unable wholly or in part to carry out its obligations 

under this Agreement through no fault of its own then such party shall give notice and full particulars of Force Majeure in writing to 
the other party within a reasonable time after occurrence of the event or cause relied upon. Upon delivering such notice, the obligation 
of the affected party, so far as it is affected by such Force Majeure as described, shall be suspended during the continuance of the 
inability then claimed but for no longer period, and such party shall endeavor to remove or overcome such inability with all reasonable 
dispatch.  In the event that Vendor’s obligations are suspended by reason of Force Majeure, all TIPS Sales accepted prior to the Force 
Majeure event shall be the legal responsibility of Vendor and the terms of the TIPS Sale Supplemental Agreement shall control 
Vendor’s failure to fulfill for a Force Majeure event. 

 
30. Immunity.  Vendor agrees that nothing in this Agreement shall be construed as a waiver of sovereign or government immunity; nor 

constitute or be construed as a waiver of any of the privileges, rights, defenses, remedies, or immunities available to Region 8 Education 
Service Center or its TIPS Department. The failure to enforce, or any delay in the enforcement of, any privileges, rights, defenses, 
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remedies, or immunities available to Region 8 Education Service Center or its TIPS Department under this Agreement or under 
applicable law shall not constitute a waiver of such privileges, rights, defenses, remedies, or immunities or be considered as a basis for 
estoppel. 

 
31. Insurance Requirements.  Vendor agrees to maintain the following minimum insurance requirements for the duration of this 

Agreement.  All policies held by Vendor to adhere to this term shall be written by a carrier with a financial size category of VII and at 
least a rating of “A ” by A.M. Best Key Rating Guide.  The coverages and limits are to be considered minimum requirements and in 
no way limit the liability of the Vendor(s).  Any immunity available to TIPS or TIPS Members shall not be used as a defense by the 
contractor's insurance policy. Only deductibles applicable to property damage are acceptable, unless proof of retention funds to cover 
said deductibles is provided. "Claims made" policies will not be accepted. Vendor’s required minimum coverage shall not be suspended, 
voided, cancelled, non renewed or reduced in coverage or in limits unless replaced by a policy that provides the minimum required 
coverage except after thirty (30) days prior written notice by certified mail, return receipt requested has been given to TIPS or the TIPS 
Member if a project or pending delivery of an order is ongoing. Upon request, certified copies of all insurance policies shall be furnished 
to the TIPS or the TIPS Member.  Vendor agrees that when Vendor or its subcontractors are liable for any damages or claims, Vendor’s 
policy, shall be primary over any other valid and collectible insurance carried by the Member or TIPS.  
 
General Liability: $1,000,000 each Occurrence/Aggregate  
Automobile Liability: $300,000 Includes owned, hired  non owned  
Workers' Compensation: Statutory limits for the jurisdiction in which the Vendor performs under this Agreement.  If Vendor performs 

in multiple jurisdictions, Vendor shall maintain the statutory limits for the jurisdiction with the greatest dollar 
policy limit requirement. 

Umbrella Liability: $1,000,000 each Occurrence/Aggregate 
 

32. Waiver.  No waiver of any single breach or multiple breaches of any provision of this Agreement shall be construed to be a waiver of 
any breach of any other provision. No delay in acting regarding any breach of any provision shall be construed to be a waiver of such 
breach. 

 
33. Binding Agreement.  This Agreement shall be binding and inure to the benefit of the Parties hereto and their respective heirs, legal 

successors, and assigns. 
 

34. Headings.  The paragraph headings contained in this Agreement are included solely for convenience of reference and shall not in any 
way affect the meaning or interpretation of any of the provisions of this Agreement. 

 
35. Choice of Law and Venue.  This Agreement shall be governed by, construed, and enforced in accordance with the laws of the State 

of Texas.  Any proceeding, claim, action, or alternative dispute resolution arising out of or relating to this Agreement or involving TIPS 
shall be brought in a State Court of competent jurisdiction in Camp County, Texas, or if Federal Court is legally required, a Federal 
Court of competent jurisdiction in the Eastern District of Texas, and each of the Parties irrevocably submits to the exclusive jurisdiction 
of said court in any such proceeding, waives any objection it may now or hereafter have to venue or to convenience of forum, agrees 
that all claims in respect of the proceeding shall be heard and determined only in any such court, and agrees not to bring any proceeding 
arising out of or relating to this procurement process or any contract resulting from or and contemplated transaction in any other court. 
The Parties agree that either or both of them may file a copy of this paragraph with any court as written evidence of the knowing, 
voluntary and freely bargained for agreement between the Parties irrevocably to waive any objections to venue or to convenience of 
forum. 
 

36. Relationship of the Parties.  Nothing contained in this Agreement shall be construed to make one Party an agent of the other Party 
nor shall either party have any authority to bind the other in any respect, unless expressly authorized by the other party in writing.  The 
Parties are independent contractors and nothing in this Agreement creates a relationship of employment, trust, agency or partnership 
between them. 

 
37. Assignment.  No assignment of this Agreement or of any duty or obligation of performance hereunder, shall be made in whole or in 

part by a Party hereto without the prior written consent of the other Party.  Written consent of TIPS shall not be unreasonably withheld. 
 

38. Minimum Condition and Warranty Requirements for TIPS Sales.  All goods quoted or sold through a TIPS Sale shall be new 
unless clearly stated otherwise in writing.  All new goods and services shall include the applicable manufacturers minimum standard 
warranty unless otherwise agreed to in the Supplemental Agreement. 
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39. Minimum Customer Support Requirements for TIPS Sales.  Vendor shall provide timely and commercially reasonable support for 
TIPS Sales or as agreed to in the applicable Supplemental Agreement.   

 
40. Minimum Shipping Requirements for TIPS Sales.  Vendor shall ship, deliver, or provide ordered goods and services within a 

commercially reasonable time after acceptance of the order.  If a delay in delivery is anticipated, Vendor shall notify the TIPS Member 
as to why delivery is delayed and provide an updated estimated time for completion.  The TIPS Member may cancel the order if the 
delay is not commercially acceptable or not consistent with the Supplemental Agreement applicable to the order. 

 
41. Minimum Vendor License Requirements.  Vendor shall maintain, in current status, all federal, state, and local licenses, bonds and 

permits required for the operation of the business conducted by Vendor. Vendor shall remain fully informed of and in compliance with 
all ordinances and regulations pertaining to the lawful provision of goods or services under the TIPS Agreement. TIPS and TIPS 
Members reserve the right to stop work and/or cancel a TIPS Sale or terminate this or any TIPS Sale Supplemental Agreement involving 
Vendor if Vendor’s license(s) required to perform under this Agreement or under the specific TIPS Sale have expired, lapsed, are 
suspended or terminated subject to a 30 day cure period unless prohibited by applicable statue or regulation. 

 
42. Minimum Vendor Legal Requirements.  Vendor shall remain aware of and comply with this Agreement and all local, state, and 

federal laws governing the sale of products/services offered by Vendor under this contract.  Such applicable laws, ordinances, and 
policies must be complied with even if not specified herein. 

 
43. Minimum Site Requirements for TIPS Sales (when applicable to TIPS Sale).  

 

Cleanup: When performing work on site at a TIPS Member’s property, Vendor shall clean up and remove all debris and rubbish resulting 
from their work as required or directed by the TIPS Member or as agreed by the parties. Upon completion of work, the premises shall be 
left in good repair and an orderly, neat, clean and unobstructed condition. 
 
Preparation: Vendor shall not begin a project for which a TIPS Member has not prepared the site, unless Vendor does the preparation 
work at no cost, or until TIPS Member includes the cost of site preparation in the TIPS Sale Site preparation includes, but is not limited 
to: moving furniture, installing wiring for networks or power, and similar pre installation requirements. 
 
Registered Sex Offender Restrictions: For work to be performed at schools, Vendor agrees that no employee of Vendor or a 
subcontractor who has been adjudicated to be a registered sex offender will perform work at any time when students are, or reasonably 
expected to be, present unless otherwise agreed by the TIPS Member. Vendor agrees that a violation of this condition shall be considered 
a material breach and may result in the cancellation of the TIPS Sale at the TIPS Member’s discretion.  Vendor must identify any 
additional costs associated with compliance of this term. If no costs are specified, compliance with this term will be provided at no 
additional charge.  
 
Safety Measures:  Vendor shall take all reasonable precautions for the safety of employees on the worksite, and shall erect and properly 
maintain all necessary safeguards for protection of workers and the public.  Vendor shall post warning signs against all hazards created 
by the operation and work in progress. Proper precautions shall be taken pursuant to state law and standard practices to protect workers, 
general public and existing structures from injury or damage. 
 
Smoking: Persons working under Agreement shall adhere to the TIPS Member’s or local smoking statutes, codes, ordinances, and 
policies. 
 

44. Payment for TIPS Sales.  TIPS Members may make payments for TIPS Sales directly to Vendor, Vendor’s Authorized Reseller, or 
as otherwise agreed to in the applicable Supplemental Agreement after receipt of the invoice and in compliance with applicable payment 
statutes.  Regardless of how payment is issued or received for a TIPS Sale, Vendor is responsible for all reporting and TIPS 
Administration Fee payment requirements as stated herein. 
 

45. Marketing.  Vendor agrees to allow TIPS to use their name and logo within the TIPS website, database, marketing materials, and 
advertisements unless Vendor negotiates this term to include a specific acceptable-use directive.  Any use of TIPS’ name and logo or 
any form of publicity, inclusive of press release, regarding this Agreement by Vendor must have prior approval from TIPS which will 
not be unreasonably withheld.  Request may be made by email to tips@tips-usa.com.  For marketing efforts directed to TIPS Members, 
Vendor must request and execute a separate Joint Marketing Disclaimer, at marketing@tips-usa.com, before TIPS can release contact 
information for TIPS Member entities for the purpose of marketing your TIPS contract(s). Vendor must adhere to strict Marketing 
Requirements once a disclaimer is executed. The Joint Marketing Disclaimer is a supplemental agreement specific to joint marketing 
efforts and has no effect on the terms of the TIPS Vendor Agreement. Vendor agrees that any images, photos, writing, audio, clip art, 
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music, or any other intellectual property (“Property”) or Vendor Data utilized, provided, or approved by Vendor during the course of 
the joint marketing efforts are either the exclusive property of Vendor, or Vendor has all necessary rights, license, and permissions to 
utilize said Property in the joint marketing efforts.  Vendor agrees that they shall indemnify and hold harmless TIPS and its employees, 
officers, agents, representatives, contractors, assignees, designees, and TIPS Members from any and all claims, damages, and judgments 
involving infringement of patent, copyright, trade secrets, trade or services marks, and any other intellectual or intangible property 
rights and/or claims arising from the Vendor’s (including Vendor’s officers’, employees’, agents’, Authorized Resellers’, 
subcontractors’, licensees’, or invitees’) unauthorized use or distribution of Vendor Data and Property. 
 

46. Tax Exempt Status of TIPS Members.  Most TIPS Members are tax exempt entities and the laws and regulations applicable to the 
specific TIPS Member customer shall control. 

 
47. Automatic Renewal Limitation for TIPS Sales.  No TIPS Sale may incorporate an automatic renewal clause that exceeds month to 

month terms with which the TIPS Member must comply. All renewal terms incorporated into a TIPS Sale Supplemental Agreement 
shall only be valid and enforceable when Vendor received written confirmation of acceptance of the renewal term from the TIPS 
Member for the specific renewal term.  The purpose of this clause is to avoid a TIPS Member inadvertently renewing an Agreement 
during a period in which the governing body of the TIPS Member has not properly appropriated and budgeted the funds to satisfy the 
Agreement renewal. Any TIPS Sale Supplemental Agreement containing an “Automatic Renewal” clause that conflicts with these 
terms is rendered void and unenforceable. 

 
48. Choice of Law Limitation for TIPS Sales.  Vendor agrees that if any "Choice of Law" provision is included in any TIPS Sale 

agreement/contract between Vendor and a TIPS Member, that clause must provide that the "Choice of Law" applicable to the TIPS 
Sale agreement/contract between Vendor and TIPS Member shall be the state where the TIPS Member operates unless the TIPS 
Member expressly agrees otherwise. Any TIPS Sale Supplemental Agreement containing a “Choice of Law” clause that conflicts with 
these terms is rendered void and unenforceable.pr 

 
49. Venue Limitation for TIPS Sales.  Vendor agrees that if any "Venue" provision is included in any TIPS Sale Agreement/contract 

between Vendor and a TIPS Member, that clause must provide that the "Venue" for any litigation or alternative dispute resolution shall 
be in the state and county where the TIPS Member operates unless the TIPS Member expressly agrees otherwise.  Any TIPS Sale 
Supplemental Agreement containing a “Venue” clause that conflicts with these terms is rendered void and unenforceable. 

 
50. Indemnity Limitation for TIPS Sales.  Texas and other jurisdictions restrict the ability of governmental entities to indemnify others.  

Vendor agrees that if any "Indemnity" provision which requires the TIPS Member to indemnify Vendor is included in any TIPS sales 
agreement/contract between Vendor and a TIPS Member, that clause must either be stricken or qualified by including that such 
indemnity is only permitted, "to the extent permitted by the laws and constitution of [TIPS Member's State]” unless the TIPS Member 
expressly agrees otherwise.  Any TIPS Sale Supplemental Agreement containing an "Indemnity" clause that conflicts with these terms 
is rendered void and unenforceable. 

 
51. Arbitration Limitation for TIPS Sales.  Vendor agrees that if any "Arbitration" provision is included in any TIPS Sale 

agreement/contract between Vendor and a TIPS Member, that clause may not require that the arbitration is mandatory or binding.  
Vendor agrees that if any "Arbitration" provision is included in any TIPS Sale agreement/contract between Vendor and a TIPS Member, 
that clause provides for only voluntary and non-binding arbitration unless the TIPS Member expressly agrees otherwise. Any TIPS 
Sale Supplemental Agreement containing a “Arbitration” clause that conflicts with these terms is rendered void and unenforceable. 

 
In Witness Whereof, the parties hereto, each acting under due and proper authority, have signed this Agreement. 

 



11/21/2024



240901

Vanguard Truck Center of Houston

Houston Mack Sales and Service Inc

Supplier Response

Event Information

Number: 240901
Title: Transportation Vehicles
Type: Request for Proposal
Issue Date: 9/5/2024
Deadline: 10/18/2024 03:00 PM (CT)
Notes: This bid is seeking the sale of vehicles only. Do not propose vehicle

parts, services, or leasing herein. Please see the currently posted
TIPS 240902 Transportation Vehicle Parts and Services to propose
the sale of vehicle parts and services.
 

This is a solicitation issued by The Interlocal Purchasing System (TIPS), a department of

Texas Region 8 Education Service Center.  It is an Indefinite Delivery, Indefinite Quantity

("IDIQ") solicitation.  It will result in contracts that provide, through adoption/"piggyback"

an indefinite quantity of supplies/services, during a fixed period of time, to TIPS public

entity and qualifying non-profit "TIPS Members" throughout the nation.  Thus, there is no

specific project or scope of work to review.  Rather this solicitation is issued as a

prospective award for utilization when any TIPS Member needs the goods or services

offered during the life of the agreement.

 

IF YOU CURRENTLY HOLD TIPS CONTRACT 210907 Automobiles ("210907") or  220304

Transportation Vehicles ("220304") , YOU MUST RESPOND TO THIS SOLICITATION TO
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PREVENT LAPSE OF CONTRACT UNLESS YOU HOLD ANOTHER CURRENT TIPS

CONTRACT THAT COVERS ALL OF YOUR VEHICLE SALES.  THIS AWARDED CONTRACT

WILL REPLACE YOUR EXPIRING TIPS CONTRACT(S) 210907 AND/OR 220304.

 

 IF YOU HOLD ANOTHER TIPS CONTRACT OTHER THAN 210907 AND/OR 220304 WHICH

COVERS ALL OF YOUR VEHICLE SALES AND YOU ARE SATISFIED WITH IT, THERE IS NO

NEED TO RESPOND TO THIS SOLICITATION UNLESS YOU PREFER TO HOLD BOTH

CONTRACTS.

Contact Information

Address: Region 8 Education Service Center
4845 US Highway 271 North
Pittsburg, TX 75686

Phone: +1 (866) 839-8477
Email: bids@tips-usa.com
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Vanguard Truck Center of Houston Information

Contact: Lucas DeVilliers
Address: 12935 Crosby FWY

Houston, TX 77049
Phone: (713) 545-5807
Email: lucas.devilliers@vanguardtrucks.com
Web Address: www.Vanguardtrucks.com

By submitting your response, you certify that you are authorized to represent and bind your company.

Lucas DeVilliers lucas.devilliers@vanguardtrucks.com
Signature Email

Submitted at 10/18/2024 12:24:02 PM (CT)

Requested Attachments

Vendor Agreement 240901 Vendor Agreement - 9-5-
24.pdf

The Vendor Agreement must be downloaded from the “Attachments” section of the IonWave eBid System, reviewed,
Vendor Name placed in the line provided at the top, and uploaded to this location. If Vendor has proposed deviations
to the Vendor Agreement, Vendor may assert so in the Attribute Questions and those shall be addressed during
evaluation.

Vendor Agreement Signature Form 240901 Vendor Agreement
Signature Form - 10-17-24.pdf

The Vendor Agreement Signature Form must be downloaded from the “Attachments” section of the IonWave eBid
System, reviewed, properly completed, and uploaded to this location. If Vendor has proposed deviations to the Vendor
Agreement, Vendor may leave the signature line of this page blank and assert so in the Attribute Questions and those
shall be addressed during evaluation.

Pricing Form 1 240901 Pricing Form 1 - 10-14-
24.xlsx

Pricing Form 1 must be downloaded from the “Attachments” section of the IonWave eBid System, reviewed, properly
completed as instructed, and uploaded to this location.

Pricing Form 2 240901 Pricing Form 2.xlsx

Pricing Form 2 must be downloaded from the “Attachments” section of the IonWave eBid System, reviewed, properly
completed as instructed, and uploaded to this location.

Required Confidentiality Claim Form 240901 Required Confidentiality
Claim Form - 10-18-24.pdf

The Required Confidentiality Claim Form must be downloaded from the “Attachments” section of the IonWave eBid
System, reviewed, properly completed, and uploaded to this location. This is the only way for Vendor to assert
confidentiality of any information submitted.

(3) Required Customer Reference Letters El Paso-Harlingen-Odessa
Reference Letters 10-18-24.pdf

Vendor is required to upload three Customer Reference Letters from three separate customers as described herein.
Vendor will be scored on the aggregate Reference Letters received from customers as described in the solicitation.
Vendor must provide three current letters (issued within the 12-months preceding the date on which the solicitation
was posted) from its customers verifying Vendor’s customer service and reputation as described herein. (Ex. if the
solicitation/bid posted on February 4, 2024, the letters must be dated on or after February 1, 2023). The letters must
be issued from customers who have received goods or services from the Vendor or its current corporate officials, on
entity/company letterhead, must specify its customer experience with Vendor, and must be signed by an authorized
representative of the customer. TIPS Reference Forms from past bids will no longer be accepted.
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Current Form W-9 W9.pdf

Vendor must upload their current IRS Tax Form W-9. The legal name, EIN, and d/b/a's listed should match the
information provided herein exactly. This form will be utilized by TIPS to properly identify your entity.

Certificates & Licenses (Supplemental Vendor Information Only) Franchise License-Sales and Use
Tax Form-FET Exemption.pdf

Optional. If Vendor would like to display any applicable certificates or licenses (including HUB certificates) for TIPS and
TIPS Member Customer consideration, Vendor may upload those at this location. These supplemental documents
shall not be considered part of the TIPS Contract. Rather, they are Vendor Supplemental Information for marketing
and informational purposes only.

Alternate or Supplemental Pricing Documents No response

Optional. If when completing Pricing Form 1 & Pricing Form 2 you direct TIPS to view additional, alternate, or
supplemental pricing documentation, you may upload that documentation.

Vendor Logo (Supplemental Vendor Information Only) 300dpi_VTC_wide_1198x244.jpg

Optional. If Vendor desires that their logo be displayed on their public TIPS profile for TIPS and TIPS Member viewing,
Vendor may upload that logo at this location. These supplemental documents shall not be considered part of the TIPS
Contract. Rather, they are Vendor Supplemental Information for marketing and informational purposes only.

Supplemental Vendor Information (Supplemental Vendor Information
Only)

No response

Optional. If Vendor would like to display or include any brochures, promotional documents, marketing materials, or
other Vendor Information for TIPS and TIPS Member Customer consideration, Vendor may upload those at this
location. ​ These supplemental documents shall not be considered part of the TIPS Contract. Rather, they are Vendor
Supplemental Information for marketing and informational purposes only.

Vendor’s Warranties, Terms, and Conditions (Supplemental Vendor
Information Only)

No response

Optional. If Vendor would like to display any standard warranties, terms, or conditions which are often applicable to
their offerings for TIPS and TIPS Member Customer consideration, Vendor may upload those at this location. These
supplemental documents shall not be considered part of the TIPS Contract. Rather, they are Vendor Supplemental
Information for marketing and informational purposes only.

Disclosure of Lobbying Activities - Standard Form - LLL No response

Do not upload this form unless Vendor has reportable lobbying activities. There are Attributes entitled, “2 CFR Part
200 or Federal Provision - Byrd Anti-Lobbying Amendment – Continued.” Properly respond to those Attributes and
only upload this form if applicable/instructed. If upload is required based on your response to those Attributes, the
Disclosure of Lobbying Activities – Standard Form - LLL must be downloaded from the “Attachments” section of the
IonWave eBid System, reviewed, properly completed, and uploaded to this location.

Conflict of Interest Questionnaire - Form CIQ No response

Do not upload this form unless you have a reportable conflict with TIPS. There is an Attribute entitled “Conflict of
Interest Questionnaire Requirement” immediately followed by an Attribute entitled “Conflict of Interest Questionnaire
Requirement – Form CIQ – Continued.” Properly respond to those Attributes and only upload this form if
applicable/instructed. If upload is required based on your response to those Attributes, the Conflict of Interest
Questionnaire – Form CIQ must be downloaded from the “Attachments” section of the IonWave eBid System,
reviewed, properly completed, and uploaded at this location.
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Bid Attributes

1 Disadvantaged/Minority/Women Business & Federal HUBZone

Some participating public entities are required to seek Disadvantaged/Minority/Women Business & Federal
HUBZone ("D/M/WBE/Federal HUBZone") vendors.  Does Vendor certify that their entity is a D/M/WBE/Federal
HUBZone vendor?
 
If you respond "Yes," you must upload current certification proof in the appropriate "Response Attachments"
location.

NO

2 Historically Underutilized Business (HUB)

Some participating public entities are required to seek Historically Underutilized Business (HUB) vendors as defined
by the Texas Comptroller of Public Accounts Statewide HUB Program.  Does Vendor certify that their entity is a HUB
vendor?
 
If you respond "Yes," you must upload current certification proof in the appropriate "Response Attachments"
location.
 

No

3 National Coverage

Can the Vendor provide its proposed goods and services to all 50 US States?

No

4 States Served

If Vendor answered "No" to the question entitled "National Coverage," please list all states where vendor can
provide the goods and services proposed directly below.  Your response may dictate which potential TIPS Member
customers consider purchasing your offerings.
 

Texas, Arizona, Missouri, Illinois, Kentucky, Tennessee, West Virginia, Virginia, Maryland, North Carolina, South
Carolina, Georgia and Florida

5 Description of Vendor Entity and Vendor's Goods & Services

If awarded, this description of Vendor and Vendor's goods and services will appear on the TIPS website for
customer/public viewing.

Vanguard Truck Centers owns and operates full service commercial truck centers in the United States. Our unique
footprint allows us to provide a diverse range of products and services across many industries, and across the
country. We offer comprehensive transportation solutions, with locations in Arizona, Georgia, Illinois, Missouri,
North Carolina, South Carolina and Texas.​ Our primary brands are Mack ,Volvo and Autocar Heavy Duty Trucks as
well as Isuzu and Hino Medium Duty Trucks. Many of our locations provide authorized parts and service support for
other vehicle manufacturers such as GM Medium Duty, Prevost Motor Coach, and UD Trucks; as well as
component manufacturers including Allison Transmission, Cummins Engine, Eaton Fuller Transmission and Meritor
Axles and Driveline. Additionally, our Truck Centers offer All Makes parts, preventative maintenance and repair
services for all major brands of heavy duty trucks.​ As your dedicated business partner, our mission is to exceed
customer expectations with our entire product and service offering. This includes new trucks, leasing & rental,
premium used trucks, all makes parts, service & body shops and finance & insurance services.

6 Primary Contact Name

Please identify the individual who will be primarily responsible for all TIPS matters and inquiries for the duration of
the contract.

Lucas DeVilliers

Vendor: Vanguard Truck Center of Houston 240901Page 5 of 32 pages



7 Primary Contact Title

Primary Contact Title

Fleet Sales Executive

8 Primary Contact Email

Please enter a valid email address that will definitely reach the Primary Contact.

lucas.devilliers@vanguardtrucks.com

9 Primary Contact Phone

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).
 
Please provide the accurate and current phone number where the individual who will be primarily responsible for all
TIPS matters and inquiries for the duration of the contract can be reached directly.

7135455807

1
0

Primary Contact Fax

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).

No response

1
1

Primary Contact Mobile

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).

7135455807

1
2

Secondary Contact Name

Please identify the individual who will be secondarily responsible for all TIPS matters and inquiries for the duration
of the contract.

Larry Zerante

1
3

Secondary Contact Title

Secondary Contact Title

Mack & Isuzu Sales Manager

1
4

Secondary Contact Email

Please enter a valid email address that will definitely reach the Secondary Contact.

larry.zerante@vanguardtrucks.com

1
5

Secondary Contact Phone

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).
 
Please provide the accurate and current phone number where the individual who will be secondarily responsible
for all TIPS matters and inquiries for the duration of the contract can be reached directly.

6302095320
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1
6

Secondary Contact Fax

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).

No response

1
7

Secondary Contact Mobile

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).

6302095320

1
8

Administration Fee Contact Name

Please identify the individual who will be responsible for all payment, accounting, and other matters related to
Vendor's TIPS Administration Fee due to TIPS for the duration of the contract.

Adena Woods

1
9

Administration Fee Contact Email

Please enter a valid email address that will definitely reach the Administration Fee Contact.

adena.woods@vanguardtrucks.com

2
0

Administration Fee Contact Phone

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).

2816772200

2
1

Purchase Order and Sales Contact Name

Please identify the individual who will be responsible for receiving and processing purchase orders and sales under
the TIPS Contract.

Lucas DeVilliers

2
2

Purchase Order and Sales Contact Email

Please enter a valid email address that will definitely reach the Purchase Order and Sales Contact.

lucas.devilliers@vanguardtrucks.com

2
3

Purchase Order and Sales Contact Phone

Numbers only, no symbols or spaces (Ex. 8668398477). The system will auto-populate your entry with commas
once submitted which is appropriate and expected (Ex. 8,668,398,477).

7135455807

2
4

Company Website

Company Website (Format - www.company.com)

www.vanguardtrucks.com
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2
5

Entity D/B/A's and Assumed Names

You must confirm that you are responding to this solicitation under your legal entity name.  Go now to your Supplier
Profile in this eBid System and confirm that your profile reflects your "Legal Name" as it is listed on your W9.
 
In this question, please identify all of your entity's assumed names and D/B/A's.  Please note that you will be
identified publicly by the Legal Name under which you respond to this solicitation unless you organize otherwise with
TIPS after award.

Houston Mack Sales and Service LLC

2
6

Primary Address

Primary Address

12935 Crosby Fwy

2
7

Primary Address City

Primary Address City

Houston

2
8

Primary Address State

Primary Address State (2 Digit Abbreviation)

TX

2
9

Primary Address Zip

Primary Address Zip

77049

3
0

Search Words Identifying Vendor

Please list all search words and phrases to be included in the TIPS database related to your entity.  Do not list
words which are not associated with the bid category/scope (See bid title for general scope).  This will help users
find you through the TIPS website search function.  You may include product names, manufacturers, specialized
services, and other words associated with the scope of this solicitation.
 

Heavy Duty, Medium duty, Trucks, Refuse, Flatbed, daycab, sleeper, garbage, garbage trucks, grapple, water
trucks, roll offs, rear loader, automated side loader

3
1

Certification of Vendor Residency (Required by the State of Texas)

Does Vendor's parent company or majority owner:

(A) have its principal place of business in Texas; or (B) employ at least 500 persons in Texas?
 
Texas Education Code Section 44.031 requires that this information be considered in evaluation for certain
contracts.  However, Vendor response does not affect points, scoring, or potential award.
 

No

3
2

Vendor's Principal Place of Business (City)

In what city is Vendor's principal place of business located?

Atlanta
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3
3

Vendor's Principal Place of Business (State)

In what state is Vendor's principal place of business located?

GA

3
4

Vendor's Years in Business

How many years has the business submitting this proposal been operating in its current capacity and field of work?

37

3
5

Certification Regarding Entire TIPS Agreement

Vendor agrees that, if awarded, Vendor's final TIPS Contract will consist of the provisions set forth in the finalized
TIPS Vendor Agreement, Vendor's responses to these attribute questions, and: (1) The TIPS solicitation document
resulting in this Agreement; (2) Any addenda or clarifications issued in relation to the TIPS solicitation; (3) All
solicitation information provided to Vendor by TIPS through the TIPS eBid System; (3) Vendor’s entire proposal
response to the TIPS solicitation including all accepted required attachments, acknowledged notices and
certifications, accepted negotiated terms, accepted pricing, accepted responses to questions, and accepted written
clarifications of Vendor’s proposal, and; any properly included attachments to the TIPS Contract.
 
Does Vendor agree?

Yes, Vendor agrees
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3
6

Minimum Percentage Discount Offered to TIPS Members on all Goods and Services (READ
CAREFULLY)

Please read thoroughly and carefully as an error on your response can render your contract award
unusable. 
 
TIPS Members often turn to TIPS Contracts for ease of use and to receive discounted pricing. 
 
What is the minimum percentage discount that you can offer TIPS Members off of all goods and service
pricing (whether offered through Pricing Form 1, Pricing Form 2, or in another accepted format) that you
offer?  Only limited goods/services specifically identified and excluded from this discount in Vendor’s
original proposal may be excluded from this discount.  
 
Vendor must respond with a percentage from 0%-100%. The percentage discount that you input below will be
applied to your "Catalog Pricing", as defined in the solicitation, for all TIPS Sales made during the life of the
contract. You cannot alter this percentage discount once the solicitation legally closes. You will always be required
to discount every TIPS Sale by the percentage included below with the exception of limited goods/services
specifically identified and excluded from this discount in Vendor’s original proposal.  If you add goods or services to
your "Catalog Pricing" during the life of the contract, you will be required to sell those new items with this discount
applied. 
 
Example: In this example, you enter a 10% minimum percentage discount below.  In year-one of your TIPS
Contract, your published "Catalog Pricing" (website/store/published pricing) for "Tablet A" is $100 and for "Tablet
Set-Up Service" is $100.  In this example, you must sell those items under the TIPS Contract at the proposed 10%
discounted price of: "Tablet A" - $90, "Tablet Set-Up Service" - $90.  In year two of your TIPS Contract, you update
your "Catalog Pricing" with the market. You add "Tablet B" to your "Catalog Pricing" for $200 and have increased
the price of "Tablet A" to $110 and the price of "Tablet Set-Up Service" to $110. In this example, after the "Catalog
Pricing" update, you must still sell those items under the TIPS Contract at the proposed 10% discounted price
of: "Tablet A" - $99, "Tablet Set-Up Service" - $99, and "Tablet B" - $180.00.
 
With the exception of limited goods/services specifically identified and excluded from this discount in Vendor’s
original proposal, if you cannot honor the discount on all goods and items now included or which may be added in
the future with certainty, then you should offer a lesser discount percentage below.
 
What is the minimum percentage discount that you can offer TIPS Members off of all goods and service
pricing (whether offered through Pricing Form 1, Pricing Form 2, or in another accepted format) that you
offer? 

5%

3
7

Honoring Vendor's Minimum Percentage Discount

Vendor is asked in these Attribute Questions to provide a Minimum Percentage Discount offered to TIPS Members
on all goods and services sold under the TIPS Contract.  Points will be assigned for your response and scoring of
your proposal will be affected. A "YES" answer will be awarded the maximum 10 points and a "NO" answer will be
awarded 0 points.
 
Does Vendor agree to honor the Minimum Percentage Discount off of their TIPS "Catalog Pricing" that Vendor
proposed for all TIPS Sales made for the duration of the TIPS Contract?
 

Yes, Vendor agrees

3
8

Volume and Additional Discounts

In addition to the Minimum Percentage Discount proposed herein, does Vendor ever expect and intend to offer
additional, greater, or volume discounts to TIPS Members? 
 
Point(s) may be assigned for your response in the category of "Pricing" during scoring and evaluation.

Yes
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3
9

"Catalog Pricing" and Pricing Requirements

This is a requirement of the TIPS Contract and is non-negotiable.
 
In this solicitation and resulting contract, "Catalog Pricing" shall be defined as:
 
"The then available list of goods or services, in the most current listing regardless of date, that takes the form of a
catalog, price list, price schedule, shelf-price or other viewable format that:
 
    A.      is regularly maintained by the manufacturer or Vendor of an item; and
 
    B.      is either published or otherwise available for review by TIPS or a customer during the purchase process;
 
    C.      to which the Minimum Percentage Discount proposed by the proposing Vendor may be applied.
 
If awarded on this TIPS Contract, for the duration of the contract, Vendor agrees to provide, upon request, their
then current "Catalog Pricing."  Or, in limited circumstances where Vendor has proposed the Percentage Mark-Up
method of pricing in this proposal, proof of Vendor's "cost" may be accepted by TIPS in place of catalog pricing. 
 

YES

4
0

EXCEPTIONS & DEVIATIONS TO TIPS STANDARD TERMS AND CONDITIONS

Vendor agrees that, if awarded, Vendor's final TIPS Contract will consist of the provisions set forth in the finalized
TIPS Vendor Agreement, Vendor's responses to these attribute questions, and: (1) The TIPS solicitation document
resulting in this Agreement; (2) Any addenda or clarifications issued in relation to the TIPS solicitation; (3) All
solicitation information provided to Vendor by TIPS through the TIPS eBid System; (3) Vendor’s entire proposal
response to the TIPS solicitation including all accepted required attachments, acknowledged notices and
certifications, accepted negotiated terms, accepted pricing, accepted responses to questions, and accepted written
clarifications of Vendor’s proposal, and; any properly included attachments to the TIPS Contract. In the event of
conflict between the terms of the finalized Vendor Agreement and one of the incorporated documents the terms and
conditions which are in the best interest of governmental/qualifying non-profit TIPS Members shall control at TIPS
sole discretion.
 
 
If Vendor responds, "No, Vendor does not agree" to this Attribute, after this solicitation legally closes and TIPS
begins evaluating Vendor's file, TIPS will provide Vendor with a draft Word Document version of the Vendor
Agreement and will be instructed to include all requested negotiations as redline edits for TIPS consideration.  This
is the only proper way to submit proposed deviations for TIPS consideration.  TIPS reserves the right to accept,
decline, or modify Vendor's requested negotiated terms.  For this reason, answering "No, Vendor does not agree"
may ultimately delay or prevent award.
 
 
Does Vendor agree with TIPS standard terms and conditions as presented in the TIPS solicitation document (RFP,
RCSP, RFQ, or other) and the TIPS Vendor Agreement document?

Yes, Vendor agrees
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4
1

TIPS Sales Reporting Requirements

 This is a requirement of the TIPS Contract and is non-negotiable.
 By submitting this proposal, Vendor certifies that Vendor will properly report all TIPS sales. With the exception of
TIPS Automated Vendors, who have signed an exclusive agreement with TIPS regarding reporting, all TIPS Sales
must be reported to TIPS by either:

 
 (1) Emailing the purchase order or similar purchase document (with Vendor’s Name, as known to TIPS, and the
TIPS Contract Name and Number included) to TIPS at tipspo@tips-usa.com with “Confirmation Only” in the subject
line of the email within three business days of Vendor’s acceptance of the order, or;

 
 (2) Within 3 business days of the order being accepted by Vendor, Vendor must login to the TIPS Vendor Portal and
successfully self-report all necessary sale information within the Vendor Portal and confirm that it shows up
accurately on your current Vendor Portal statement.  

 
 No other method of reporting is acceptable unless agreed to by the Parties in writing.  Failure to report all sales
pursuant to this provision may result in immediate cancellation of Vendor’s TIPS Contract(s) for cause at TIPS’ sole
discretion.

4
2

TIPS Administration Fee Requirement and Acknowledgment

This is a requirement of the TIPS Contract and is non-negotiable.
 
The collection of fees by TIPS, a government entity, for performance of these procurement services is required
pursuant to Texas Government Code Section 791.011 et. seq.  The TIPS Administration Fee is the amount legally
owed by Vendor to TIPS for TIPS Sales made by Vendor.  The TIPS Administration Fee amount is typically a set
percentage of each TIPS Sale legally due to TIPS, but the exact TIPS Administration Fee for this Contract is
published in the corresponding RFP or RCSP document.  TIPS Administration Fees are due to TIPS immediately
upon Vendor’s receipt of payment, including partial payment, for a TIPS Sale.  
 
By submitting a proposal, Vendor agrees that it has read, understands, and agrees to the published TIPS
Administration Fee amount, calculation, and payment requirements.  By submitting a proposal Vendor further
confirms that all TIPS Pricing includes the TIPS Administration Fee and Vendor will not show adding the TIPS
Administration Fee as a charge or line-item in any TIPS Sale.
 

4
3

TIPS Member Access to Vendor Proposal & Documentation

This is a requirement of the TIPS Contract and is non-negotiable.
Notwithstanding any other information provided in this solicitation or Vendor designation of certain documentation
as confidential or proprietary, Vendor’s submission of this proposal constitutes Vendor’s express consent to the
disclosure of Vendor’s comprehensive proposal, including any information deemed confidential or proprietary, to
TIPS Members. The proposing Vendor agrees that TIPS shall not be responsible or liable for any use or
distribution of information or documentation to TIPS Members or by TIPS Members.  By submitting this proposal,
Vendor certifies the foregoing.
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4
4

Non-Collusive Bidding Certificate

This is a requirement of the TIPS Contract and is non-negotiable.
 
By submission of this proposal, the Vendor certifies that:

1) This proposal has been independently arrived at without collusion with any other entity, bidder, or with any
competitor;

2) This proposal has not been knowingly disclosed and will not be knowingly disclosed, prior to the opening of bids,
or proposals for this project, to any other bidder, competitor or potential competitor:

3) No attempt has been or will be made to induce any other person, partnership or corporation to modify, submit, or
not to submit a bid or proposal; and
 
4) The person signing this bid or proposal certifies that they are duly authorized to execute this proposal/contract
on behalf of Vendor and they have fully informed themselves regarding the accuracy of the statements contained in
this certification, and under the penalties being applicable to the bidder as well as to the person signing in its
behalf;
 

4
5

Antitrust Certification Statements (Tex. Government Code § 2155.005)

This is a requirement of the TIPS Contract and is non-negotiable.
 
By submission of this bid or proposal, Vendor certifies under penalty of perjury of the laws of the State of Texas that:

(1) I am duly authorized to execute this proposal/contract on my own behalf or on behalf of the company,
corporation, firm, partnership or individual (Vendor) identified herein;

(2) In connection with this proposal, neither I nor any representative of Vendor has violated any provision of the
Texas Free Enterprise and Antitrust Act, Tex. Bus. & Comm. Code Chapter 15;

(3) In connection with this proposal, neither I nor any representative of the Vendor has violated any federal antitrust
law;

(4) Neither I nor any representative of Vendor has directly or indirectly communicated any of the contents of this bid
to a competitor of the Company or any other company, corporation, firm, partnership or individual engaged in the
same line of business as the Company.

4
6

Limitation on Out-of-State Litigation - Texas Business and Commerce Code § 272

This is a requirement of the TIPS Contract and is non-negotiable.
 
Texas Business and Commerce Code § 272 prohibits a construction contract, or an agreement collateral to or
affecting the construction contract, from containing a provision making the contract or agreement, or any conflict
arising under the contract or agreement, subject to another state’s law, litigation in the courts of another state, or
arbitration in another state.  If included in Texas construction contracts, such provisions are voidable by a party
obligated by the contract or agreement to perform the work.
 
By submission of this proposal, Vendor acknowledges this law and if Vendor enters into a construction contract
with a Texas TIPS Member under this procurement, Vendor certifies compliance.
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4
7

Required Confidentiality Claim Form

This is a requirement of the TIPS Contract and is non-negotiable.
 
TIPS provides the required TIPS Confidentiality Claim Form in the "Attachments" section of this solicitation.  Vendor
must execute this form by either signing and waiving any confidentiality claim, or designating portions of Vendor's
proposal confidential.  If Vendor considers any portion of Vendor's proposal to be confidential and not subject to
public disclosure pursuant to Chapter 552 Texas Gov’t Code or other law(s) and orders, Vendor must have
identified the claimed confidential materials through proper execution of the Confidentiality Claim Form.
If TIPS receives a public information act or similar request, any responsive documentation not deemed confidential
by you in this manner will be automatically released. For Vendor documents deemed confidential by you in this
manner, TIPS will follow procedures of controlling statute(s) regarding any claim of confidentiality and shall not be
liable for any release of information required by law, including Attorney General determination and opinion. 
 
Notwithstanding any other Vendor designation of Vendor's proposal as confidential or proprietary, Vendor’s
submission of this proposal constitutes Vendor’s agreement that proper execution of the required TIPS
Confidentiality Claim Form is the only way to assert any portion of Vendor's proposal as confidential.

4
8

Non-Discrimination Statement and Certification

This is a requirement of the TIPS Contract and is non-negotiable.
 
In accordance with Federal civil rights law, all U.S. Departments, including but not limited to the USDA, USDE, FEMA,
are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity (including
gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a
public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or
activity conducted or funded by federal funds (not all bases apply to all programs).
Vendor certifies that Vendor will comply with applicable Non-Discrimination and Equal Opportunity provisions set
forth in TIPS Member Customers’ policies and other regulations at the local, state, and federal levels of
governments.

 Yes, I certify

4
9

Limitation of Vendor Indemnification and Similar Clauses

This is a requirement of the TIPS Contract and is non-negotiable.
 
TIPS, a department of Region 8 Education Service Center, a political subdivision, and local government entity of the
State of Texas, is prohibited from indemnifying third-parties (pursuant to the Article 3, Section 52 of the Texas
Constitution) except as otherwise specifically provided for by law or as ordered by a court of competent
jurisdiction.  Article 3, Section 52 of the Texas Constitution states that "no debt shall be created by or on behalf of
the State … " and the Texas Attorney General has opined that a contractually imposed obligation of indemnity
creates a "debt" in the constitutional sense. Tex. Att'y Gen. Op. No. MW-475 (1982).  Thus, contract clauses which
require TIPS to indemnify Vendor, pay liquidated damages, pay attorney's fees, waive Vendor's liability, or waive any
applicable statute of limitations must be deleted or qualified with ''to the extent permitted by the Constitution and
Laws of the State of Texas."
 
 
Does Vendor agree?

 Yes, I Agree
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5
0

Alternative Dispute Resolution Limitations

This is a requirement of the TIPS Contract and is non-negotiable.
 
TIPS, a department of Region 8 Education Service Center, a political subdivision, and local government entity of the
State of Texas, does not agree to binding arbitration as a remedy to dispute and no such provision shall be
permitted in this Agreement with TIPS.  Vendor agrees that any claim arising out of or related to this Agreement,
except those specifically and expressly waived or negotiated within this Agreement, may be subject to non-binding
mediation at the request of either party to be conducted by a mutually agreed upon mediator as prerequisite to the
filing of any lawsuit arising out of or related to this Agreement.  Mediation shall be held in either Camp or Titus
County, Texas.  Agreements reached in mediation will be subject to the approval by the Region 8 ESC's Board of
Directors, authorized signature of the Parties if approved by the Board of Directors, and, once approved by the
Board of Directors and properly signed, shall thereafter be enforceable as provided by the laws of the State of
Texas.
 
Does Vendor agree?

Yes, Vendor agrees

5
1

No Waiver of TIPS Immunity

This is a requirement of the TIPS Contract and is non-negotiable.
 
Vendor agrees that nothing in this Agreement shall be construed as a waiver of sovereign or government immunity;
nor constitute or be construed as a waiver of any of the privileges, rights, defenses, remedies, or immunities
available to Region 8 Education Service Center or its TIPS Department. The failure to enforce, or any delay in the
enforcement, of any privileges, rights, defenses, remedies, or immunities available to Region 8 Education Service
Center or its TIPS Department under this Agreement or under applicable law shall not constitute a waiver of such
privileges, rights, defenses, remedies, or immunities or be considered as a basis for estoppel.
 
 
Does Vendor agree?

 Yes, Vendor agrees

5
2

Payment Terms and Funding Out Clause

This is a requirement of the TIPS Contract and is non-negotiable.
 
Vendor agrees that TIPS and TIPS Members shall not be liable for interest or late-payment fees on past-due
balances at a rate higher than permitted by the laws or regulations of the jurisdiction of the TIPS Member.

Funding-Out Clause:  Vendor agrees to abide by the applicable laws and regulations, including but not limited to
Texas Local Government Code § 271.903, or any other statutory or regulatory limitation of the jurisdiction of any
TIPS Member, which requires that contracts approved by TIPS or a TIPS Member are subject to the budgeting and
appropriation of currently available funds by the entity or its governing body.

Does Vendor agree?

 Yes, Vendor agrees

5
3

Certification Regarding Prohibition of Certain Terrorist Organizations (Tex. Gov. Code 2270)

Vendor certifies that Vendor is not a company identified on the Texas Comptroller’s list of companies known to have
contracts with, or provide supplies or services to, a foreign organization designated as a Foreign Terrorist
Organization by the U.S. Secretary of State.
 
Does Vendor certify?

Yes, Vendor certifies
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5
4

Certification Regarding Prohibition of Boycotting Israel (Tex. Gov. Code 2271)

If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this
Agreement or any agreement with a TIPS Member under this procurement has value of $100,000 or more, the
following certification shall apply; otherwise, this certification is not required. Vendor certifies, where applicable, that
neither the Vendor, nor any affiliate, subsidiary, or parent company of Vendor, if any, boycotts Israel, and Vendor
agrees that Vendor and Vendor Companies will not boycott Israel during the term of this Agreement. For purposes
of this Agreement, the term “boycott” shall mean and include refusing to deal with, terminating business activities
with, or otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial
relations with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory but does
not include an action made for ordinary business purposes.
 
When applicable, does Vendor certify?

Yes, Vendor certifies

5
5

Certification Regarding Prohibition of Contracts with Certain Foreign-Owned Companies (Tex. Gov.
Code 2274)

Certain public entities are prohibited from entering into a contract or other agreement relating to critical
infrastructure that would grant Vendor direct or remote access to or control of critical infrastructure in this state,
excluding access specifically allowed by a customer for product warranty and support purposes. 
 
Vendor certifies that neither it nor its parent company nor any affiliate of Vendor or its parent company, is (1) owned
by or the majority of stock or other ownership interest of the company is held or controlled by individuals who are
citizens of China, Iran, North Korea, Russia, or a designated country; (2) a company or other entity, including
governmental entity, that is owned or controlled by citizens of or is directly controlled by the government of China,
Iran, North Korea, Russia, or a designated country; or (3) headquartered in China, Iran, North Korea, Russia, or a
designated country.
 
For purposes of this certification, “critical infrastructure” means “a communication infrastructure system,
cybersecurity system, electric grid, hazardous waste treatment system, or water treatment facility.” Vendor certifies
that Vendor will not grant direct or remote access to or control of critical infrastructure, except for product warranty
and support purposes, to prohibited individuals, companies, or entities, including governmental entities, owned,
controlled, or headquartered in China, Iran, North Korea, Russia, or a designated country, as determined by the
Governor.
 
When applicable, does Vendor certify?

Yes, Vendor certifies
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Certification Regarding Prohibition of Discrimination Against Firearm and Ammunition Industries (Tex.
Gov. Code 2274)

If (a) Vendor is not a sole proprietorship; (b) Vendor has at least ten (10) full-time employees; and (c) this
Agreement or any Supplemental Agreement with certain public entities have a value of at least $100,000 that is
paid wholly or partly from public funds; (d) the Agreement is not excepted under Tex. Gov. Code 2274 and (e) the
purchasing public entity has determined that Vendor is not a sole-source provider or the purchasing public entity
has not received any bids from a company that is able to provide this written verification, the following certification
shall apply; otherwise, this certification is not required.
 
Vendor certifies that Vendor, or association, corporation, partnership, joint venture, limited partnership, limited
liability partnership, or limited liability company, including a wholly owned subsidiary, majority-owned subsidiary
parent company, or affiliate of these entities or associations, that exists to make a profit, does not have a practice,
policy, guidance, or directive that discriminates against a firearm entity or firearm trade association and will not
discriminate during the term of this contract against a firearm entity or firearm trade association.
 
For purposes of this Agreement, “discriminate against a firearm entity or firearm trade association” shall mean, with
respect to the entity or association, to: “(1) refuse to engage in the trade of any goods or services with the entity or
association based solely on its status as a firearm entity or firearm trade association; (2) refrain from continuing an
existing business relationship with the entity or association based solely on its status as a firearm entity or firearm
trade association; or (3) terminate an existing business relationship with the entity or association based solely on its
status as a firearm entity or firearm trade association.”
 
“Discrimination against a firearm entity or firearm trade association” does not include: “(1) the established policies
of a merchant, retail seller, or platform that restrict or prohibit the listing or selling of ammunition, firearms, or firearm
accessories; and (2) a company’s refusal to engage in the trade of any goods or services, decision to refrain from
continuing an existing business relationship, or decision to terminate an existing business relationship to comply
with federal, state, or local law, policy, or regulations or a directive by a regulatory agency, or for any traditional
business reason that is specific to the customer or potential customer and not based solely on an entity’s or
association’s status as a firearm entity or firearm trade association.”
 
When applicable, does Vendor certify?

Yes, Vendor certifies

5
7

Certification Regarding Termination of Contract for Non-Compliance (Tex. Gov. Code 552.374)

If Vendor is not a governmental body and (a) this Agreement or any Supplemental Agreement with a public entity
has a stated expenditure of at least $1 million in public funds for the purchase of goods or services by certain public
entities; or (b) this Agreement or any Supplemental Agreement results in the expenditure of at least $1 million in
public funds for the purchase of goods or services by certain public entities in their fiscal year, the following
certification shall apply; otherwise, this certification is not required. 
 
As required by Tex. Gov. Code 552.374, the following statement is included in the RFP and the Agreement (unless
the Agreement is (1) related to the purchase or underwriting of a public security; (2) is or may be used as collateral
on a loan; or (3) proceeds from which are used to pay debt service of a public security of loan): “The requirements
of Subchapter J, Chapter 552, Government Code, may apply to this solicitation and Agreement and the Vendor
agrees that this Agreement and any applicable Supplemental Agreement can be terminated if Vendor knowingly or
intentionally fails to comply with a requirement of that subchapter.” 
 
Pursuant to Chapter 552 of the Texas Government Code, Vendor certifies that Vendor shall: (1) preserve all
contracting information related to this Agreement as provided by the records retention requirements applicable to
TIPS or the purchasing TIPS Member for the duration of the Agreement; (2) promptly provide to TIPS or the
purchasing TIPS Member any contracting information related to the Agreement that is in the custody or possession
of Vendor on request of TIPS or the purchasing TIPS Member; and (3) on completion of the Agreement, either (a)
provide at no cost to TIPS or the purchasing TIPS Member all contracting information related to the Agreement that
is in the custody or possession of Vendor, or (b) preserve the contracting information related to the Agreement as
provided by the records retention requirements applicable to TIPS or the purchasing TIPS Member.  
 
When applicable, does Vendor certify?

Yes, Vendor certifies
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Certification Regarding Prohibition of Boycotting Certain Energy Companies (Tex. Gov. Code 2274)

If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this
Agreement or any Supplemental Agreement with certain public entities has a value of $100,000 or more that is to
be paid wholly or partly from public funds, the following certification shall apply; otherwise, this certification is not
required.
 
Vendor certifies that Vendor, or any wholly owned subsidiary, majority-owned subsidiary, parent company, or affiliate
of these entities or business associations, if any, do not boycott energy companies and will not boycott energy
companies during the term of the Agreement or any applicable Supplemental Agreement.
 
For purposes of this certification the term “company” shall mean an organization, association, corporation,
partnership, joint venture, limited partnership, limited liability partnership, or limited liability company, that exists to
make a profit. 
 
The term “boycott energy company” shall mean “without an ordinary business purpose, refusing to deal with,
terminating business activities with, or otherwise taking any action intended to penalize, inflict economic harm on, or
limit commercial relations with a company because the company (a) engages in the exploration, production,
utilization, transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to meet
environmental standards beyond applicable federal and state law, or (b) does business with a company described
by paragraph (a).” (See Tex. Gov. Code 809.001).
 
When applicable, does Vendor certify?

Yes, Vendor certifies

5
9

Felony Conviction Notice - Texas Education Code 44.034

Texas Education Code, Section 44.034, Notification of Criminal History, Subsection (a), states, "a person or
business entity that enters into a contract with a school district must give advance notice to the district if the person
or an owner or operator of the business entity has been convicted of a felony. The notice must include a general
description of the conduct resulting in the conviction of a felony.”
 
Subsection (b) states, "a school district may terminate a contract with a person or business entity if the district
determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented
the conduct resulting in the conviction. The district must compensate the person or business entity for services
performed before the termination of the contract.”
 
Subsection (c) states, "This section does not apply to a publicly held corporation.
 
Vendor certifies one of the following: 

    A. My firm is a publicly held corporation; therefore, this reporting requirement is not applicable, or;
 
    B. My firm is not owned nor operated by anyone who has been convicted of a felony, or;
 
    C. My firm is owned or operated by the following individual(s) who has/have been convicted of a felony.
 
If Vendor responds with Option (C), Vendor is required to provide information in the next attribute.

B. My firm is not owned nor operated by felon.
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Felony Conviction Notice - Texas Education Code 44.034 - Continued

If Vendor selected Option (C) in the previous attribute, Vendor must provide the following information herein:
 
    1. Name of Felon(s)

    2. The Felon(s) title/role in Vendor's entity, and 

    3. Details of Felon(s) Conviction(s).

No response

6
1

Conflict of Interest Questionnaire Requirement

Vendor agrees that it has looked up, read, and understood the current version of Texas Local Government Code
Chapter 176 which generally requires disclosures of conflicts of interests by Vendor hereunder if Vendor:
 
(1) has an employment or other business relationship with a local government officer of our local governmental
entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
 
 (2) has given a local government officer of our local governmental entity, or a family member of the officer, one or
more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any gift described by Section
176.003(a-1); or
 
 (3) has a family relationship with a local government officer of our local governmental entity.
 
(4) Any other financial, commercial, or familial relationship with our local government that may warrant reporting
under this statute.
 
Does Vendor certify that it has NO reportable conflict of interest?
 

Yes, Vendor certifies - VENDOR HAS NO CONFLICT

6
2

Conflict of Interest Questionnaire Requirement - Form CIQ - Continued

If you responded "No, Vendor does not certify - VENDOR HAS CONFLICT" to the Conflict of Interest Questionnaire
question above, you are required by law to fully execute and upload the form attachment entitled "Conflict of
Interest Questionnaire - Form CIQ."  If you accurately claimed no conflict above, you may disregard the form
attachment entitled "Conflict of Interest Questionnaire - Form CIQ." 
 
Have you uploaded this form if applicable?

Not Applicable

6
3

Upload of Current W-9 Required

Vendors are required by TIPS to upload a current, accurate W-9 Internal Revenue Service (IRS) Tax Form for your
entity.  This form will be utilized by TIPS to properly identify your entity.
 
You must confirm that you are responding to this solicitation under your legal entity name.  Go now to your Supplier
Profile in this eBid System and confirm that your profile reflects your "Legal Name" as it is listed on your W9.

6
4

Regulatory Good Standing Certification

Does Vendor certify that its entity is in good standing will all government entities and agencies, whether local, state,
or federal, that regulate any aspect of Vendor's field of work or business operations?
 
If Vendor selects "No", Vendor must provide explanation on the following attribute question.
 

Yes, Vendor certifies
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Regulatory Good Standing Certification - Explanation - Continued

If Vendor responded to the prior attribute that "No", Vendor is not in good standing, Vendor must provide an
explanation of that lack of good standing here for TIPS consideration.
 

No response

6
6

Instructions Only - Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion

Instructions for Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion

1. By answering yes to the next Attribute question below, the vendor and prospective lower tier participant is
providing the certification set out herein in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered
an erroneous certification in addition to other remedies available to the federal government, the department or
agency with which this transaction originated may pursue available remedies, including suspension and / or
debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal
is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participants,” “person,” “primary covered transaction,” “principal,” “proposal” and “voluntarily excluded,” as used in
this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive
Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of
those regulations.

5. The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is
debarred, suspended, declared ineligible or voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this form that it will include this clause titled
“Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered
Transaction” without modification in all lower tier covered transactions and in all solicitations for lower tier covered
transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency
by which it determines the eligibility of its principals. Each participant may, but is not required to, check the
Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certification required by this clause. The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible or voluntarily excluded from participation in this transaction, in addition to other remedies available to the
federal government, the department or agency with which this transaction originated may pursue available
remedies, including suspension and / or debarment.
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Suspension or Debarment Certification

Read the instructions in the attribute above and then answer the following accurately.
 
Vendor certifies that neither it nor its principals are presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or
agency.
 
Does Vendor certify?

Yes, Vendor certifies

6
8

Vendor Certification of Criminal History - Texas Education Code Chapter 22

Texas Education Code Chapter 22 requires entities that contract with school districts to provide services to obtain
criminal history record information regarding covered employees. Contractors must certify to the district that they
have complied. Covered employees with disqualifying criminal histories are prohibited from serving at a school
district pursuant to this law.
 
DEFINITIONS

Covered employees: Employees of a contractor or subcontractor who have or will have continuing duties related
to the service to be performed at the District and have or will have direct contact with students. The District will be
the final arbiter of what constitutes direct contact with students.
 
Disqualifying criminal history: Any conviction or other criminal history information designated by the District, or
one of the following offenses, if at the time of the offense, the victim was under 18 or enrolled in a public school: (a)
a felony offense under Title 5, Texas Penal Code; (b) an offense for which a defendant is required to register as a
sex offender under Chapter 62, Texas Code of Criminal Procedure; or (c) an equivalent offense under federal law
or the laws of another state.

Vendor certifies:

NONE (Section A):  None  of the employees of Vendor and any subcontractors are covered employees, as defined
above. If this box is checked, I further certify that Contractor has taken precautions or imposed conditions to ensure
that the employees of Vendor and any subcontractor will not become covered employees. Contractor will maintain
these precautions or conditions throughout the time the contracted services are provided under this procurement.

OR

SOME (Section B): Some or all of the employees of Vendor and any subcontractor are covered employees. If this
box is checked, I further certify that: (1) Vendor has obtained all required criminal history record information
regarding its covered employees. None of the covered employees has a disqualifying criminal history; (2) If Vendor
receives information that a covered employee subsequently has a reported criminal history, Vendor will immediately
remove the covered employee from contract duties and notify the purchasing entity in writing within 3 business
days; (3) Upon request, Vendor will provide the purchasing entity with the name and any other requested
information of covered employees so that the purchasing entity may obtain criminal history record information on
the covered employees; (4) If the purchasing entity objects to the assignment of a covered employee on the basis
of the covered employee's criminal history record information, Vendor agrees to discontinue using that covered
employee to provide services at the purchasing entity.
 
Which option does Vendor certify?

Yes, I certify - NONE (Section A)
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Certification Regarding "Choice of Law" Terms with TIPS Members

Vendor agrees that if any "Choice of Law" provision is included in any sales agreement/contract between Vendor
and a TIPS Member, that clause must provide that the "Choice of Law" applicable to the sales agreement/contract
between Vendor and TIPS Member shall be the state where the TIPS Member operates unless the TIPS Member
expressly agrees otherwise. Any TIPS Sale Supplemental Agreement containing a "Choice of Law" clause that
conflicts with these terms is rendered void and unenforceable.
 
If Vendor disagrees, after this solicitation legally closes and TIPS begins evaluating Vendor's file, TIPS will provide
Vendor with a draft Word Document version of the Vendor Agreement and will be instructed to include all requested
negotiations as redline edits for TIPS consideration.
 
Does Vendor agree?
 

Yes, Vendor agrees

7
0

Certification Regarding "Venue" Terms with TIPS Members

Vendor agrees that if any "Venue" provision is included in any sales agreement/contract between Vendor and a
TIPS Member, that clause must provide that the "Venue" for any litigation or alternative dispute resolution is shall be
in the state and county where the TIPS Member operates unless the TIPS Member expressly agrees otherwise.  Any
TIPS Sale Supplemental Agreement containing a "Venue" clause that conflicts with these terms is rendered void and
unenforceable.
 
If Vendor disagrees, after this solicitation legally closes and TIPS begins evaluating Vendor's file, TIPS will provide
Vendor with a draft Word Document version of the Vendor Agreement and will be instructed to include all requested
negotiations as redline edits for TIPS consideration.
 
Does Vendor agree?

Yes, Vendor agrees

7
1

Certification Regarding "Automatic Renewal" Terms with TIPS Members

Vendor agrees that no TIPS Sale may incorporate an "Automatic Renewal" clause that exceeds month to month
terms with which the TIPS Member must comply. All renewal terms incorporated into a TIPS Sale Supplemental
Agreement shall only be valid and enforceable when Vendor received written confirmation of acceptance of the
renewal term from the TIPS Member for the specific renewal term.  The purpose of this clause is to avoid a TIPS
Member inadvertently renewing a Supplemental Agreement during a period in which the governing body of the TIPS
Member has not properly appropriated and budgeted the funds to satisfy the Agreement renewal. Any TIPS Sale
Supplemental Agreement containing an "Automatic Renewal" clause that conflicts with these terms is rendered void
and unenforceable.
 
If Vendor disagrees, after this solicitation legally closes and TIPS begins evaluating Vendor's file, TIPS will provide
Vendor with a draft Word Document version of the Vendor Agreement and will be instructed to include all requested
negotiations as redline edits for TIPS consideration.
 
Does Vendor agree?

Yes, Vendor agrees
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Certification Regarding "Indemnity" Terms with TIPS Members

Texas and other jurisdictions restrict the ability of governmental entities to indemnify others.  Vendor agrees that if
any "Indemnity" provision which requires the TIPS Member to indemnify Vendor is included in any sales
agreement/contract between Vendor and a TIPS Member, that clause must either be stricken or qualified by
including that such indemnity is only permitted, "to the extent permitted by the laws and constitution of [TIPS
Member's State]" unless the TIPS Member expressly agrees otherwise.  Any TIPS Sale Supplemental Agreement
containing an "Indemnity" clause that conflicts with these terms is rendered void and unenforceable.
 
If Vendor disagrees, after this solicitation legally closes and TIPS begins evaluating Vendor's file, TIPS will provide
Vendor with a draft Word Document version of the Vendor Agreement and will be instructed to include all requested
negotiations as redline edits for TIPS consideration.
 
Does Vendor agree?

Yes, Vendor agrees

7
3

Certification Regarding "Arbitration" Terms with TIPS Members

Vendor agrees that if any "Arbitration" provision is included in any TIPS Sale agreement/contract between Vendor
and a TIPS Member, that clause may not require that the arbitration is mandatory or binding.  Vendor agrees that if
any "Arbitration" provision is included in any TIPS Sale agreement/contract between Vendor and a TIPS Member,
that clause provides for only voluntary and non-binding arbitration unless the TIPS Member expressly agrees
otherwise. Any TIPS Sale Supplemental Agreement containing a “Arbitration” clause that conflicts with these terms
is rendered void and unenforceable.
If Vendor disagrees, after this solicitation legally closes and TIPS begins evaluating Vendor's file, TIPS will provide
Vendor with a draft Word Document version of the Vendor Agreement and will be instructed to include all requested
negotiations as redline edits for TIPS consideration.
 
Does Vendor agree?

Yes, Vendor agrees

7
4

2 CFR PART 200 AND FEDERAL CONTRACT PROVISIONS EXPLANATION

TIPS and TIPS Members will sometimes seek to make purchases with federal funds.  In accordance with 2 C.F.R.
Part 200 of the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(sometimes referred to as “EDGAR”),Vendor's response to the following questions labeled "2 CFR Part 200 or
Federal Provision" will indicate Vendor's willingness and ability to comply with certain requirements which may be
applicable to TIPS purchases paid for with federal funds, if accepted by Vendor.
 
Your responses to the following questions labeled "2 CFR Part 200 or Federal Provision" will dictate whether TIPS
can list this awarded contract as viable to be considered for a federal fund purchase.  Failure to certify all
requirements labeled "2 CFR Part 200 or Federal Provision" will mean that your contract is listed as not
viable for the receipt of federal funds.  However, it will not prevent award.
 
If you do enter into a TIPS Sale when you are accepting federal funds, the contract between you and the TIPS
Member will likely require these same certifications.  Specifically, if Vendor utilizes the Cost-Plus Markup method
anywhere in its proposal, Vendor cannot and will not be listed as federally compliant for TIPS purposes unless
Vendor also certifies "Yes" in response to the Attribute entitled, "2 CFR Part 200 - Prohibition of Cost- Plus."
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2 CFR Part 200 or Federal Provision - Prohibition of Cost Plus

Contracts paid with federal funds which exceed the simplified acquisition threshold currently set at $250,000 (2 CFR
200.320), which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the
Defense Acquisition Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C.
1908, may not utilize a cost plus percentage of cost and percentage of cost method of contract pricing.  Pursuant to
the above, when federal funds are expended by ESC Region 8 and TIPS Members for a TIPS Sale resulting from
this procurement process which exceeds the simplified acquisition threshold, Vendor shall not utilize a cost plus a
percentage of cost and percentage of cost method of contract pricing for that expenditure. If Vendor fails to certify
and proposes a Cost Plus Markup Method of pricing anywhere in their proposal, Vendor will not be listed as
federally/EDGAR compliant for TIPS purposes.
Does Vendor certify?

Yes, Vendor agrees.

7
6

2 CFR Part 200 or Federal Provision - Vendor Willingness to Accept Federal Funds

This certification is not required by federal law.  However, TIPS Members are public entities and qualifying non-
profits which often receive federal funding and grants (ESSER, CARES Act, EDGAR, etc.)  Accepting such funds
often requires additional required certifications and responsibilities for Vendor.  The following attribute
questions include these required certifications.  Your response to this questions, the following certifications, and
other factors will determine whether your contract award will be deemed as eligible for federal fund expenditures by
TIPS Members.
 
If awarded, is Vendor willing to accept payment for goods and services offered under this contract paid for by a
TIPS Member with federal funds?
 

Yes

7
7

2 CFR Part 200 or Federal Provision - Contracts

Contracts for more than the simplified acquisition threshold currently set at $250,000 (2 CFR § 200.320), which is
the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition
Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal
remedies in instances where contractors violate or breach contract terms, and provide for such sanctions and
penalties as appropriate.

Notice: Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, ESC Region
8 and TIPS Members reserve all rights and privileges under the applicable laws and regulations with respect to this
procurement in the event of breach of contract by either party.

Does vendor agree?

Yes, Vendor agrees

7
8

2 CFR Part 200 or Federal Provision - Termination

Termination for cause and for convenience by the grantee or subgrantee including the manner by which it will be
effected and the basis for settlement. (All contracts in excess of $10,000)

Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members reserve the right to terminate any agreement in excess of $10,000 resulting from this procurement
process for cause after giving the vendor an appropriate opportunity and up to 30 days, to cure the causal breach
of terms and conditions. ESC Region 8 and TIPS Members reserve the right to terminate any agreement in excess
of $10,000 resulting from this procurement process for convenience with 30 days notice in writing to the awarded
vendor. The Vendor would be compensated for work performed and goods procured as of the termination date if for
convenience of the ESC Region 8 and TIPS Members. Any award under this procurement process is not exclusive
and the ESC Region 8 and TIPS reserves the right to purchase goods and services from other vendors when it is in
the best interest of the ESC Region 8 and TIPS.

Does vendor agree?

Yes, Vendor agrees
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2 CFR Part 200 or Federal Provision - Clean Air Act

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as
amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the
non-Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-
1387). Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental
Protection Agency (EPA).
Pursuant to the Clean Air Act, et al above, when federal funds are expended by ESC Region 8 and TIPS Members,
ESC Region 8 and TIPS Members require that the proposer certify that during the term of an award by the ESC
Region 8 and TIPS Members resulting from this procurement process the vendor agrees to comply with all of the
above regulations, including all of the terms listed and referenced therein.
Does vendor agree?

Yes, Vendor agrees

8
0

2 CFR Part 200 or Federal Provision - Byrd Anti-Lobbying Amendment

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000
must file the required certification. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.
Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any
Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award.

Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members require the proposer certify that during the term and during the life of any contract with ESC Region
8 and TIPS Members resulting from this procurement process the vendor certifies that it is  in compliance  with  all 

applicable  provisions  of  the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).

 

Does Vendor agree?
 

Yes, Vendor agrees
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2 CFR Part 200 or Federal Provision - Byrd Anti-Lobbying Amendment - Continued

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in Federal Funds

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by
the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). This certification is a material representation of fact upon
which reliance was placed when this transaction was made or entered into. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of congress, or an employee of a Member of Congress in connection with the awarding of a Federal
contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or
cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative
agreement, the undersigned shall complete and submit Standard Form-LLL, “disclosure Form to Report Lobbying,”
in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all
covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall
certify and disclose accordingly.
 
Does Vendor certify that it has NOT lobbied as described herein?

Yes, Vendor certifies - NO Reportable Lobbying

8
2

2 CFR Part 200 or Federal Provision - Byrd Anti-Lobbying Amendment - Continued

If you answered "No, Vendor does not certify - Lobbying to Report" to the above attribute question, you must
download, read, execute, and upload the attachment entitled "Disclosure of Lobbying Activities - Standard Form -
LLL", as instructed, to report  the lobbying activities you performed or paid others to perform.

8
3

2 CFR Part 200 or Federal Provision - Federal Rule

Compliance with all applicable standards, orders, or requirements issued under section 306 of the Clean Air Act (42
U.S.C. 1857(h)), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and Environmental
Protection Agency regulations (40 CFR part 15). (Contracts, subcontracts, and subgrants of amounts in excess of
$100,000)

Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members requires the proposer certify that in performance of the contracts, subcontracts, and subgrants of
amounts in excess of $250,000, the vendor will be in compliance with all applicable standards, orders, or
requirements issued under section 306 of the Clean Air Act (42 U.S.C. 1857(h)), section 508 of the Clean Water Act
(33 U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency regulations (40 CFR part 15).

Does vendor certify compliance?

Yes, Vendor certifies
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2 CFR Part 200 or Federal Provision - Procurement of Recovered Materials

A non-Federal entity that is a state agency or agency of a political subdivision of a state and its contractors must
comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and
Recovery Act. The requirements of Section 6002 include: (1) procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered
materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of the
item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000; (2)
procuring solid waste management services in a manner that maximizes energy and resource recovery; and
establishing an affirmative procurement program for procurement of recovered materials identified in the EPA
guidelines.

Does vendor certify that it is in compliance with these provisions?

Yes, Vendor certifies

8
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2 CFR Part 200 or Federal Provision - Rights to Inventions

If the Federal award meets the definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization regarding the
substitution of parties, assignment or performance of experimental, developmental, or research work under that
“funding agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing regulations issued by the awarding agency.
Pursuant to the above, when the foregoing applies to ESC Region 8 and TIPS Members, Vendor certifies that
during the term of an award resulting from this procurement process, Vendor agrees to comply with all applicable
requirements as referenced in the Federal rule above.
Does vendor certify?

Yes, Vendor certifies
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2 CFR Part 200 or Federal Provision - Domestic Preferences for Procurements and Compliance with
Buy America Provisions

As appropriate and to the extent consistent with law, TIPS Member Customers, to the greatest extent practicable
under a Federal award, may provide a preference for the purchase, acquisition, or use of goods, products, or
materials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other
manufactured products). Vendor agrees that the requirements of this section will be included in all subawards
including all contracts and purchase orders for work or products under this award, to the greatest extent practicable
under a Federal award. For purposes of 2 CFR Part 200.322, “Produced in the United States” means, for iron and
steel products, that all manufacturing processes, from the initial melting stag through the application of coatings,
occurred in the United States. Moreover, for purposes of 2 CFR Part 200.322, “Manufactured products” means
items and construction materials composed in whole or in part of non-ferrous metals such as aluminum, plastics and
polymer-based products such as polyvinyl chloride pipe, aggregates such as concrete, glass, including optical fiber,
and lumber.
 
Vendor certifies that it is in compliance with all applicable provisions of the Buy America Act.  Purchases made in
accordance with the Buy America Act must still follow the applicable procurement rules calling for free and open
competition. For purposes of 2 CFR Part 200.322,
 
“Produced in the United States” means, for iron and steel products, that all manufacturing processes, from the initial
melting stage through the application of coatings, occurred in the United States.
 
“Manufactured products” means items and construction materials composed in whole or in part of non-ferrous
metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as
concrete; glass, including optical fiber; and lumber.
 
Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, Vendor certifies
that to the greatest extent practicable Vendor will provide a preference for the purchase, acquisition, or use of
goods, products, or materials produced in the United States (including but not limited to iron, aluminum, steel,
cement, and other manufactured products).
 
Does Vendor Certify?

Yes, Vendor certifies

8
7

2 CFR Part 200 or Federal Provision - Ban on Foreign Telecommunications

ESC 8 and TIPS Members are prohibited from obligating or expending Federal financial assistance, to include loan
or grant funds, to: (1) procure or obtain, (2) extend or renew a contract to procure or obtain, or (3) enter into a
contract (or extend or renew a contract) to procure or obtain, equipment, services, or systems that use “covered
telecommunications” equipment or services as a substantial or essential component of any system, or as critical
technology as part of any system. “Covered telecommunications” equipment is telecommunications equipment
produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities), and
physical security surveillance of critical infrastructure and other national security purposes, and video surveillance
and telecommunications equipment produced by Hytera Communications Corporation, Hangzhou Hikvision Digital
Technology Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities) for the
purpose of public safety, security of government facilities, physical security surveillance of critical infrastructure, and
other national security purposes detailed in 2 CFR § 200.216.
 
Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, Vendor certifies
that Vendor will not purchase equipment, services, or systems that use “covered telecommunications”, as defined
by 2 CFR §200.216 equipment or services as a substantial or essential component of any system, or as critical
technology as part of any system.
 
Does vendor certify?

Yes, Vendor certifies
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2 CFR Part 200 or Federal Provision - Contract Cost & Price

For contracts more than the simplified acquisition threshold currently set at $250,000, a TIPS Member may, in very
rare circumstances, be required to negotiate profit as a separate element of the price pursuant to 2 C.F.R.
200.324(b).  Under those circumstances, Vendor agrees to provide information and negotiate with the TIPS Member
regarding profit as a separate element of the price.  However, Vendor certifies that the total price charged by the
Vendor shall not exceed the Vendor’s TIPS pricing and pricing terms proposed.
 
Does Vendor certify?

Yes, Vendor certifies

8
9

2 CFR Part 200 or Federal Provision - Equal Employment Opportunity

Except  as otherwise  provided under 41 CFR Part 60, all  contracts  that meet the definition of “federally assisted construction contract”
in 41 CFR Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive
Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by
Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at
41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”
 
Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members on any federally
assisted construction contract, the equal
 
opportunity clause is incorporated by reference here.
 
 
Does Vendor Certify?

Yes, Vendor certifies

9
0

2 CFR Part 200 or Federal Provision - Davis Bacon Act Compliance

Texas Statute requires compliance with Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by
Federal program legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities must
include  a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146- 3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5,  “Labor  Standards  Provisions  Applicable to
Contracts Covering Federally  Financed and  Assisted  Construction”).  In accordance with the statute, contractors
must be required to pay wages to laborers and mechanics at a rate not less than the prevailing wages specified in a
wage determination made by the Secretary of Labor. In addition, contractors must be required to pay wages not less
than once a week. The non- Federal entity must place a copy of the current prevailing wage determination issued by
the Department of Labor in each solicitation. The decision to award a contract or subcontract must be conditioned
upon the acceptance of the wage determination. The non-Federal entity must report all suspected or reported
violations to the Federal awarding agency. The contracts must also include a provision for compliance with the
Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of  Labor  regulations  (29 CFR Part
3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in  Part  by Loans or
Grants from the United States”). The Act provides that each contractor or subrecipient must be prohibited from
inducing, by any means, any person employed in the construction, completion, or repair   of public work, to give up
any part of the compensation to which he or she is otherwise entitled. The non-Federal entity must report all
suspected or reported violations to the Federal awarding agency.
 
Pursuant to state and federal requirements, Vendor certifies that it will be in compliance with all applicable Davis-Bacon
Act provisions if/when applicable.
 
Does Vendor certify?

Yes, Vendor certifies
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2 CFR Part 200 or Federal Provision - Contract Work Hours and Safety Standards

Where applicable, all contracts awarded by ESC 8 and TIPS Members in excess of $100,000 that involve the
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C.  3702 of the Act, each contractor
must be required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40
hours. Work in excess of the standard work week is permissible provided that the worker is compensated at a rate of
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the work week.
The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic must
be required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous.
These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open
market, or contracts for transportation or transmission of intelligence.
Pursuant to the above, when federal funds are expended by ESC Region 8 and TIPS Members, Vendor certifies that
during the term of an award for all contracts resulting  from this  procurement  process, Vendor will be in compliance
with all applicable provisions of the Contract Work Hours and Safety Standards Act.
 
Does Vendor certify?

Yes, Vendor certifies

9
2

2 CFR Part 200 or Federal Provision - FEMA Fund Certification & Certification of Access to Records

 

If and when Vendor accepts a TIPS purchase paid for in full or part with FEMA funds, Vendor certifies that:

(1) Vendor agrees to provide the TIPS Member, the FEMA Administrator, the Comptroller General of the United

States, or any of their authorized representatives access to and rights to reproduce any books, documents,

papers, and records of the Contractor which are directly pertinent to this contract, or any contract resulting from

this procurement, for the purposes of making audits, examinations, excerpts, and transcriptions.  This right also

includes timely and reasonable access to Vendor's personnel for the purpose of interview and discussion relating

to such documents.  Vendor agrees to provide the FEMA Administrator or an authorized representatives access to

construction or other work sites pertaining to the work being completed under the contract.  Vendor acknowledges

and agrees that no language in this contract or the contract with the TIPS Member is intended to prohibit audits or

internal reviews by the FEMA Administrator or the Comptroller General of the United States.

(2) The Vendor shall not use the Department of Homeland Security’s seal(s), logos, crests, or reproductions of flags
or likenesses of DHS agency officials without specific FEMA pre-approval.

 

(3) The Vendor will comply with all applicable Federal law, regulations, executive orders, FEMA policies, procedures,

and directives.

 

(4) The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to the

non-Federal entity, contractor, or any other party pertaining to any matter resulting from the contract.

 

(5) The Vendor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements)

applies to the Vendor’s actions pertaining to this contract.
 

Does Vendor certify?

Yes, Vendor certifies

9
3

2 CFR Part 200 or Federal Provision - Certification of Compliance with the Energy Policy and
Conservation Act

When appropriate and to the extent consistent with the law, Vendor certifies that it will comply with the Energy Policy
and Conservation Act (42 U.S.C. 6321 et seq; 49 C.F.R. Part 18) and any state mandatory standards and policies
relating to energy efficiency which are contained in applicable state energy conservation plans issued in compliance
with the Act.
 
Does Vendor certify?

Yes, Vendor certifies
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2 CFR Part 200 or Federal Provision - Certification of Compliance with Never Contract with the Enemy

Where applicable, all contracts awarded by ESC 8 and TIPS Members in excess of $50,000.00, within the period of
performance, and which are performed outside of the United States, including U.S. territories, are subject to the
regulations implementing Never Contract with the Enemy in 2 CFR part 183.  Per 2 CFR part 183, in the situation
specified, ESC 8 and TIPS Members shall terminate any contract or agreement resulting from this procurement
which violates the Never Contract with the Enemy regulation in 2 CFR part 183, including if Vendor is actively
opposing the United States or coalition forces involved in a contingency operation in which members of the the
Armed Forces are actively engaged in hostilities.  Vendor certifies that it is neither an excluded entity under the
System for Award Management (SAM) nor Federal Awardee Performance and Integrity Information System (FAPIIS)
for any contract terminated due to Never Contract with the Enemy as a Termination for Material Failure to Comply.
 
 
Does Vendor certify?

Yes, Vendor certifies

9
5

2 CFR Part 200 or Federal Provision - Certification of Compliance with EPA Regulations

For contracts resulting from this procurement, in excess of $100,000.00 and paid for with federal funds, Vendor
certifies that Vendor will comply with all applicable standards, orders, regulations, and/or requirements issued
pursuant to the Clean Air Act of 1970, as amended (42 U.S.C. 1857(h)), Section 508 of the Clean Water Act, as
amended (33 U.S.C. 1368), Executive Order 117389 and Environmental Protection Agency Regulation, 40 CFR Part
15.
 
Does Vendor certify?

Yes, Vendor certifies

9
6

2 CFR Part 200 or Federal Provision - Record Retention Requirements

For contracts resulting from this procurement, paid for by ESC 8 or TIPS Members with federal funds, Vendor
certifies that Vendor will comply with the record retention requirements detailed in 2 CFR § 200.334. Vendor certifies
that Vendor will retain all records as required by 2 CFR § 200.334 for a period of three years after final expenditure or
financial reports, as applicable, and all other pending matters are closed.
 
 
Does Vendor certify?

Yes, Vendor certifies

9
7

2 CFR Part 200 or Federal Provision - Subcontracting and Affirmative Steps for Small and Minority
Businesses, Women's Business Enterprises, and Labor Surplus Area Firms.

Do you ever anticipate the possibility of subcontracting any of your work under this award if you are successful? 

If you respond "Yes", you must respond to the following attribute question accurately.  If you respond "No", you may
skip the following attribute question.

NO
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2 CFR Part 200 or Federal Provision - If "Yes" Response to Above Attribute - Continued -
Subcontracting and Affirmative Steps for Small and Minority Businesses, Women's Business
Enterprises, and Labor Surplus Area Firms.

Only respond to this question if you responded "Yes" to the attribute question directly above.  Skip this
question if you responded "No" to the attribute question directly above.
 
Does Vendor certify that it will follow the following affirmative steps?  Federal Regulation 2 CFR §200.321
Contracting with small and minority businesses, women's business enterprises, and labor surplus area firms. (a)The
non-Federal entity must take all necessary affirmative steps to assure that minority businesses, women's business
enterprises, and labor surplus area firms are used when possible.

(b) Affirmative steps must include:
 
(1) Placing qualified small and minority businesses and women's business enterprises on solicitation lists;

(2) Assuring that small and minority businesses, and women's business enterprises are solicited whenever they are
potential sources;

(3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum
participation by small and minority businesses, and women's business enterprises;

(4) Establishing delivery schedules, where the requirement permits, which encourage participation by small and
minority businesses, and women's business enterprises;

(5) Using the services and assistance, as appropriate, of such organizations as the Small Business Administration
and the Minority Business Development Agency of the Department of Commerce ; and

(6) Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed in paragraphs(1)
through (5) of this section.
 
Does Vendor certify?

Yes, Vendor certifies

9
9

ACKNOWLEDGMENT & BINDING CORPORATE AUTHORITY

By submitting this proposal, the individual(s) submitting on behalf of the Vendor certify that they are authorized by
Vendor to complete and submit this proposal on behalf of Vendor and that this proposal was duly submitted on
behalf of Vendor by authority of its governing body, if any, and within the scope of its corporate powers.
 
Vendor further certifies that it has read, examined, and understands all portions of this solicitation including but not
limited to all attribute questions, attachments, solicitation documents, bid notes, and the Vendor Agreement(s). 
Vendor certifies that, if necessary, Vendor has consulted with counsel in understanding all portions of this
solicitation.
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ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 6.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of a budget adjustment and authorization to purchase of a new 2026 “Bucket Truck” from
Global Rental Co., Inc. the amount of $175,662.00. (Gass/MacCornack)

BACKGROUND:
Initiated by: James MacCornack 

New bucket truck will replace Unit 396 (2003 Ford F-450SD) over the past 48 months the city has
spent $11,165.38 plus in maintenance of this unit. This request was presented to infrastructure
committee on March 16, 2026 and Special Finance Committee April 28, 2026. Original intent for this
request was for the 2027 fiscal budget however the equipment is available now within the current
fiscal year for immediate delivery. 

Procurement is through an approved cooperative purchasing agreement which the City of Roswell is
a member of. A “Bucket Truck” is custom built/assembled specialty piece of equipment. This
equipment will be used for maintenance and repair of traffic signals and street lights. 

FINANCIAL CONSIDERATION
Financial Impact (Revenue & Expense):   Budget Adjustment Needed 

Expenses: 26234325-817506 Capital Outlay - Vehicles

LEGAL REVIEW:
Not Applicable for this agenda item.

BOARD AND COMMITTEE ACTION:
Finance Committee recommended approval 5-0 at its meeting on May 7, 2026. 

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Quote - Bucket Truck - Global Rental Co., Inc.
Sourcewell Contract - Global Rental Co., Inc.



Quote Number: 224202602
Opportunity Number:

Sourcewell Contract #: 040924-ALT

Date: 4/28/2026 

REFERENCE MODEL

Sourcewell  

Price

Commercial 

List Price

Discount 

%

$150,442 $155,095 3%

(A.) Sourcewell Options On Contract

1

2

3

SOURCEWELL OPTIONS TOTAL: $150,442 $155,095 3%

(A.)
1 UNIT
2 UNIT & HYDRAULIC ACC
3 BODY
4 BODY & CHASSIS ACC
5 ELECTRICAL
6 FINISHING

7 CHASSIS
Chassis and unit body to be 2026 model year in lieu of 
2023

$20,957

8
9

OPEN MARKET OPTIONS TOTAL: $20,957

SUB-TOTAL FOR UNIT/BODY/CHASSIS: $171,399
Delivery to Customer: $4,263

TOTAL FOR UNIT/BODY/CHASSIS: $175,662
(C.)

1

2

3

4

*This quote does not include City, County, State or Federal taxes.

BEST VALUE:  Altec boasts the following "Best Value" features: Altec ISO Grip Controls for Extra Protection, 

Only Lifetime Warranty on Structural Components in Industry, Largest Service Network in Industry, Altec 
SENTRY Web/CD Based Training, Dedicated/Direct Gov't Sales Manager, In-Service Training with Every 
Order.  

TO ORDER:  To order, please contact the Account Manager listed above.

** Denotes FET fees were paid when unit was new.  Global is not FET exempt.

All items listed subject to availability, quote provided at time of request detailing options
Delivery is $3.50/ mile
Alternate year models may be available in addition to the ones shown here, they will be discounted / priced 

Chassis model can be any standard chassis (Ford, Dodge, International, Freightliner, Peterbilt, etc.)

CHASSIS: Per Altec Commercial Standard
DELIVERY:  No later than _____ days ARO, FOB Customer Location
TERMS:  Net 10 days

**Pricing valid for 45 days and may be subject to availability at time of order**
NOTES

PAINT COLOR:  White to match chassis, unless otherwise specified

Quoted by: Dylan Hooper
Phone:   /   Email: (469) 615-4321 / dylan.hooper@altec.com

OPEN MARKET ITEMS (Customer Requested)

ADDITIONAL ITEMS (items are not included in total above)

Quoted for: City of Roswell

AT40-G 4x4

OTHER

Sourcewell Global Quote Template 07.24.24
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ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 7.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval to implement a new pay chart for  all personnel at the Pecos Valley Regional
Communications Center to improve recruitment, retention, and operational stability. (Gass/Herring)

BACKGROUND:
Initiated by: Alison Herring 

The Pecos Valley Regional Communications Center is a consolidated 911 dispatch center providing
emergency communication services for multiple agencies, including law enforcement and fire
services across Chaves County. Dispatchers are responsible for high-stress, critical operations that
directly impact public safety outcomes for residents and the many visitors to our community.  

The center is currently experiencing significant staffing shortages and ongoing challenges in retaining
qualified personnel. Contributing factors include below-market wages compared to surrounding
agencies, excessive overtime demands, and job-related stress. 

At present, the center relies on three contracted dispatchers who are compensated at significantly
higher hourly rates than full-time staff. These contracts are set to expire in July, which presents an
imminent risk of further staffing shortages. Additionally, the upcoming relocation will require adequate
staffing levels to maintain operations across multiple sites during the transition. 

Without intervention, the center risks continued turnover, increased burnout among remaining staff,
and potential impacts to service quality and response times.

FINANCIAL CONSIDERATION
The proposed wage increase is not expected to require a budget adjustment for Fiscal Year 2026.
Due to current staffing shortages, the personnel budget for dispatch positions is not projected to be
fully expended this fiscal year. Additionally, a vacant Training Coordinator position will remain unfilled
for the remainder of the fiscal year, further contributing to available salary savings.

Funding for increased wages has already been incorporated into the Fiscal Year 2027 budget
through coordination with the City Manager and Finance Department.

Implementation of this adjustment may also reduce overall costs by:

Decreasing reliance on high-cost contract dispatchers
Reducing overtime expenditures
Lowering turnover-related costs such as recruitment and training

Maintaining the current pay structure may result in continued higher expenses associated with
contract staffing and excessive overtime.

LEGAL REVIEW:
No legal review at this time.

BOARD AND COMMITTEE ACTION:



The Public Safety Committee reviewed this item, and it passed 4–0. The Finance Committee
recommended approval 5-0 at its meeting on May 7, 2026.

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Dispatch Pay Scale



City of Roswell - Dispatch Salary Table (Hourly & Annual @ 2,080 Hours)
Position Step 1 Hourly Step 1 Annual Step 2 Hourly Step 2 Annual Step 3 Hourly Step 3 Annual Step 4 Hourly Step 4 Annual Step 5 Hourly Step 5 Annual Step 6 Hourly Step 6 Annual Step 7 Hourly Step 7 Annual Step 8 Hourly Step 8 Annual Step 9 Hourly Step 9 Annual Step 10 Hourly Step 10 Annual

Administrative Assistant $18.50 $38,480.00 $18.87 $39,249.60 $19.25 $40,040.00 $19.64 $40,851.20 $20.03 $41,662.40 $20.43 $42,494.40 $20.84 $43,347.20 $21.26 $44,220.80 $21.69 $45,115.20 $22.06 $45,884.80
Non-Certified Dispatcher $20.50 $42,640.00 $20.91 $43,492.80 $21.33 $44,366.40 $21.76 $45,260.80 $22.19 $46,155.20 $22.64 $47,091.20 $23.09 $48,027.20 $23.55 $48,984.00 $24.02 $49,961.60 $24.44 $50,835.20
Certified Dispatcher $22.25 $46,280.00 $22.70 $47,216.00 $23.15 $48,152.00 $23.61 $49,108.80 $24.10 $50,128.00 $24.58 $51,126.40 $25.07 $52,145.60 $25.57 $53,185.60 $26.08 $54,246.40 $26.56 $55,244.80
NCIC TAC (Dispatcher + $1.50) $23.75 $49,400.00 $24.20 $50,336.00 $24.65 $51,272.00 $25.11 $52,228.80 $25.60 $53,248.00 $26.08 $54,246.40 $26.57 $55,265.60 $27.07 $56,305.60 $27.58 $57,366.40 $28.06 $58,364.80
Dispatch Supervisor $28.50 $59,280.00 $29.07 $60,465.60 $29.65 $61,672.00 $30.24 $62,899.20 $30.85 $64,168.00 $31.47 $65,457.60 $32.10 $66,768.00 $32.74 $68,099.20 $33.39 $69,451.20 $34.06 $70,844.80
Operations Supervisor $28.75 $59,800.00 $29.33 $61,006.40 $29.92 $62,233.60 $30.52 $63,481.60 $31.14 $64,771.20 $31.76 $66,060.80 $32.40 $67,392.00 $33.05 $68,744.00 $33.71 $70,116.80 $34.38 $71,510.40
Training Coordinator $29.00 $60,320.00 $29.58 $61,526.40 $30.17 $62,753.60 $30.77 $64,001.60 $31.39 $65,291.20 $32.02 $66,601.60 $32.66 $67,932.80 $33.31 $69,284.80 $33.98 $70,678.40 $34.66 $72,092.80
Deputy Director $33.59 $69,867.20 $34.26 $71,260.80 $34.95 $72,696.00 $35.65 $74,152.00 $36.36 $75,628.80 $37.09 $77,147.20 $37.83 $78,686.40 $38.58 $80,246.40 $39.36 $81,868.80 $40.14 $83,491.20
Director $35.65 $74,152.00 $36.36 $75,628.80 $37.09 $77,147.20 $37.83 $78,686.40 $38.59 $80,267.20 $39.36 $81,868.80 $40.15 $83,512.00 $40.96 $85,196.80 $41.78 $86,902.40 $42.61 $88,628.80



Dispatch Pay Comparison (Current vs New)
Role Current Hourly Current Annual New Hourly New Annual Difference

Dispatcher $19.68 $40,942.30 $22.25 $46,280.00 $5,337.70
Dispatcher $19.29 $40,132.35 $22.25 $46,280.00 $6,147.65
Dispatcher $19.29 $40,132.35 $22.25 $46,280.00 $6,147.65
Training Coordinator $29.84 $62,057.42 $29.00 $60,320.00 -$1,737.42
Dispatcher $27.02 $56,194.53 $22.25 $46,280.00 -$9,914.53
Supervisor $23.99 $49,903.36 $28.50 $59,280.00 $9,376.64
Supervisor $23.99 $49,903.36 $28.50 $59,280.00 $9,376.64
Supervisor $28.12 $58,482.53 $28.50 $59,280.00 $797.47
Supervisor $23.99 $49,903.36 $28.50 $59,280.00 $9,376.64
Director $34.27 $71,278.06 $35.65 $74,152.00 $2,873.94
TAC $20.47 $42,586.54 $23.75 $49,400.00 $6,813.46
Admin $16.80 $34,936.72 $18.50 $38,480.00 $3,543.28
Admin $16.80 $34,936.72 $18.50 $38,480.00 $3,543.28
Dispatcher $19.29 $40,132.35 $22.25 $46,280.00 $6,147.65
TOTAL $671,521.95 $729,352.00 $57,830.05
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Regular City Council Meeting 8.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of the burial of power lines at the Air Center to enhance safety. (Gass/Vigil)

BACKGROUND:
Initiated by: Paul Vigil

The airport has identified the existing overhead power lines at the Air Center as a safety concern. This
is a concern for airport operations and to mitigate risk and ensure a safer environment for all airport
users.

FINANCIAL CONSIDERATION
Funding for this project totals $563,008.16, which includes $240,721.45 from Grant No. G22-G2773,
$235,286.71 cash (from the sale of the Rubb Hangar), and $87,000 from State Tourism Capital
Appropriations. This amount covers the full cost of burying the power lines, including tax and boring.
The City of Roswell will be responsible for trenching. 

LEGAL REVIEW:
Legal review is requested to confirm compliance.

BOARD AND COMMITTEE ACTION:
Legal Committee recommended to be sent to Finance without recommendation, at its meeting April
23, 2026. The Finance Committee recommended approval 5-0, at its meeting May 7, 2026

STAFF RECOMMENDATION:
Proceed as presented. 

Attachments
Excel Estimate



Good morning Paul,  

The following prices listed below are estimates without taxes and do not include any trenching. As 
discussed previously the trenching will be provided by City of Roswell Water Dept. I went ahead and 
highlighted the area's below (purple) based on the Air Race priorities.  

Section 1 (High importance) - $270k  

Section 2B-(High importance)- Required boring under the road-$44K with our boring company. Section 3- 
$47K  

Section 4- $77K  

Section 5- $82K  

On Airport Total Est - $520K with our boring. (not including taxes or trenching)  

Grand Total $563,008.16 (including taxes and boring) NO trenching.  

DUSTIN BATES 
Xcel Energy  
Distribution Designer, Engineering 
910 E Bland St, Roswell, NM. 88201 
P: 575-625-5432. C: 575-640-0478 
E: dustin.bates@xcelenergy.com 

 

  

mailto:dustin.bates@xcelenergy.com


 

City Quoted Area ($520K) 

NCAR Paying ($96K) 
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Regular City Council Meeting 9.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of a budget adjustment in the amount of $3,724.00 to relocate all recording equipment.
(Gass/Herring)

BACKGROUND:
Initiated by: Alison Herring 

The relocation of recording equipment is necessary due to the department’s move to the new
location. The existing equipment must be safely removed, transported, and reinstalled to ensure
continuity of operations and minimize disruption to services.

FINANCIAL CONSIDERATION
Financial Impact: (Revenue & Expense): Budget Adjustment Needed

Expense:  11014656-614004 M&R Equipment

The total cost for relocation, including uninstallation, transport, and installation, is $3,724.00. The
Department of Finance should be able to reimburse these expenses, pending confirmation and
standard reimbursement procedures.

LEGAL REVIEW:
No legal review at this time.

BOARD AND COMMITTEE ACTION:
The Public Safety Committee reviewed this item, and it passed 4–0. The Finance Committee
recommended approval 5-0 at its meeting on May 7. 2026.

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Goserco Quote
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Regular City Council Meeting 10.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of the scope of work for RFP-26-XXX Goddard collection flood recovery assessment,
stabilization, and conservation services. (Gass/Brooks) 

BACKGROUND:
Initiated by: Caroline Brooks 

The City of Roswell, New Mexico, is seeking qualified conservation professionals or firms to
undertake the assessment, stabilization, and conservation of approximately 1,200 three-dimensional
artifacts associated with the work and legacy of rocket pioneer Dr. Robert H. Goddard. These artifacts
have been impacted by a recent flood event, resulting in varying levels of water exposure,
contamination, and material degradation. The collection primarily includes early rocket components
and assemblies, workshop equipment and tools, recording devices, furnishings, fabricated parts, and
personal effects. In addition to these objects, the project includes evaluation and conservation for a
large-scale outdoor rocket tower structure approximately 80 feet in height.

FINANCIAL CONSIDERATION
There are no financial considerations at this time.

LEGAL REVIEW:
There is no legal review at this time.

BOARD AND COMMITTEE ACTION:
Finance Committee recommended approval 5-0 at its meeting on May 7, 2026.

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Goddard Conservation RFP Scope of Work Draft
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 CITY OF ROSWELL 
 
  

 

 
 
 

 REQUEST FOR PROPOSALS 
 

 RFP: Click or tap here to enter text. 
 
 

Goddard Collection Flood Recovery  
Assessment, Stabilization, and Conservation Services 

 
 
 RFP Issue Date:  
 
 

PROPOSAL DUE: 
 
 
 
 
 
 

PURCHASING DEPARTMENT 
425 N. RICHARDSON 
ROSWELL, NM 88203 
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PURPOSE OF THIS REQUEST FOR PROPOSAL 
 
 The City of Roswell, New Mexico, is seeking qualified conservation professionals or firms 

to undertake the assessment, stabilization, and conservation of approximately 1,200 three-
dimensional artifacts associated with the work and legacy of rocket pioneer Dr. Robert H. 
Goddard. These artifacts have been impacted by a recent flood event, resulting in varying 
levels of water exposure, contamination, and material degradation. The collection 
primarily includes early rocket components and assemblies, workshop equipment and 
tools, recording devices, furnishings, fabricated parts, and personal effects. In addition to 
these objects, the project includes evaluation and conservation for a large-scale outdoor 
rocket tower structure approximately 80 feet in height. 

 
BACKGROUND 
  

The Roswell Museum has long served as a primary steward of artifacts associated with the 
pioneering work of Dr. Robert H. Goddard, with a dedicated exhibition established in 1959 
that positioned Roswell as a key site in the history of early rocketry. Over time, the 
collection has grown into a nationally recognized resource that reflects the technical 
innovation and experimental nature of Goddard’s work in southeastern New Mexico and 
his contributions to the origins of space exploration. 
 
In 2024, a major flood event affected the Museum facility, prompting a comprehensive 
recovery effort and a broader reexamination of long-term collections care, resilience, and 
future exhibition planning. This conservation project is a critical component of that effort, 
supporting the Museum’s goal to preserve and reinterpret the Goddard collection for 
current and future generations, while strengthening institutional preparedness. 
 
 

 SCOPE OF WORK 
 
 The selected vendor shall provide comprehensive assessment, stabilization, conservation 
treatment, and documentation services for a collection of artifacts associated with the work 
and legacy of Dr. Robert H. Goddard. The vendor will be responsible for addressing flood-
related impacts, implementing appropriate conservation methodologies, and preparing the 
collection for long-term preservation, storage, and potential exhibition. Services shall 
include work on a diverse range of mixed-material objects, as well as evaluation and 
conservation for a large-scale outdoor rocket tower structure, and shall be carried out in 
accordance with established professional standards and best practices. 
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3.1 Location of Work and Shipping 
The vendor shall perform the majority of conservation work off-site at their own 
qualified conservation facility, which must be equipped to safely handle flood-affected, 
mixed-material artifacts. The vendor shall be responsible for coordinating all aspects of 
packing, transportation, and shipping of artifacts between the Roswell Museum storage 
locations and the conservation facility, using museum-standard methods and materials to 
ensure object safety and security, as well as return of the artifacts at the close of the 
project. 

The vendor shall develop and implement detailed handling and transport protocols, 
including condition checks prior to departure and upon return. Shipping arrangements 
shall include appropriate environmental controls, security measures, and insurance 
coverage as required. 

Conservation of the approximately 80-foot-tall rocket tower shall be performed on-site at 
the museum’s grounds or other City-approved site. The vendor shall coordinate logistics 
for any equipment, materials, or specialized personnel required to complete the work 
safely and effectively and provide recommendations for the subsequent storage, transport, 
and reinstallation. 

3.2 Assessment and Condition Survey 
The vendor shall conduct a comprehensive, item-level condition assessment of the 
Goddard collection, documenting both general condition and specific damage resulting 
from flood exposure. This work shall include identification of material types, evaluation 
of structural stability, and detailed recording of deterioration such as corrosion, warping, 
mold activity, residue accumulation, and surface loss. The vendor shall produce written 
and photographic documentation sufficient to support treatment decisions and long-term 
collections management. Artifacts shall be categorized according to urgency of treatment 
and material and/or item type, and a prioritized conservation plan shall be developed. 

3.3 Flood Recovery and Stabilization 
As needed, the vendor shall implement appropriate stabilization measures to address 
flood-related impacts. This shall include mitigation of mold and microbial growth and 
removal of contaminants such as sediment or residues. All stabilization work shall be 
undertaken in accordance with recognized conservation standards and shall prioritize the 
preservation of original materials. 

3.4 Conservation Treatment 
Upon review and approval of treatment proposals by museum staff, the vendor shall 
perform conservation treatments necessary to stabilize and preserve the artifacts, 
following the professional standards of the American Institute for Conservation. 
Treatments shall be tailored to the specific materials and condition of each object and 
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may include corrosion stabilization for metal components, consolidation of weakened 
materials such as wood and painted surfaces, and structural repair of damaged 
assemblies, furnishings and equipment. Cleaning methods shall be carefully selected to 
remove contaminants while preserving historically significant surface characteristics. All 
repairs shall be carried out using reversible or retreatable methods whenever possible. 

3.5 Large-Scale Rocket Tower 
The vendor shall assess, stabilize, and carry out conservation treatment for the 
approximately 80-foot-tall outdoor rocket tower structure. Work shall include evaluation 
of structural integrity, corrosion, and any flood-related impacts, particularly at the base, 
as well as age-related issues overall. Upon approval, the vendor shall implement 
appropriate conservation measures, including corrosion mitigation, surface treatment, and 
stabilization of structural elements as needed. 

The vendor shall be responsible for the safe deinstallation for treatment and storage at a 
City-operated location, including coordination with structural engineers or other 
specialists as required, and provide recommendations for the storage, potential transport 
and reinstallation at a future location to be determined. Recommendations shall also be 
provided for long-term preservation, protective coatings, and ongoing maintenance to 
ensure the structure’s stability and interpretive use. 

3.6 Handling and Object Support 
The vendor shall develop and implement appropriate handling procedures for all artifacts, 
particularly those that are fragile, water-damaged, or mechanically complex. Where 
necessary, the vendor shall oversee careful disassembly and reassembly of objects, 
ensuring that all actions are fully documented. Temporary and permanent supports shall 
be designed and fabricated as needed to protect objects during treatment, storage, and 
transport. 

3.7 Storage and Environmental Recommendations 
The vendor shall provide recommendations for improved storage and housing of the 
collection, including the design of storage mounts and the use of archival materials. 
Environmental guidelines for temperature, relative humidity, and air quality shall be 
specified, with particular consideration given to the risks associated with post-flood 
conditions. The vendor shall also recommend strategies to improve the Museum’s 
resilience to future events, including approaches to elevate and protect collections from 
water exposure. For select objects, recommendations for exhibit casework, related 
environmental controls, and display conditions shall be provided to ensure the long-term 
preservation of objects on display. 

3.8 Documentation and Reporting 
The vendor shall produce complete and organized documentation of all assessment and 
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conservation activities. This shall include condition reports, treatment records, and high-
quality photographic documentation before and after treatment. All documentation shall 
be delivered in a digital format compatible with the Museum’s collections management 
systems. At the conclusion of the project, the vendor shall provide a comprehensive final 
report summarizing methodologies, treatments performed, and recommendations for 
ongoing care and monitoring. 

3.10 Training and Knowledge Transfer 
The vendor shall provide training to Museum staff on proper handling, preventive 
conservation practices, and emergency response procedures for flood-affected 
collections. The vendor shall also deliver a collections care and disaster preparedness 
guide tailored to the specific needs of the Goddard collection. 

3.11 Additional Details 
Project Phasing and Timeline 
The vendor shall propose a phased approach that addresses both immediate recovery and 
long-term conservation. Work will begin with assessment and stabilization, followed by a 
detailed condition survey and a prioritized conservation treatment phase extending over 
approximately three (3) years. 

Beginning in 2027, the Museum anticipates exhibition and interpretive planning, during 
which the vendor may be asked to provide input on object condition and display 
requirements. Select artifacts may need to be accessed during this phase for evaluation 
and coordination. 

Reinstallation of select conserved artifacts, including the rocket tower, is anticipated to 
begin around late 2029. 

Qualifications and Standards 
The vendor shall demonstrate experience in the conservation of industrial, scientific, or 
mixed-material artifacts, as well as experience working with flood-affected collections. 
All work shall be carried out in accordance with the ethical guidelines and professional 
standards established by the American Institute for Conservation. 

Coordination and Communication 
The vendor shall work in close coordination with Roswell Museum staff and project 
leadership throughout the duration of the project. Regular progress updates and 
coordination meetings shall be required to ensure alignment with broader recovery and 
planning efforts. 
 
Success Criteria 
Successful completion of this project will result in the stabilization of all flood-affected 
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artifacts and the elimination of active deterioration such as mold, corrosion, or structural 
instability. Artifacts will be appropriately repaired and conserved using professional 
standards, preserving both their integrity and historically significant features. All objects 
will be prepared for safe storage and/or exhibition, and the rocket tower will be 
conserved and readied for reinstallation. The project will also establish clear 
documentation and a sustainable framework for long-term collections care. 

PROPOSAL REQUIREMENTS 

4.1. Firm Qualifications 
Provide a brief overview of the firm, including:  

• History and background of the organization 
• Areas of conservation specialization 
• Experience with large-scale object conservation projects, particularly scientific, 

industrial, aerospace, and historic artifact collections 
• Experience with flood-damaged collections recovery 
• Experience with outdoor structural artifact conservation, particularly large-scale 

metal structures such as towers, launch equipment, or industrial frameworks 
• Capacity to perform the majority of conservation work off-site at the consultant’s 

facility while coordinating with institutional staff 

4.2. Key Personnel 
Identify the names, titles and roles of key personnel that would be assigned to the project, 
including relevant qualifications, certifications and professional affiliations. Also, 
identify subcontractors or specialty consultants that would be involved. 

4.3. Relevant Project Experience and References 
Provide at least 3 comparable projects including: 

• Client name and institution 
• Project description, scope and timeline 
• Client references with contact information 

4.4. Proposed Approach and Methodology 
Describe your proposed project approach to: 

• Initial condition assessment and documentation 
• Prioritization strategy for approximately 1,200 flood-damaged artifacts 
• Conservation treatment methods for workshop equipment, tools, rocket 

assemblies, personal effects, and associated materials 
• Conservation strategy for the 80-foot outdoor rocket tower, including on-site 

stabilization and treatment to prepare for future reinstallation 
• Environmental considerations, corrosion mitigation, and long-term preservation 

recommendations 
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• Handling of objects that may need temporary access during exhibition planning 
phases 

• Final reporting and documentation standards 

4.5. Location, Transportation, and Logistics Plan 
Provide details regarding: 

• Conservation facility location, storage capacity, and capabilities 
• Security and environmental controls at the treatment facility and off-site storage 

sites, if relevant 
• Proposed object transportation methods and packing procedures 
• Coordination of shipping logistics between the museum and consultant facility 
• On-site work procedures for the rocket tower and any oversized artifacts 

4.6. Project Schedule 
Provide a proposed timeline for: 

• Assessment and intake 
• Conservation treatment phases over the anticipated three-year project period 
• Coordination with exhibition interpretive planning beginning in 2027 
• Preparation for reinstallation activities beginning around 2029 
• Major milestones and deliverables 

4.7. Cost Proposal  
Provide a detailed fee schedule/cost structure, including: 

• Hourly rates by staff role 
• Travel and mobilization costs 
• Transportation and shipping costs 
• Materials and specialized equipment costs 
• Subcontractor or specialty consultant costs 
• Any applicable markup rates 

4.8. Success Criteria and Deliverables 
Describe how the project will ensure: 

• Professional conservation and physical repair of artifacts 
• Stabilization for long-term preservation and future exhibition use 
• Readiness of select objects for interpretive planning and exhibition development 
• Preparation of the outdoor rocket tower for safe, future reinstallation 
• Complete documentation and final reporting for institutional records 
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Regular City Council Meeting 11.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approved of a task order in the amount of $88,987.77 to Molzen Corbin at ROW for drainage
improvements. (Gass/Rogers)

BACKGROUND:

Initiated by: Mac Rogers 

This request is for the purchase of engineering services in the amount of $88,987.77 to Molzen
Corbin for National Championship Air Races (NCAR) Drainage Improvements. The services will be
procured through City of Roswell Air Center On-Call Engineering RFP 24-012. The drainage
improvements are needed to mitigate or flatten existing swales that are in pit area. These
improvements will allow for more aircraft at the upcoming races.  The project is planned to be funded
with the remainder of Grant ROW 25-03.

FINANCIAL CONSIDERATION
Financial Impact (Expenses):  Budgeted

GL:  51004332-654801 Air Center Operations - Contract Professional Services

Current/Original Budget:  $428,879.16
Remaining Budget:  $89,162.71
Request Amount: $88,987.77  

LEGAL REVIEW:
Not Applicable for this agenda item. 

BOARD AND COMMITTEE ACTION:
Finance Committee recommended approval 5-0 at their meeting on May 7th, 2026.

STAFF RECOMMENDATION:
Staff recommends approval.

Attachments
NCAR Drainage Task Order



 

2701 Miles Road SE, Albuquerque, NM 87106         505 242 5700 Tel          505 242 0673 Fax MolzenCorbin.com 

January 27th, 2026 
 
Ms. Bobbi Thompson 
Roswell Air Center Director 
1 Jerry Smith Circle 
Roswell, NM 88203 
 
RE: Task Order for Professional Services 
 National Championship Air Races (NCAR) Drainage Improvements 
 
Dear Ms. Thompson: 
 
Thank you for the opportunity to present this task order proposal for Professional Design Services as requested for 
the Roswell International Air Center NCAR Drainage Improvements. This task order proposal also includes our 
services for developing FAA airspace and construction phasing and safety plan submittals.  
 
Background: 
 
The National Air Races, a program that previously took place in Reno, Nevada has relocated  to the Roswell 
International Air Center (RIAC). After a successful first year of the races, it was determined that drainage 
improvements are needed within the Air Race site, specifically improvements that mitigate drainage issues occurring 
within or around the aircraft pit area and in the “middle swale” area.  
 
Our understanding of your current needs includes the following: 
 
Scope of Work: 

 
 Pre-Design/Study/Programming – Initial project coordination items such as: 

 
o Kick off meeting and Initial Site Visits 
o Review of As-Builts of the Existing NCAR Site 
o Development of preliminary Drainage Concepts and Alternatives 
o Development of Preliminary Cost Estimates 

 
 Design Development – Prepare 90% Design Documents to be reviewed and approved by City. This 

development will include the following: 
 
o Evaluation of Drainage Alternatives 
o Hydrologic and Hydraulic calculations 
o General Civil and Demolition Sheets 
o Grading Plan and Drainage Sheets 
o Plan and Profile Sheets as needed 
o Specifications and Contract Documents 
o Cost Estimates 
o FAA Coordination as needed 
o City and NCAR Coordination 

 
 Final Design – Prepare 100% Design Documents for the City. This final design will include the following: 

 
o Final Hydrology and Hydraulic Calculations  
o Finalize General Civil and Demolition Sheets 
o Finalize Grading Plan and Drainage Sheets 
o Finalize Plan and Profile Sheets 
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o Produce Final Specifications and Contract Documents
o Adjust CSPP as needed
o Final Cost Estimate

 Bidding and Award Services Including:

o Procurement Coordination
o Bid Opening and Evaluation
o Preparation of Final Contract Documents

Fee: 

We propose to accomplish this work under the terms and conditions of the RFP-24-012 Engineering Services 
Agreement – Roswell Air Center. Our proposed fee for the work described is $82,190.00 excluding gross receipts 
tax.  Services will be billed on a Lump Sum basis with invoices submitted monthly: 

Thank you for the opportunity to continue working with the Roswell Air Center. If you agree with the proposed 
Scope of Professional Services, please countersign this letter and return an executed copy for our records. 

If you have any questions or require additional information, please contact me at 505.242.5700. 

Sincerely,  Accepted By: 

MOLZEN CORBIN  City of Roswell 

Kevin W. Eades, P.E. _______________________________________ 
Chief Executive Officer Signature   Date 

_______________________________________ 
Printed Name 

_______________________________________ 
 Title 



No. Project Task Senior Engineer
Professional 

Engineer
Senior Design 

Specialist
Departmental 

Totals ADMIN - Support
ADMIN. 
Totals Grand Totals

I. Pre-Design/Study/Programming
1 Kickoff Meeting/Site Visits - 1 10.00 10.00 20.00 0.00 20.00
2 As-built Review 1.00 2.00 4.00 7.00 0.00 7.00
3 Preliminary Drainage Concepts & Alternatives 1.00 10.00 1.00 12.00 0.00 12.00
4 Cost Estimates 1.00 6.00 7.00 0.00 7.00
6 0.00 0.00 0.00
7 CADD Management 0.00 0.00 0.00
8 Project Management 0.00 0.00 0.00
9 Quality Assurance 0.00 0.00 0.00

13.00 28.00 5.00 46.00 0.00 0.00 46.00
Subtotal Fees Pre-Design/Study/Programming $3,055.00 $4,620.00 $875.00 $8,550.00 $0.00 $0.00 $8,550.00

IV. Construction Documents (90%)
1 Evaluation of Drainage Alternatives 6.00 4.00 10.00 0.00 10.00
2 Hydrology Calculations 2.00 12.00 14.00 0.00 14.00
3 Hydraulic Calculations 2.00 20.00 22.00 0.00 22.00
4 General Sheets 1.00 2.00 10.00 13.00 0.00 13.00
5 Demolition Sheets 10.00 10.00 0.00 10.00
6 Grading Plan 1.00 2.00 20.00 23.00 0.00 23.00
7 Drainage Sheets 1.00 4.00 20.00 25.00 0.00 25.00
8 Plan and Profile 1.00 4.00 20.00 25.00 0.00 25.00
9 Specifications and Contract Documents 2.00 8.00 10.00 4.00 4.00 14.00
10 Grant Coordination 0.00 0.00 0.00
11 CSPP Prepare and Submit to FAA 2.00 8.00 10.00 0.00 10.00
12 Cost Estimates 1.00 4.00 2.00 7.00 0.00 7.00
13 Internal Coordination 2.00 2.00 2.00 6.00 0.00 6.00
14 FAA Environmental Clearance 2.00 2.00 0.00 2.00
15 Site Visits - 2 20.00 20.00 9.00 49.00 0.00 49.00
16 City and NCAR Coordination 10.00 10.00 2.00 22.00 0.00 22.00
17 0.00 0.00 0.00
18 CADD Management 1.00 1.00 0.00 1.00
19 Project Management 2.00 2.00 4.00 0.00 4.00
20 Quality Assurance 3.00 3.00 0.00 3.00

48.00 100.00 108.00 256.00 4.00 4.00 260.00
Subtotal Fees Construction Documents (90%) $11,280.00 $16,500.00 $18,900.00 $46,680.00 $480.00 $480.00 $47,160.00

V. Final Design (100%)
1 Hydrology 2.00 2.00 4.00 0.00 4.00
2 Hydraulic Calculations 2.00 6.00 8.00 0.00 8.00
3 General Sheets 1.00 2.00 3.00 0.00 3.00
4 Demolition Sheets 1.00 2.00 3.00 0.00 3.00
5 Grading Plan 1.00 4.00 10.00 15.00 0.00 15.00
6 Drainage Sheets 1.00 2.00 20.00 23.00 0.00 23.00
7 Plan and Profile 2.00 10.00 12.00 0.00 12.00
8 Specifications and Contract Documents 1.00 2.00 2.00 5.00 8.00 8.00 13.00
9 CSPP 1.00 1.00 0.00 1.00
10 Cost Estimates 1.00 1.00 2.00 0.00 2.00
11 Internal Coordination 1.00 1.00 2.00 0.00 2.00
12 City and NCAR Coordination 4.00 1.00 2.00 7.00 0.00 7.00
13 FAA Compliance Coordination 1.00 1.00 2.00 0.00 2.00
14 0.00 0.00 0.00
15 CADD Management 0.00 0.00 0.00
16 Project Management 0.00 0.00 0.00
17 Quality Assurance 4.00 4.00 0.00 4.00

18.00 24.00 49.00 91.00 8.00 8.00 99.00
Subtotal Fees Final Design (100%) $4,230.00 $3,960.00 $8,575.00 $16,765.00 $960.00 $960.00 $17,725.00

VI. Bidding/Award
1 Procurement Coordination 4.00 6.00 10.00 0.00 10.00
2 RFI Reviews 4.00 4.00 8.00 0.00 8.00
3 Bid Opening 1.00 2.00 3.00 0.00 3.00
4 Bid Evaluation 1.00 1.00 4.00
5 Preparation of Contract Documents 1.00 2.00
6 0.00 0.00 0.00
7 Project Management 1.00 1.00 0.00 1.00
8 Quality Assurance 2.00 2.00 0.00 2.00

13.00 15.00 0.00 28.00 4.00 4.00 24.00
Subtotal Fees Bidding/Award $3,055.00 $2,475.00 $0.00 $5,530.00 $480.00 $480.00 $6,010.00

VII. Construction Admin. Services
1 Pre-Construction Conference 0.00 0.00 0.00
2 Site Visits 0.00 0.00 0.00
3 RFI Reviews 0.00 0.00 0.00
4 Submittal Reviews 0.00 0.00 0.00
5 Test Report Reviews 0.00 0.00 0.00
6 0.00 0.00 0.00
7 0.00 0.00 0.00

CIVIL ADMINISTRATION

Subtotal Hours Construction Documents (90%)

Subtotal Hours Final Design (100%)

Subtotal Hours Bidding/Award

CIVIL MANHOUR ESTIMATE
NCAR Drainage Improvements
City of Roswell
Mike Provine

Subtotal Hours Pre-Design/Study/Programming



No. Project Task Senior Engineer
Professional 

Engineer
Senior Design 

Specialist
Departmental 

Totals ADMIN - Support
ADMIN. 
Totals Grand Totals

CIVIL ADMINISTRATION

CIVIL MANHOUR ESTIMATE
NCAR Drainage Improvements
City of Roswell
Mike Provine

8 Project Management 0.00 0.00 0.00
9 Quality Assurance 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00
Subtotal Fees Construction Admin. Services $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

92.00 167.00 162.00 421.00 16.00 16.00 429.00
Standard Billing Rate or Fee $235.00 $165.00 $175.00 $120.00

Fee Dollars $21,620.00 $27,555.00 $28,350.00 $77,525.00 $1,920.00 $1,920.00 $79,445.00

Total Labor Hours

Subtotal Hours Construction Admin. Services



RIAC Drainage WP mp,Calc Contract Amt

CONTRACT AMOUNT
NCAR Drainage Improvements
City of Roswell

Mike Provine COST

CALCULATED 
CONTRACT AMOUNT

SUBTOTAL LABOR $79,445.00
OTHER DIRECT SUBCONSULTANTS Sub Type Phase

   SUBTOTAL OTHER DIRECT SUBCONSULTANTS $0.00
Reimbursable Markup (if any) $0.00
SUBTOTAL OTHER DIRECT SUBCONSULTANTS $0.00 $0.00

Quantity
In-House Copies $0.00
In-House Color Copies (8 1/2 x 11) $1.00 $0.00
In-House Color Copies (11 x 17) $2.00 $0.00
In-House Large Format Plots $3.00 $0.00
Commercial Copies $0.06 $0.00
Commercial Prints $1.02 $0.00
Commercial Color Copies $1.50 $0.00
In-House or Commercial Mylars $10.50 $0.00
Mileage $0.700 $0.00
Commercial Travel
Lodging-Per Diem  (Verify With Accounting) $110.00 $0.00
Meals - Per Diem (per person /day) (Verify With Accounting) $68.00 $0.00
Photo
Postage
Supplies
SUBTOTAL OTHER DIRECT EXPENSES $0.00

TOTAL BASIC FEE $79,445.00

Phase

Subconsultant Subtotal $0.00 $0.00

$0.00

$0.00
In House Survey From Survey Contract Amount (Excluding GRT) $0.00

   SUBTOTAL ADDITIONAL SERVICES $0.00 $0.00

REIMBURSABLES  Quantity
In-House Copies $0.11 500.00 $55.00
In-House Color Copies (8 1/2 x 11) $1.00 100.00 $100.00
In-House Color Copies (11 x 17) $2.00 50.00 $100.00
In-House Large Format Prints $3.00 100.00 $300.00
In-House Large Format Plots $3.00 $0.00
Commercial Copies $0.06 $0.00
Commercial Prints $1.02 $0.00
Commercial Color Copies $1.50 $0.00
In-House or Commercial Mylars $10.50 $0.00
Mileage $0.700 1,260.00 $882.00
Bidding Documents (Specs & Plans)
Commercial Travel
Lodging-Per Diem (per person/per day) $110.00 2.00 $220.00
Meals - Per Diem (per person /per day) $68.00 16.00 $1,088.00
Photo
Postage
Supplies/Misc.

   SUBTOTAL REIMBURSABLES $2,745.00

   SUBTOTAL BASIC FEE, ADD. SERVICES, REIMBURSABLES $82,190.00

   NMGRT
Use Appropriate GRT Rate From 
GRT Tab. 8.2708% $6,797.77

TOTAL $88,987.77

REIMBURSABLE SUBCONSULTANTS

BASIC FEE (Labor)

OTHER DIRECT EXPENSES (ODE'S)

1/26/2026, 4:52 PM Page 4
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Regular City Council Meeting 12.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of the Roswell Hispano Chamber of Commerce funding request of $26,860 for Fiscal Year
2027. (Gass/Conyers)

BACKGROUND:
Initiated by: TJ Conyers

The requested funding will support programs and initiatives aimed at promoting local business
development, cultural engagement, and economic vitality within the Roswell community.

The Roswell Hispano Chamber of Commerce provides resources and support for small businesses
and entrepreneurs, including networking opportunities, business education, and community outreach.
Their initiatives also include hosting cultural events, promoting tourism, and fostering partnerships that
highlight the diversity and heritage of the region while contributing to local economic growth.

Approval of this funding request will enable the Roswell Hispano Chamber of Commerce to continue
its efforts in supporting minority-owned and small businesses, enhancing community engagement,
and contributing to the overall economic development and cultural enrichment of Roswell.

FINANCIAL CONSIDERATION
Financial Impact (Revenue & Expense): Included in the FY27 Proposed Budget

Expense: 11014261-654831 (Public Affairs - Contract-Economic Development Services)

LEGAL REVIEW:
The City Attorney has reviewed the contract renewal.

BOARD AND COMMITTEE ACTION:
This item was tabled at the April 2, 2026, Finance Committee Meeting. The Finance Committee voted
5-0 at their May 7, 2026, meeting.

STAFF RECOMMENDATION:
Approve the Roswell Hispano Chamber of Commerce funding request of $26,860 for Fiscal Year
2027.

Attachments
RHCC FY27 Funding Request Cover
RHCC FY27 Funding Request
RHCC Program Pillars Overview
Letter to City Attorney for Addendum to Agreement
RHCC Agreement Addendum
Active Members
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Monday, March 9, 2026 

City of Roswell 
Mayor and City Council 
Roswell, New Mexico 

Dear Mayor Jennings and Council Members, 

On behalf of the Roswell Hispano Chamber of Commerce (RHCC), we thank the City of 
Roswell for its continued support of our work on behalf of local businesses. Your 
investment has allowed the chamber to rebuild its operational foundation and reposition 
the organization to deliver practical programs that help businesses grow while 
strengthening Roswell’s visitor economy. 

Over the past year, RHCC focused on rebuilding key organizational systems while launching 
initiatives designed to provide measurable value to the local business community. 

A major priority was the development of the Business Growth & Operations System (BGOS). 
BGOS is designed as a series of practical workshops that help local businesses improve 
client acquisition, operations, marketing, and procurement readiness. Although the original 
BGOS partnership with the Small Business Development Center encountered unexpected 
challenges and ultimately could not proceed as initially planned, the process allowed RHCC 
to refine the concept and reposition the program into a more practical, peer-driven model 
centered on real-world business experience. 

Under this model, local operators share practical operational insights with fellow business 
owners in a structured, hands-on format. Each BGOS session is limited to 12 businesses and 
provides hands-on operational training. Each session results in participating businesses 
developing a specific operational improvement plan that can be implemented immediately. 

In addition to program development, RHCC invested considerable effort in strengthening 
the organization’s governance and operational framework. Over the past year, the board 
adopted internal policies designed to ensure continuity, transparency, and responsible 
management of the organization. 

RHCC also implemented new operational infrastructure, most notably a Customer 
Relationship Management (CRM) system, providing a structured and accountable way to 
manage relationships with members, vendors, sponsors, and community partners while 
tracking outreach activity, membership engagement, and program participation. 

We also made substantial progress in strengthening our digital presence. RHCC launched 
the PiñataFest-Roswell website platform, developed in partnership with the New Mexico 
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Tourism Department and funded through the NM True brand. The platform is designed to 
attract visitors to Roswell while showcasing local vendors, culture, cuisine, and history. 

Through feedback and discussions during member meetings, many business owners 
emphasized attracting more visitors to Roswell, extending their stays, and connecting 
tourism activity to local commerce. The tourism initiative now included in RHCC’s program 
portfolio grew directly out of these conversations and reflects a shared recognition that a 
stronger visitor economy can generate additional revenue for local businesses. 

Because much of the work this year focused on building these foundational systems and 
platforms, RHCC did not expend the entirety of the funds provided by the City during the 
prior funding cycle. Rather than accelerating expenditures to exhaust the allocation, the 
chamber deliberately paced spending while completing the structural work necessary to 
support long-term programming. 

At the same time, RHCC continued engaging the local business community through 
membership outreach, vendor engagement initiatives, and networking opportunities 
designed to strengthen connections among Roswell businesses. These conversations 
helped shape the chamber’s program priorities and laid the groundwork for the expanded 
program activity outlined in our FY2027 plan. 

Looking forward, RHCC’s work will focus on three primary program areas: 

• Small business growth through practical operational workshops 
• Business engagement and membership development 
• Tourism initiatives designed to attract visitors and support local businesses 

These programs are described in the Program Pillars Overview and FY2027 budget. 

Together, these efforts position the Roswell Hispano Chamber of Commerce to serve as a 
practical partner in strengthening Roswell’s business community and supporting 
sustainable economic growth for the city. 

Thank you for your continued support. 

Respectfully, 

 

John Erard 
President 



FY 2026-2027 Estimated Expenses

EXPENSE Small Business Support Programs

EXPENSE
Business Growth & Operations System Initiative (9 Small-

business training workshops) 4,860.00$       

EXPENSE Vendor to Member Initiative (6 Sessions) 2,000.00$       6,860.00$       

Business Engagement Programs

EXPENSE Lapsed Member Workshops (4) 2,000.00$       

EXPENSE Relationship Development 1,000.00$       3,000.00$       

EXPENSE Tourism & Visitor Economy Programs

EXPENSE Tourism Best Practices Workshops (4) 4,000.00$       4,000.00$       

EXPENSE Marketing & Communications

EXPENSE Contact Management 500.00$          

EXPENSE Printing 1,000.00$       

EXPENSE Graphic content 500.00$          

EXPENSE Social Media 600.00$          2,600.00$       

EXPENSE Other Expenses

EXPENSE Contingency 1,000.00$       

EXPENSE Membership Coordinator Wages ($15 / Hr.) 7,800.00$       

EXPENSE Payroll Taxes 600.00$          

EXPENSE Supplies 1,000.00$       10,400.00$    

Total FY 2027 RHCC Funding Request 26,860.00$    

Roswell Hispano Chamber of Commerce

Funding Request FY 2026-2027

Membership and Educational Initiatives
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Projected Annual Community Impact 

Businesses Served Workshops Visitors Economic Impact 

 100+ 23 5000+ $125k-$250k 

FY2027 RHCC Community Program & Impact Overview 

Our programs focus on helping local businesses grow, strengthening the visitor economy, 
and bringing visitors to Roswell. 

This summary outlines the three program pillars through which RHCC supports local 
business and education activity in Roswell. 

1. Small Business Growth 

Goal: Help Roswell small businesses grow and increase revenue. 

Program:  

Business Growth & Operations System (BGOS) 

Practical workshops helping Roswell small businesses improve operations, increase sales, 
and grow jobs. 

Activity: 

- 9 hands-on workshops annually 

- Practical systems training for small businesses 

- Marketing, operations, and procurement readiness 

Expected Impact: 

- 50+ businesses participating 

- Improved operational capacity and competitiveness 

2. Business Engagement 

Goal: Build a strong local business network. 

Programs 

Lapsed Member Initiative 
Quarterly outreach sessions designed to reconnect with former members and reintroduce 
RHCC programs that support local business growth. 

Vendor-to-Member Initiative 
Small-group sessions focused on helping participating vendors understand the benefits of 
chamber membership and encouraging long-term participation in the local business 
network. 

Projected Activity 

• ~100 businesses participating 
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• 4 lapsed-member reengagement sessions annually 

• 6 vendor-to-member sessions 

• Continued growth of chamber membership 

Operational Structure 

• Lean staffing: Part-time Membership Coordinator 

• Minimal administrative overhead 

• Accounting services provided on a pro bono basis 

3. Visitor Economy Development 

Goal: Bring visitors to Roswell and support local businesses through increased visitor 
activity. 

Programs: 

Tourism Best Practices Initiative 
Peer-led sessions where experienced local operators share proven practices with fellow 
businesses to attract visitors, extend stays, and increase local spending. Local operators 
share proven visitor-engagement practices with other Roswell businesses. 

Pilot Program – Lodging Partner Initiative 

A pilot program incorporating approximately twelve of Roswell’s primary hotels and motels 
to collaborate with local businesses on strategies that increase visitor stays, lodging 
occupancy, and spending across the community. 

Projected Activity 

• Peer-led sessions with Roswell business operators 

• Participation from key lodging partners and local businesses 

PiñataFest-Roswell Cultural Event & Visitor Platform 
A signature cultural event and tourism website/platform designed to attract visitors to 
Roswell and showcase local businesses. 

Pilot Program – Separate PiñataFest-Roswell Website 

Operating under the NM True Brand and supported in part by the NM Tourism Department. 

Projected Activity 

• 1 major tourism event 

• 100+ participating local vendors and businesses 

• Showcase local culture, cuisine and history 

• Estimated local Economic Activity: $125,000 - $250,000 



 

R oswe l l  H i spa no  Ch ambe r  o f  C omme rce  

practical support for local businesses 

 
Mr. Christopher J. Narayan 
Acting City Attorney 
City of Roswell 

Dear Mr. Narayan, 

Attached for your consideration is a proposed addendum to our existing agreement with the City of 
Roswell. As you know, RHCC has conducted several structured Business Growth & Operations 
education sessions to date in fulfillment of our education commitment.  

During those sessions, recurring feedback from participating businesses — particularly hotels, 
vendors, and other tourism-facing operators — highlighted the need for more targeted support in 
maximizing tourism-related revenue. In response, we are proposing to formally expand the 
educational scope under our existing agreement to include a Tourism Trade Performance Initiative. 

To be clear, this is not “tourism education” in the traditional sense. RHCC will not be teaching 
tourism theory or destination marketing. Rather, we will identify and engage business operators 
whose enterprises are tourism-facing and who, through strong operations, are effectively securing 
their share of the visitor dollar. 

The initiative will create a structured platform for peer-led, execution-focused education that helps 
local businesses. The following are examples of these sessions: 

• Increase capture of visitor spending and improve length-of-stay conversion strategies 
• Strengthen cross-promotion between lodging, dining, retail, and experiences 
• Develop pricing, packaging, and upsell strategies tailored to tourism traffic 
• Improve profitability from existing visitation rather than relying solely on increased traffic 

The purpose of this addendum is not to alter the financial terms of the agreement, but rather to 
clarify and expand the educational scope in a manner responsive to business community feedback 
and aligned with the City’s tourism and economic development objectives. 

Our objective remains consistent: strengthen business execution across Chaves County so that more 
locally generated revenue — from tourism, regional trade, and everyday commerce — is captured, 
retained, and reinvested within our community.  

Respectfully,  

 

John Erard 
President 





















Company name Industry Primary Contact Email Phone Number Relationship Type

ADJ Lovelink Studios Arts / Entertainment David Bugarin dcbugarin@yahoo.com (806) 690-1340 Member

Agape Home Care, LLC Health / Wellness Rolando Mendoza agapehomecare@msn.com (575) 626-6759 Member

Alisara, Inc. Professional Services Alex Urquidez alexurquides@gmail.com (575) 622-9213 Member

Almas Restaurant Food / Beverage Alma lospotrillos88210@gmail.com (575) 748-8931 Member

Ambercare Health / Wellness Luz Meza lmeza@edus.com (575) 627-7883 Member

Ancients of Days Shopping / Retail Donald James info@ancientsofdays.net (716) 472-1793 Member

Anderson Bethany Funeral Hm Professional Services Jeremy Hurley liz@andersonbethany.com (575) 622-5888 Sponsor

Antigua Cocina Mexicana Food / Beverage Saul Aguilar saulaguilar@me.com (575) 637-4120 Member

Apple Blossom Flower Shop Shopping / Retail Carlos Carrillo roswellappleblossom@gmail.com (575) 623-9636 Member

Area 52 Attractions / Tourism Patricia Loranca (575) 840-9491 Member

AuralTec Hearing Centers Health / Wellness Wesley Miller info@miracle-ear-nm.com (575) 622-2887 Member

Aztec Imports LLC Shopping / Retail Travis Spencer aztec_imports@yahoo.com (575) 420-8888 Member

Brents Eyeglasses Shopping / Retail Brent Seilheimer brentseyewear@gmail.com (575) 444-6177 Member

Cheros Boots Shopping / Retail Cisco Gonzalez cisco@cherosboots.com (575) 626-7564 Member

Comfort Inn Suites Hospitality / Lodging Bob Gutman bobgutman@yahoo.com (575) 910-6013 Member

Cross Roads Express Food / Beverage Richard McCayn richardmccayni@gmail.com (325) 213-0282 Member

DMV Express Shopping / Retail Anthony Urquidez mvd2017@yahoo.com (575) 622-5213 Member

El Toro Bravo Restaurant & Bakery Food / Beverage Marcella eltorobravo.06@gmail.com (575) 622-9280 Member

Energy Resources - Excel Business Services (B2B) Leticia Kuykendal letty.kuykendall@xcelenergy.com (575) 706-5998 Sponsor

Farm Bureau Financial Services Professional Services Larry Marshal larry.marshall@fbfs.com (575) 623-1020 Member

Game Day Attractions / Tourism Tom Kummerle tkummerle@gmail.com (575) 624-0889 Member

Hanna Carlton Insurance Professional Services Hannah Carlton hannah@hannahcarltoninsurance.com (575) 404-9456 Member

House of Aliens Attractions / Tourism David Dominguez houseofaliensllc@gmail.com (575) 626-7459 Member

J Cano Trucking Business Services (B2B) Joshua Cano joshuacano010@gmail.com (575) 291-9019 Member

Jackson Hewitt Professional Services Sheyanne Ibarra beyondtaxesllc.sheyanne@outlook.com (575) 755-8299 Member

Khamerican Donuts Food / Beverage Rottmony Rath longkimbeang@gmail.com (505) 464-9898 Member

Kim Ly Vasquez, LLC Professional Services Kim Ly Vasquez k.lyvasquez@gmail.com (575) 317-2682 Member

Kraft Law, LLP Professional Services Richard L. Kraft rkraft@kraftlawfirm.org (575) 625-2000 Member

Luxury Rides Professional Services Linda Ortiz lindalittletree169@gmail.com (575) 291-5835 Member

Magical Mexico Boutique Shopping / Retail Faviola  Davalos favy.gmz@gmail.com (253) 259-1453 Member

Marshall Financial Services Professional Services Larry Marshall larry.marshall@fbfs.com (575) 734-5415 Member

Martins Capital Cafe Food / Beverage Martin Torrez (575) 624-2111 Member

May, Taylor & Company Professional Services Richard Taylor richard@maytaylorco.com (575) 622-2330 Member

Mexico Boutique Shopping / Retail Faviola Davalos favi.gmz@gmail.com (253) 259-1453 Member

Michael J. McKee Insurance Agency Inc. Professional Services Michael McKee michael@mjmckee.com (575) 622-1668 Member

Moon Man Printing Business Services (B2B) Josh Martinez orders@moonmanprinting.com (505) 974-1125 Member

N&E Enterprises Chris Arnold chrisarnold089@gmail.com (575) 297-7212 Member

New Mexico Gas Company Business Services (B2B) Cusomer Service customerservice@nmgco.com (888) 664-2726 Sponsor

Noalmark Broadcasting Arts / Entertainment Aaron Ferrister aaron@noalmark.com (575) 397-4969 Sponsor

Otero Federal Credit Union Professional Services Dana Bedwell dbedwell@oterofcu.org (800) 367-9000 Sponsor

Paizon Entertainment Arts / Entertainment Andy Herrera tshoerepair@gmail.com (575) 840-8700 Member

Pampos Trailer Food / Beverage Carlos Marrujo carlos.marrujo@roswell.enmu.edu (575) 626-7881 Member

Parnall Law firm Professional Services Chris Czmyrid chrisczmyrid@parnalllaw.com (505) 577-6450 Sponsor

Payroll Vault Tuttle Professional Services Betty Tuttle betty.tuttle@payrollvaut.com (575) 244-7141 Member

Peppers Grill & Bar Food / Beverage Adam Roe (575) 626-5453 Member

Plateau Telecommunications Professional Services Hannah Cox hannah@plateautel.com (575) 755-1000 Member

Public Energy Resources Shopping / Retail Merlinda Aragon merlinda.franco@yahoo.com (575) 914-1173 Member

Quality Care, LLC Health / Wellness Nicholas Marrujo nicholas@qualitycare1.com (575) 755-8270 Member

Raviga Technologies, LLC Business Services (B2B) Alfredo Garcia agarcia@ravigatechnologies.com (575) 221-9297 Member

RISD Brian Luck bluck@risd.k.122.nm.us Sponsor

RISD Apex Coach Thomas Davis (325) 213-0282 (575) 291-5584 Member

Roswell Appliance Shopping / Retail Travis Steel Roswellapplianceoutlet@gmail.com (575) 363-9236 Member

Roswell's Bakery Food / Beverage Beto Ledesma beto69ledezma@yahoo.com (951) 534-9366 Member

Simon Anaya Printing Business Services (B2B) Simon Anaya simon@anayaprints.com (575) 244-0271 Member

Sophia Vanden Bout State Farm Ins. Professional Services Sophia Vanden Bout sophia@myagentsophia.com (575) 208-0137 Member

Sparklight Business Services (B2B) Gary Elliott laura.mccann@sparklight.biz (575) 623-2391 Sponsor

Sunvalley Energy Corporation Business Services (B2B) Phelps Anderson phelpsanderson@dfn.com (575) 625-9152 Sponsor

Super Meat Mart Food / Beverage Javier Ledezma javierledezma21@rocketmail.com (575) 910-0756 Member

The Hot Beverage Food / Beverage Luke Sanchez luke@roswellmag.com (305) 707-7927 Member

The Miscellaneous Office Business Services (B2B) Pliar Aldavaz office@themiscoffice.com (575) 910-9322 Member

Tiny Trends Shopping / Retail Victoria Jobe tinytrendsclothingco@gmail.com (575) 291-5575 Member

Tom's Towing Professional Services Armida Lujan tomstowingserv@yahoo.com (575) 623-7265 Member

WaFd Bank Business Services (B2B) Melissa Nayares melissa.nayeres@wafd.com (575) 622-6201 Member

Wells Fargo Business Services (B2B) Suzy Santana sam.miraglia@wellsfargo.com (575) 291-2369 Sponsor
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Regular City Council Meeting 13.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of a budget adjustment in the amount of $83,758.08 to authorize the purchase of a vertical
carousel file storage system. (Gass/Herring)

BACKGROUND:
Initiated by: Alison Herring 

The Consolidated Dispatch Center is relocating to a new facility and requires adequate, secure
storage for warrant files. Current storage is insufficient to meet operational needs. Dispatch currently
utilizes three outdated cabinets, all of which are overfilled, while the volume of warrants and records
continues to grow. 

These cabinets pose a significant safety risk due to their size and weight, including a recent near-
miss incident involving personnel. In addition to safety concerns, the existing storage does not
provide the capacity or organization necessary to support efficient and secure records management. 

Reliable warrant storage is critical to daily public safety operations and proper records management.
(Herring)

FINANCIAL CONSIDERATION
Financial Impact (Revenue & Expense): Budget Adjustment Needed

Expense:  11014656-817505 (Capital Outlay - Equipment) 

The total cost of the warrant file cabinet system is $83,758.08. Through the existing partnership for
the Consolidated Dispatch Center, Chaves County Administration has agreed to fund 50% of the
cost. The City of Roswell’s portion will be $41,879.04. The County has requested that the purchase
move forward as soon as possible and will reimburse their portion accordingly.

LEGAL REVIEW:
No legal review requested at this time

BOARD AND COMMITTEE ACTION:
This will be the first committee to review this item. The Finance Committee recommended approval 5-
0 at is meeting on May 7, 2026

STAFF RECOMMENDATION:
Proceed as presented. 

Attachments
Southwest Solutions
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Regular City Council Meeting 14.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Resolution 26-22 Disposal of Certain Surplus Personal Property.  Consider adoption of Resolution 26-
22 to dispose of certain surplus property listed on the attachment. (Gass/Hicks)

BACKGROUND:
Initiated by: Becky Hicks

This request covers old/obsolete equipment and vehicles currently owned by the City of Roswell. 
Exhibit A: Items valued at less than $2,500 and Exhibit B: Items valued at more than $2,500.  Both
exhibits are together on the same attachment for convenience.  These items are in a state of disrepair
and/or repair estimates exceed the value of the item and/or they have exceeded their life expectancy.

FINANCIAL CONSIDERATION
If there are no bids on these items at the set minimum, the minimum may be re-evaluated and the
items will be relisted until sold or the item may be scrapped or recycled in another acceptable manner.

LEGAL REVIEW:
No legal review required at this time.

BOARD AND COMMITTEE ACTION:
Finance Committee recommended approval 5-0 at its meeting on May 7, 2026.

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Surplus Property List May 2026
Surplus Property List May 7, 2026



RESOLUTION 26-22

A RESOLUTION AUTHORIZING THE DISPOSAL OF CERTAIN SURPLUS 
PERSONAL PROPERTY

WHEREAS, the City is the owner of certain personal property, listed in Exhibits A and B to this 
Resolution; and

WHEREAS, NMSA 1978 § 3-54-2, authorizes the City to dispose of personal property at public 
or private sale; and

WHEREAS,  the City has no use for the said personal property and wishes to dispose of the 
property, pursuant to § 3-54-2.
 
NOW,  THEREFORE,  BE  IT  RESOLVED  BY  THE  CITY  COUNCIL  AS  THE 
GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that:

1. The City has no use for the personal property listed in Exhibit A and B.

2. Each item of personal property listed in Exhibit A, has a value of $2,500.00 or less, as 
shown in the Exhibit, and may be sold at a public or private sale for cash without further 
notice, as provided in Section 3-54-2(A).

3. The personal property listed in Exhibit B may be sold at a public or private sale, upon 
notice published twice in the Roswell Daily Record, not less than seven days apart, 
with the last publication not less than fourteen days prior to the sale, as provided for in 
Sections 3-54-2(B) and (C).

4. Disposal of the personal property listed in Exhibit  A and B is hereby authorized, 
pursuant to NMSA 1978 § 3-54-2.

PASSED, ADOPTED, SIGNED, and APPROVED the 14th day of May 2026.

CITY SEAL           _____________________________
          Timothy Z. Jennings, Mayor

ATTEST:

_________________________
Amalia Martinez, City Clerk 
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CITY OF ROSWELL
ASSET DISPOSAL LIST

FY2026  RESOLUTION 26-XX
MAY 7, 2026

EXHIBIT B - VALUES MORE THAN $2,500

DEPT DESCRIPTION PURCHASE COST SERIAL OR VIN # TAG # ASSET #
GOLF AUCTION 2001 DODGE RAM1500  $                  17,552.00 3B7HC12Z71G167920 579 3666  $                    -      $        5,500.00  $            1,000.00  $               1,000.00 

PARKS AUCTION 2012 CHEVROLET 3500 CREW CAB  $                  31,178.00 1GC4KZCG1CF202128 1134 13067  $                    -      $        9,000.00  $            1,000.00  $               1,000.00 

SOLID WASTE AUCTION 2009 STERLING L7500 VACTOR TRUCK  $                279,985.00 2FZAATBS09AAD8512 355 8444  $                    -      $      73,000.00  $         18,000.00  $               9,000.00 

TRANSIT AUCTION 2010 DODGE GRAND CARAVAN  $                  32,578.70 2D4RN4DE9AR462606 PT8 9677  $                    -      $        3,575.00  $            1,500.00  $               1,500.00 

STREETS AUCTION 2000 INTERNATIONAL 4700 DUMP TRUCK  $                  41,478.00 1HTSCABP9YH258968 1209 916  $                    -      $      11,075.00  $            3,600.00  $               1,500.00 

STREETS AUCTION 2018 KUBOTA L4060 TRACTOR  $                  31,333.20 3026943705/43866 1340 25140  $          1,119.04  $      30,000.00  $         10,000.00  $               5,000.00 

STREETS AUCTION 2014 KUTOTA L5460 TRACTOR  $                  36,630.70 3023979930/30494 551 14308  $                    -      $      35,000.00  $         10,000.00  $               5,000.00 

* ESTIMATED FROM BEENVERIFIED
EXHIBIT A - VALUES LESS THAN $2,500

DEPT DESCRIPTION PURCHASE COST SERIAL OR VIN # TAG # ASSET #
TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002102 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002087 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002104 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002096 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002085 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002084 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002083 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002081 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000000873 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ NAVIGATION SYSTEM FA196A H000002108 CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 

TRANSIT AUCTION HP IPAQ POCKET PC H2210 TWC344220F CHATTEL  N/A  $              10.00  $                 10.00  $                     10.00 
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ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 15.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A  
CONTACT: N/A CHAIR: Mayor Pro Tem

ACTION REQUESTED:
Resolution 26-23 Weeds - The Resolution shall mandate the cleanup of approximately sixteen (16)
separate properties within the City. (Cavin/Franco) 

BACKGROUND:
Initiated by: Toby Franco 

At present, no more efficient means are available to enforce the requirements that property within the
City limits be kept clean and orderly. Citation of property owners requires they be present in Roswell.
Even the citations do not provide for the actual clean up and cannot give the City the right to file a lien
for the cleanup expense. This procedure is cumbersome, but should result in resolution of some more
severe situations. 

FINANCIAL CONSIDERATION
Adoption of the resolution will probably cause a number of people to voluntarily clean up their
property. Most of the balance will be cleaned up by the City at a cost ranging from $30 to $500 for
each property, and liens will be filed and later foreclosed. A few people may appeal the resolution to
Council and a hearing will have to be provided to hear their appeals. Overall, the resolution should
affect rapid cleanup of this season's weeds and other debris, followed by an extended collection
period. 

LEGAL REVIEW:
The City Attorney has reviewed the current resolution.  

Resolutions must be adopted by a majority vote of the entire City Council. 

BOARD AND COMMITTEE ACTION:
No action required. 

STAFF RECOMMENDATION:
Proceed as presented.  

Attachments
ATT 1 Resolution 26-23 Weeds
ATT 2 Resolution 26-23 Weeds Exhibit



CITY OF ROSWELL
RESOLUTION 26-23

A  RESOLUTION  REQUIRING  THE  REMOVAL  OF  CERTAIN  RUBBISH,  WEEDS, 
WRECKAGE OR DEBRIS; PROVIDING THAT THE CITY SHALL HAVE A LIEN FOR THE 
COST OF REMOVAL AND DECLARING CERTAIN PROPERTY TO BE SO COVERED 
WITH  RUBBISH,  WEEDS,  WRECKAGE  OR  DEBRIS  AS  TO  CONSTITUTE  A  PUBLIC 
NUISANCE PREJUDICIAL TO HEALTH, SAFETY AND GENERAL WELFARE.

WHEREAS, the City Council of the City of Roswell, New Mexico, finds 
that the premises listed in Exhibit A attached hereto and purportedly owned of record, or  
occupied by the parties named, have accumulated rubbish, weeds, wreckage or debris so 
as to be a menace to the public health, safety and general welfare of the inhabitants of the 
community; and further, that it  is in the public interest to require the removal thereof, 
according to law;

NOW,  THEREFORE,  BE  IT  RESOLVED BY THE CITY COUNCIL, 
THE GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that:

1.  The premises set forth in Exhibit A are declared to be so covered with 
rubbish, weeds, wreckage or debris as to constitute a menace to the public comfort, health,  
safety and general welfare within the purview of Article 3-18-5 NMSA 1978.

2.  The owners, occupants or agents in charge of said premises are hereby 
ordered to remove such accumulated rubbish, weeds, wreckage or debris within ten (10) 
days of  the receipt  of  notice by certified mail  or  from the date of  publication of  this  
resolution.  In the event such removal is not commenced or written objection filed with the 
City Clerk within ten (10) days after service of a copy of this resolution, then the City 
Manager is authorized and directed to cause such accumulated rubbish, weeds, wreckage 
or debris to be removed at the sole cost and expense of the owner, or other parties having 
an interest in the properties, and further, that the reasonable cost of such removal shall be 
and become a subsisting and valid lien against such property so removed and the lot or 
parcel of land from which such removal was made and shall be foreclosed in the manner 
provided by law for the foreclosure of municipal liens.

3.  In the event the owner or other person aggrieved shall file a protest 
within the time provided, the City Council shall thereafter fix a date for hearing.  At the 
hearing, the protestant shall be entitled to be heard in person, by agent or attorney and the 
City Council shall consider evidence whether or not its previous action shall be enforced 
or rescinded; if it shall be determined that the removal order should be enforced.

4.  Persons aggrieved by the determination of the City Council have a right 
to appeal to a court of competent jurisdiction by giving notice of such appeal to the City 
Council within five (5) days after the day of issuance of such order or decision, together 
with a petition for court review duly filed with the Clerk of the Court within twenty (20)  
days of the date of issuance of the order or decision complained of.



ADOPTED, SIGNED AND APPROVED 14th day of May 2026.

CITY SEAL                                                           ________________________________
                                                                               Timothy Z. Jennings, Mayor 
 

ATTEST:

________________________________
Amalia Martinez, City Clerk



Resolution #26-23             Exhibit A  
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1301 E 2ND ST  
S 34 T 10S R 24E SW4SW4SW4  
E 199' W 229' N 183' S 213' LESS & EXCEPT 
THAT PT DEEDED TO CITY OF ROSWELL IN 
505/1686 DOC# 202301678 QCD 
PACIFIC PREMIER TRUST CUSTODIAN FBO  
DALE M ROGERS INHERITED IRA 
1801 CALIFORNIA ST #800 
DENVER, CO 80202 

5 PEACH TREE CT 
BRIAR RIDGE UNIT D REPLAT  
Lots 1-33 Lot 30 S 26 T 10S R 24E  
DOC# 202004161 WD  
PRESTIGIOUS WORLDWIDE  
DEVELOPMENT INC 
2604 N MAIN ST 
ROSWELL, NM 88201 

1417 S MONROE AVE 
SOUTH HIGHLANDS REDIVISION  
Block 28B Lot 12   
DELGADO, THERESA 
15637 CLARKGROVE ST 
HACIENDA HEIGHTS, CA 91745 

623 ORANGE ST 
PURDY-NORRIS AMEND  
Block 2 Lot 17  
OLIVARES, ELIZABETH 
3606 S COUNTY ROAD 1200 UNIT A 
MIDLAND, TX 79707   

1007 S VIRGINIA AVE  
TOBOSA REPLAT Lot 3  
PARRA, ERIC 
3605 W BONANZA RD 
LAS VEGAS, NV 89107 
 

902 NORRIS PL 
PURDY-NORRIS AMEND  
Block 2 Lot 15   
PURCELLA, GLENDA J; ETAL 
824 N PARK ST 
ANCHORAGE, AK 99508 

1 BRIARWOOD PL 
BRIAR RIDGE UNIT D REPLAT  
Lots 1-33 Lot 32 S 26 T 10S R 24E  
DOC# 202004276 REC(M)  
GN CONSTRUCTION INC 
21 GRANITE CIRCLE 
ROSWELL, NM 88201 

502 E HENDRICKS ST 
SOUTH ROSWELL  
Block 17 Lot 3  
HERNANDEZ-GONZALEZ, ROSA;  
GONZALEZ-HERNANDEZ, JAEL 
109 RIVERVIEW DR 
RUIDOSO DOWNS, NM 88346 

16 BRIARWOOD PL 
BRIAR RIDGE UNIT D REPLAT  
Lots 1-33 Lot 27 S 26 T 10S R 24E  
DOC# 202004276 REC(M)  
GN CONSTRUCTION INC 
21 GRANITE CIRCLE 
ROSWELL, NM 88201 

18 BRIARWOOD PL 
BRIAR RIDGE UNIT D REPLAT  
Lots 1-33 Lot 26 S 26 T 10S R 24E  
DOC# 202004276 REC(M)  
GN CONSTRUCTION INC 
21 GRANITE CIRCLE 
ROSWELL, NM 88201 

1003 S LEA AVE 
VALLEY VIEW  
Block 1 Lot 23  
JARED D HELLUMS  
27 MISTY GROVE CIR  
SPRING, TX 77380 

704 JUNO DR  
CONSTELLATION  
ESTATES NO 2 Lot 47  
YMH INC  
4830 SEMINOLE HWY  
HOBBS, NM 88240 



Resolution #26-18             Exhibit A 
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804 JUNO DR  
CONSTELLATION  
ESTATES NO 2 Lot 41 
YMH INC  
4830 SEMINOLE HWY  
HOBBS, NM 88240 

806 JUNO DR 
CONSTELLATION  
ESTATES NO 2 Lot 40 
YMH INC  
4830 SEMINOLE HWY  
HOBBS, NM 88240 

112 S KENTUCKY AVE  
WEST SIDE  
Block 44 Lot 7    
RH TRUST  
112 S KENTUCKY AVE  
ROSWELL, NM 88203 

401 S PENNSYLVANIA AVE 
SOUTH ROSWELL  
Block 10 Lot 1 N 50   
LUIS MARTINEZ  
401 S PENNSYLVANIA AVE  
ROSWELL, NM 88203 



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 16.       
Meeting Date: 05/14/2026  
COMMITTEE: Legal  
CONTACT: C. Josh Nairn-Mahan CHAIR: Will Cavin

ACTION REQUESTED:
Resolution 26-24 Condemnations - adoption of Resolution 26-24 the Resolution shall require
the removal or demolition of one (1) dilapidated structure. (Cavin/Franco) 

BACKGROUND:
Initiated by: Toby Franco

These structures constitute a public nuisance harmful to the public health, safety and general welfare.

FINANCIAL CONSIDERATION
Resolution and notice will be served to owners requiring action within fifteen (15) days. Demolition
by the City will proceed if no action is taken and a lien will be placed on the property for cost ranging
from $3,000 to $30,000 for each property for removal. 

LEGAL REVIEW:
The City Attorney has reviewed the current resolution. Resolutions must be adopted by a majority  
vote of the entire City Council. 

BOARD AND COMMITTEE ACTION:
This item went before Public Safety Committee meeting on April 14, 2026 and passed (4-0). This item
also went through Legal Committee meeting on April 23, 2026 and passed (5-0). 

STAFF RECOMMENDATION:
Consider approval of Resolution 26-24. 

Attachments
ATT 1 Resolution 26-24 Condemnations
ATT 2 Resolution 26-24 Condemnations



CITY OF ROSWELL
RESOLUTION 26-24 

A  RESOLUTION  REQUIRING  THE  REMOVAL  AND/OR  DEMOLITION  OF  CERTAIN 
DAMAGED AND DILAPIDATED BUILDINGS, STRUCTURES OR PREMISES; PROVIDING 
THAT THE CITY SHALL HAVE A LIEN FOR THE COST OF REMOVAL; PRESCRIBING 
THE  PROCEDURE  INCIDENT  TO  SUCH  REMOVAL  AND/OR  DEMOLITION  AND 
DECLARING CERTAIN PROPERTY TO BE IN SUCH STATE OF DISREPAIR, DAMAGE 
AND DILAPIDATION AS TO CONSTITUTE A DANGEROUS BUILDING AND A PUBLIC 
NUISANCE  PREJUDICIAL  TO  THE  PUBLIC  HEALTH,  SAFETY  AND  GENERAL 
WELFARE.

WHEREAS, it is the opinion of the City Council of the City of Roswell, 
New Mexico,  that  those  certain  buildings  or  structures  upon  the  premises  located  as 
follows and purportedly owned of record, or occupied by the parties hereinafter named, 
are and have become in such state of disrepair, damage and dilapidation as to be a menace 
to the public health, safety and general welfare of the inhabitants of the community; and 
further, that it is in the public interest to require the removal thereof, according to law, by 
reason of the condition or conditions set forth in Exhibit "A".

NOW,  THEREFORE,  BE  IT  RESOLVED BY THE CITY COUNCIL, 
THE GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO:

1.  That the buildings or structures set forth in Exhibit "A" are declared to 
be in such state of disrepair, damage and dilapidation as to constitute a dangerous building 
within the purview of Roswell Municipal code section 16-12, as well as being a public 
nuisance prejudicial to the public health, safety and general welfare.  That such dangerous 
buildings or structures set forth, if any, cannot reasonably be repaired so that they will no 
longer exist in violation of the terms of the ordinance.

2.  The owners, occupants, if any, or agent in charge of said premises be, 
and  they  hereby  are  ordered  and  required  to  remove  such  dangerous  buildings,  or 
structures within a reasonable time thereafter not to exceed fifteen (15) days from the 
receipt  of  notice  by  certified  mail  or  from  date  of  publication  of  this  resolution  as 
hereinafter  provided,  and  as  the  case  may  be.   In  the  event  such  removal  be  not 
commenced by such owner, occupant or agent, or written objection thereto be filed with 
the City Clerk within ten (10) days after service of a copy of this resolution by certified 
mail or by publication, requesting a hearing, then and in such event, the City Manager is  
hereby  authorized  and directed  to  cause  such  dangerous  buildings  or  structures  to  be 
removed at the sole cost and expense of the owner, owners or other parties having an 
interest in said properties, and further, that the reasonable cost of such removal shall be 
and become a subsisting and valid lien against such property so removed and the lot or 
parcel or land from which such removal was made and shall be foreclosed in the manner 
provided by law for the foreclosure of municipal liens.  Alternatively, the City Manager 
may act pursuant to Article 3-18-5 (G) (NMSA, 1978), and cause the dangerous buildings 
or structures to be removed and give title to them or their components to the removing 
person or persons.



3.  In the event the owner or other interested party aggrieved shall file his 
protest  within  the  time herein  provided,  requesting a  hearing,  on the  matter,  the  City 
Council shall fix a date for hearing, at which time said Protestants shall be entitled to be  
heard  in  person,  by  agent  or  attorney,  and  the  City  Council  shall  consider  evidence 
whether  or  not  its  previous  action  should  be  enforced  or  rescinded.   If  it  shall  be 
determined  that  the  removal  order  should  be  enforced,  and  the  owner(s)  shall  fail  or 
neglect to comply with said decision of the City Council, they shall have a right of appeal  
to a court of competent jurisdiction by giving notice of such appeal to the City Council 
within the (10) days after the date of the City Council decision, together with his petition 
for court review duly filed with the Clerk of the Court within thirty (30) days of the date 
of the decision complained of. 

4.  Upon the adoption of this resolution, it shall be the duty of the City 
Building Inspector to notify the owner, occupant or agent in charge of such building or 
structure of the adoption of this resolution by serving a copy thereof upon him by certified 
mail, return receipt requested; and in the event such owner, occupant or agent cannot be 
found or served within said City as herein above provided, such notice may be served by 
posting a copy of said resolution upon the premises complained of,  followed by legal 
publication of said resolution one time in a newspaper of general circulation within the 
city.

ADOPTED, SIGNED AND APPROVED 14th day of May 2026.

CITY SEAL                                                           ________________________________
                                                                               Timothy Z. Jennings, Mayor 
 

ATTEST:

________________________________
Amalia Martinez, City Clerk
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Location Condition Name 

2607 W ALAMEDA ST  
JOHNSON HEIGHTS ANNEX 
Block 1 Lot 2 Quarter  
NE S 1 T 11S R 23E  

Dilapidated/  
Deterioration  
Open To Public,  
Inadequate Maintenance  

D SERVICES LLC   
2 GARDEN PL  
ROSWELL, NM 88203 



2607 W ALAMEDA ST 

 
 

 



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 17.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Resolution 26-26: adoption of Resolution 26-26: accepting funds as part of NMDOT's Capital Outlay
Program. (Gass/Rogers)

BACKGROUND:
Initiated by: Mac Rogers

This request is for approval of Resolution 26-26 accepting funds as part of NMDOT'S Capital Outlay
program. These funds were appropriated to the City of Roswell as part of the 2025 legislative session
and NMDOT is administering the grant. The funds go towards the purchase of a generator for the
Terminal Building at the Air Center. Construction Documents for the generator have completed.  

FINANCIAL CONSIDERATION
No fiscal impact at time.

LEGAL REVIEW:
N/A

BOARD AND COMMITTEE ACTION:
Finance Committee recommended approval 5-0 at their Meeting on May 7th, 2026

STAFF RECOMMENDATION:
Staff recommends approval.

Attachments
Resolution 26 26 NMDOT
NMDOT Cooperative Agreement



RESOLUTION 26-26
 

PARTICIPATION IN CAPITAL OUTLAY PROGRAM ADMINISTERED BY NEW 
MEXICO DEPARTMENT OF TRANSPORTATION

WHEREAS, in the laws of 2025, HB450, Chapter 159, Section 39, Subsection 38, the 
Legislature made an appropriation to the Department from which the Department is making 
available to the City

WHEREAS, the City of Roswell and the New Mexico Department of Transportation 
have entered into a Cooperative Agreement under the Capital Outlay Program. 

WHEREAS, the total cost of the project will be $500,000  to be funded by the parties 
hereto as follows:

a) New Mexico Department of Transportation’s share shall be 100% or $500,000
b) City of Roswell’s proportional matching share shall be 0% or $0.00

The total project cost is $500,000. City of Roswell shall pay all costs which exceed 
the total amount of $500,000.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL 
AS THE GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that:

1. That the project for this Cooperative agreement is adopted and has a priority standing.
2. The agreement terminates on June 30, 2029, and the City of Roswell incorporates all the 

agreements, covenants, and understandings between the parties hereto concerning the 
subject matter hereof, and all such covenants, agreements, and understandings have been 
merged into a written agreement. 

3. To enter into a Cooperative Agreement for Project Control Number C2253258 with the 
New Mexico Department of Transportation for the Capital Outlay Program (Laws of 
2025 HB450, Chapter 159, Section 39, Subsection 38) to plan, design, purchase, and 
install a generator for the Roswell terminal in Roswell, Chaves County.

PASSED, ADOPTED, SIGNED, and APPROVED May 14, 2026

CITY SEAL

Timothy Z. Jennings, Mayor
ATTEST

                                                                              
Amalia Martinez, City Clerk 

























































ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 18.       
Meeting Date: 05/14/2026  
COMMITTEE: Legal  
CONTACT: C. Josh Nairn-Mahan CHAIR: Will Cavin

ACTION REQUESTED:
Approval to advertise RFP 26-XX for HVAC and Plumbing services and repairs to City-owned facilities
(Cavin/Rogers).

BACKGROUND:
Initiated by: Mac Rogers 

This request is for approval to advertise RFP 26-xx for HVAC and Plumbing services and repairs to
City-owned facilities. We're requesting competitive sealed proposals from qualified Offerors to
establish a pool of contractors capable of providing all new, upgrades or repairs to existing
mechanical systems. These services will be provided on an on-call system based on Work Orders
issued by City staff. The intent of this RFP is to ensure transparent, consistent, and verifiable pricing
while streamlining project delivery and reducing the need for separate solicitations for each project.

FINANCIAL CONSIDERATION
Costs for services are established following a qualifications-based selection and contract negotiation
process.

LEGAL REVIEW:
None at this time.

BOARD AND COMMITTEE ACTION:
The legal committee recommended at approval (5-0) at their meeting on April 23, 2026, to be placed
on the consent agenda.

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
RFP Scope of Work
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 CITY OF ROSWELL 
 
  

 

 
 
 

 REQUEST FOR PROPOSALS 
 

 RFP: 26-XXX 
 
 HVAC and PLUMBING SERVICES  
 
 
 
 RFP Issue Date: 5/19/2026 
 
 
 
 

PROPOSAL DUE: Friday June 19th 2026 
 
 

PURCHASING DEPARTMENT 
425 N. RICHARDSON 
ROSWELL, NM 88201 
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PURPOSE OF THIS REQUEST FOR PROPOSALS 
 

The purpose of this Request for Proposals (RFP) is to solicit competitive sealed proposals 
from qualified offerors for HVAC and Plumbing services on demand as described herein. 
Offerors shall be capable of providing all new, upgrades or repairs to the existing 
mechanical services and systems, or completely new installations, diagnostic services, 
and troubleshooting for the City. The intent of this RFP is to ensure transparent, 
consistent, and verifiable pricing while streamlining project delivery and reducing the 
need for separate solicitations for each project. 

The successful Offeror shall provide HVAC and Plumbing services on an on call basis.  
In an emergency situation, the contractor must be willing and able to respond within two 
(2) hours of contact by any City Department. No work will be guaranteed from an award 
of this RFP. Contractors shall have the technical staff to perform diagnostic service and 
to prepare proposals for all costs and services needed to perform the work required and in 
compliance with the current national and state mechanical and plumbing codes.   

The City intends to award this RFP as a multiple-source award to responsive and 
responsible Offerors per NMSA section 13-1-153. 

 
 

SUMMARY SCOPE OF WORK 
 

The scope of work includes, all costs needed and required to remove and to repair any 
defective heating, ventilation and air conditioning (HVAC) systems, materials and related 
work; to provide all preparation work and lay-out needed and required for the repair of 
existing HVAC systems and installation of new equipment and related systems. Work may 
include and any required maintenance needed for existing HVAC systems. The related work 
could include any upgrades, replacements or new installations of curbs, roof patching, 
concrete pads, screen walls, and associated ductwork.      
 
Plumbing Services required under this Scope of Work include but are not limited to: 
installation of new plumbing fixtures, water heaters, electric water coolers, rodding and 
clearing of sewer lines, replacement of damaged or defective sewer lines, installation of new 
domestic water lines, hydrants, fire sprinkler/suppression systems and any other plumbing   
or natural gas related work.  

 
The Contractor shall be qualified to perform upgrades and repairs to existing facilities, as 
well as new construction, additions, and related improvements to City-owned buildings and 
infrastructure. 
 
All work shall be performed on an on-call, as-needed basis through the issuance of individual 
Work Orders. For each project, the Contractor shall develop a detailed scope of work and a 
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corresponding price proposal. The price proposal shall include all labor, materials, 
equipment, supervision, permits, overhead, profit, and all incidental costs necessary to 
complete the work. 
 
All work shall comply with applicable federal, state, and local laws, codes, and regulations, 
including current building codes and safety standards. All installations shall be performed in 
accordance with manufacturer specifications and accepted industry standards by properly 
trained and qualified personnel. 
 
All materials shall be new, of high quality, and compatible with existing materials unless 
otherwise approved by the City. The Contractor shall maintain clean and safe work areas at 
all times, control construction debris, and properly dispose of all waste materials at approved 
disposal facilities in accordance with applicable regulations. 

 

 

DUTIES AND RESPONSIBILITIES 

The selected Offeror(s) shall: 

1. Provide construction services on an on-call or as-needed basis as directed by the City 
through its authorized department representative. 

2. Furnish all labor, supervision, materials, equipment, tools, transportation, permits, 
licenses, bonds (when required pursuant to NMSA 1978, §13-4-18), insurance, traffic 
control, safety measures, and all incidentals necessary to complete each assigned Job 
Order. 

a. If materials, equipment, or systems are installed in a manner which is not in 
conformance with the requirements of these specifications and for which the contractor 
has not received written approval, removal of all unauthorized materials and installation 
of those indicated or specified shall be provided at no extra cost to the City. 

3. Maintain all licenses required by the State of New Mexico Construction Industries 
Division (CID) and ensure that all work is performed in accordance with applicable state 
and local building codes and regulations. 

a. Work performed under this RFP requires a MM-98 license from the State of New 
Mexico Construction Industries Division. 

4. Obtain all required permits and coordinate all inspections necessary for project 
completion. 

a. All work and materials shall comply with the recommendations and standards as set 
forth in the latest edition(s) of applicable City, State, County, and National codes and 
ordinances. 
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b. As required by CID, the contractor shall pay for permit drawings required to perform 
the work called for in the owner’s scope. Drawings shall include all details necessary for 
proper installation. 

5. Comply with the Public Works statutes (NMSA 1978, §§13-4-1 through 13-4-43, when 
applicable), and all other federal, state, and local laws, ordinances, and regulations. 
Pursuant to NMSA 1978 §13-4-11, every Job Order or project in excess of sixty thousand 
dollars ($60,000) shall comply with the statute. Please refer to the NM Workforce 
Solutions website for prevailing wage rates. Prevailing wage decisions will be issued per 
project when the project is identified and exceeds sixty thousand dollars ($60,000). Any 
Contractor, Prime Contractor or Subcontractor wishing to be considered for award of any 
portion of a public works project greater than sixty thousand dollars ($60,000) must be 
registered with the Department of Workforce Solutions, pursuant to NMSA 1978 §13-4-
13.1. 

6. Provide performance and payment bonds for individual projects when required by law.In 
accordance with NMSA 1978, §13-4-18, the successful Offeror, upon notification of 
award, shall deliver the required performance and materials/payment bonds in the amount 
of one hundred percent (100%) for any project which exceeds twenty-five thousand 
dollars ($25,000.00), or provide satisfactory evidence that such bonds will be furnished 
within seven (7) days. Bond must be satisfactory to the City and executed by a surety 
company authorized to do business in the State of New Mexico. Offerors shall be 
responsible for securing all applicable bonds, and the cost of all bonding shall be 
included in the Offeror’s price proposal. 

7. Maintain a safe work environment in compliance with OSHA and all applicable safety 
regulations. 

a. The Contractor shall take all necessary precautions to protect the site occupants from 
hazardous conditions. 

b. Any technician servicing EPA regulated refrigerants in HVAC units MUST have a 
valid EPA Section 608 Certification covering the applicable refrigerant 

c. The Contractor shall be responsible for damage to persons or property that occurs as a 
result of the Contractor’s fault or negligence, or that of the Contractor’s employees and/or 
agents, in connection with this contract. 

8. Maintain accurate project documentation, including invoices, certified payrolls (if 
applicable), change orders, and supporting records, and make such records available to 
the City upon request. 

9. Maintain clean and orderly work areas and properly dispose of all construction debris at 
approved disposal facilities. 

a. Contractor shall be responsible for any and all fees associated with disposal of 
construction debris. 

10. Not commence any work until receipt of written authorization from the City in the form 
of a Purchase Order and Notice to Proceed. 



  
Regular City Council Meeting 19.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A CONTACT: Amalia Martinez
CHAIR: Mayor Pro Tem

Summary:
Approval of the minutes from the Regular City Council meeting on April 9, 2026. (Corn/Martinez) 

Attachments
DRAFT - April 9, 2026 City Council Minutes



Roswell City Council
Chaves County Administrative Center
Commission Chambers-#1 St. Mary’s Place
Roswell, New Mexico 88203
Thursday, March 12, 2026, at 6:00 pm

Notice of this meeting was given to the public in compliance with Sections 10-15-1 through 10-
15-4 NMSA 1978 and Resolution 26-12.

The meeting convened at 6:00 p.m. with Mayor Jennings presiding: 

ROLL CALL VOTE:

Carlos Marrujo Present
Cristina Arnold Present
Will Cavin Present
Kurt Gass Absent
Juan Oropesa Present
Robert Corn Present
Darrell Johnson Present
Ed Heldenbrand Present
Julian Halvorson Present
Angela Moore Present

FOR THE RECORD: Councilor Gass attended via GoTo. Due to technical difficulties, he was 
unable to be heard when votes were taken until Item No. 34.

Councilor Marrujo led in prayer, and Councilor Cavin led in the Pledge of Allegiance.

APPROVAL OF THE AGENDA

1. Approval of agenda - approve the agenda for the April 9, 2026, Regular City Council Meeting.

MOTION: Mayor Pro Tem Corn moved to amend the agenda. The first amendment revises the 
amount listed for airfield painting and striping services by Desert West Enterprises, LLC, at the 
Roswell Air Center, Item No. 14 to $438,921.41. The second amendment is Item No. 40, there is 
a scrivener’s error, changing Byrne to Reese. The motion was seconded by Councilor Marrujo.

ROLL CALL VOTE:

Carlos Marrujo Yes
Cristina Arnold Yes
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Will Cavin Yes
Juan Oropesa Yes
Robert Corn Yes
Darrell Johnson Yes
Ed Heldenbrand Yes
Julian Halvorson Yes
Angela Moore Yes

MOTION PASSED: 9-0

2. Approval of consent agenda - approve the consent agenda for the April 9, 2026, Regular City
Council Meeting. 

MOTION: Mayor Pro Tem Corn made a motion to approve the consent agenda. Councilor Cavin 
was the second.

ROLL CALL VOTE:

Carlos Marrujo Yes
Cristina Arnold Yes
Will Cavin Yes
Juan Oropesa Yes
Robert Corn Yes
Darrell Johnson Yes
Ed Heldenbrand Yes
Julian Halvorson Yes
Angela Moore Yes

MOTION PASSED: 9-0

CONSENT ITEMS (items 3-30 will be approved at the time of the approval of the consent
agenda)

3. Approval of a budget adjustment in the amount of $1,695,762.11 from the Public Safety Fund 
and approval of an early loan payoff to eliminate debt obligations and maximize cost savings by 
avoiding future interest in the amount of $2,009,520.31. The remaining balance of $313,758.20 
will come from the existing Fire Protection Fund. 

4. Approval of a budget adjustment for up to $50,075.76, and approval to award the proposed 
estimate to White Rock Construction & Services, Inc. for the renovation of RFD Station 5 for up 
to $150,075.76. 
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5. Approval of a purchase order in the amount of $123,185 for conservation of two-dimensional 
collection items by The Conservation Center. 

6. Approval of the Roswell-Chaves County Economic Development Corporation funding request
of $200,000 for Fiscal Year 2027. 

7. Approval of PO request for Brasier Asphalt for $1,114,910.16 for pavement milling and 
overlay on Second Street from Sunset to East City Limit. 

8. Approval of a PO to San Bar Construction Corporation in the amount of $99,999.95 which 
includes GRT for re-striping of City roads. 

9. Approval of PO request for San Bar for $79,266.13 for replacing pavement striping and 
markings on Second Street from Sunset to East City Limit. 

10. Approval of the Professional Service Agreement with Sparktek Service, LLC 

11. Recommend approval of the City of Roswell's IT Department to enter into a month-to-month 
lease beginning March 1, 2026, for Building 92 at the Roswell Air Center 

12. Approval of a budget adjustment of $12,595.25 and approval of the installation of flooring 
replacement and abatement for the City Hall Administration offices in the amount of
$22,572.84. 

13. Approval of the purchase of one (1) John Deere Broce RJT350 Sweeper from 4 Rivers 
Equipment for airport runway and taxiway maintenance, in the amount of $77,706.98, utilizing 
the CES Cooperative Contract 2022-10-C102-ALL 

14. Approval for airfield painting and striping services with Desert West Enterprises, LLC, at the 
Roswell Air Center, in the amount of $377,891.20, through CES Cooperative Contract 2026-
6-R1239-ALL. The original amount was revised during the April 2, 2026, Finance Committee 
Meeting to $438,921.41, and the item was subsequently forwarded to the consent agenda.

15. Approval of the request to perform the following work for BLM Taxiway L. A change order 
has been set in place in the amount of $135,144.69.

16. Approval of a budget adjustment in the amount of $714,316.51 to purchase equipment 
needed for the Water Maintenance Construction Crew from the Water Enterprise Fund cash 
reserves. Included in the minutes are the correct attachments: 
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1. Loader Quote 
2. Backhoe Quote 
3. Pumps Quote

17. Approval of a budget adjustment and approval to issue a purchase order through Sourcewell 
Contract #101221-VAC to Vac-Con, Inc., in the amount of $580,527.77 from the Wastewater 
Enterprise cash reserves. 

18. Approval of a budget adjustment and approval to issue a purchase order to Wagner 
Equipment Co. under Sourcewell Contract #011723-CAT, in the amount of $202,041.27, for the 
purchase of a Caterpillar 920wheel loader from the Wastewater Enterprise cash reserves.

19. Approval of a budget adjustment and approval to issue a purchase order to Wagner 
Equipment Co. under Sourcewell Contract #011723-CAT, in the amount of $150,384.00, for a 
Caterpillar 420 backhoe for South Park Cemetery. 

20. Approval of a budget adjustment in the amount of $34,990.79, and approval to purchase the 
replacement of two compressors on the VRV system at the Recreation Center. 

21. Approval of a budget adjustment and approval to issue a purchase order to RoofCare 
Services 
through CES Contract #2026-05-G1123-ALL, in the amount of $75,669.45, for City Hall roof 
renovation services for the entirety of the building's roof. 

22. Ordinance 26-03: Authorize to advertise for a public hearing. Ordinance 26-03: An 
Ordinance amending the updated Fire Code references within Chapter 13 of the City Ordinance 

Resolution(s)

23. Resolution 26-17: adoption of Resolution 26-17 for support of projects in response to the 
NMDOT's January 2026, TPF Funding, Call for Projects. 

24. Resolution 26-18: Weeds - The Resolution shall mandate the cleanup of approximately 
twenty- five (25) separate properties within the City. 

25. Resolution 26-19: Condemnations - adoption of Resolution 26-19 the Resolution shall 
require the removal or demolition of four (4) dilapidated structures. 

26. Resolution 26-20: Adoption of Resolution 26-20 approving a budget adjustment for the fiscal 
year ending June 30, 2026. 
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ROW Leases

27. Approval of a ten (10) year lease of Building 611 at the Roswell Air Center to Carlsbad
Lifehouse Inc. for $131.488.00 per annum 

Bids, RFP's and Agreements

28. Approval to award RFP 26-005 for Ground EMS Billing Services to EMS Management & 
Consultants, Inc. 

29. Approval to advertise RFP 26-006 for construction services and repairs to City-owned 
facilities and infrastructure 

Minutes

30. Approval of the minutes from the Regular City Council meeting on March 12, 2026.

NON-ACTION ITEMS (Information Items)

31. Airport Updates (Omar Gonzalez/Fred Telling) 

Fred Telling announced that the races are scheduled to take place at the Roswell Air Center from 
September 16–20, 2026. He also informed the Council that ticket sales will open to the public on 
April 23, 2026.

32. Airport Advisory Commission Updates (Bud Kunkel)

33. Out-of-State Travel (Informational Only)

PUBLIC PARTICIPATION ON AGENDA ITEMS AND NON-AGENDA ITEMS

Two constituents signed up to participate in public comment. Sarah MacArthur addressed 
Industrial Revenue Bonds, and Daniel Rubio spoke on Merchant Fees and his interaction with 
the City of Roswell.

PUBLIC HEARING(S)

34. Ordinance 26-04: Authorize to advertise for a public hearing on proposed Ordinance 26-04, 
An Ordinance Amending the City of Roswell's Purchasing Procedures. 
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BACKGROUND: The original proposed ordinance by Councilor Heldenbrand sought to clarify 
what procurements and contracts need to be presented to the council, when, and how the City 
manager may promulgate policies and procedures. Since the initial drafting of the proposed 
ordinance, the city hired an Internal Auditor. As part of her services, the auditor shall 
"[c]ommunicate with City Leadership, including the City Manager, the Mayor, the Finance and 
Audit Committee, any identified deficiencies and weaknesses, and make recommendations for 
improvements on a regular basis." At the February Governing Body meeting, at the request of the 
City Manager, this proposed ordinance was referred by the Governing Body to the Legal 
Committee for consideration in light of the Internal Auditor's suggestions. The Internal Auditor's 
initial report to the Audit Committee is in draft, but due to the timing and subject matter of the 
proposed ordinance, the City Manager placed the suggestions before the legal committee. 

DISCUSSION: It was determined that this item would be referred back to the Finance 
Committee while the City’s Internal Auditor works with Management to develop and review 
relevant policies and procedures.

MOTION: Councilor Heldenbrand moved to refer the item back to the Finance Committee. The 
motion was seconded by Councilor Moore.

VOTE: A voice vote was unanimous

MOTION PASSED: 10-0

FOR THE RECORD: Councilor Gass resolved technical difficulties and was present and active 
via GoTo.

35. Hold a public hearing and vote on a transfer of ownership and change of location of 
dispenser Liquor License No, DIS-000897 with on premises consumption only with patio 
service. Majec Gala, LLC d|b|a| The Gala Event Center, located at 3 Petro Drive, Roswell, NM 
88201

BACKGROUND: Under NMSA 1978 § 60-6B-4, the governing body is required to conduct a 
public hearing on the application and must, by roll-call vote, approve or disapprove the application. 
The hearing is quasi-judicial in nature and must be conducted accordingly. Majec Galla d|b|a The 
Gala Event Center, located at 3 Petro Drive, Roswell, NM 88201, has applied for a transfer of 
ownership and change of location of dispenser Liquor License No. DIS-000897 with on premises 
consumption  only  with  patio  service.  In  considering  whether  to  approve  or  disapprove  the 
application, the governing body may only disapprove of the application if it finds substantial 
evidence to support one of the following: 

 The proposed location is within an area which the sale of alcoholic beverages is prohibited 
by the laws of New Mexico; or

 The issuance or transfer would be in violation of zoning or other ordinance of the governing 
body; or
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 The issuance or transfer of a license would be detrimental to the public health, safety, or 
morals of the residents of the local option district. The governing body is required to notify 
the Director of Alcohol and Gaming Division of the New Mexico Regulation and Licensing 
Department  within thirty  (30)  days of  the  public  hearing whether  it  has  approved or 
disapproved the application. This is done by the City Clerk.

MOTION: Councilor Halvorson made a motion to hold a public hearing and vote on a transfer of 
ownership and change of location of dispenser Liquor License No, DIS-000897 with on premises 
consumption only with patio service. Majec Gala, LLC d|b|a| The Gala Event Center, located at 3 
Petro Drive, Roswell, NM 88201. Councilor Cavin was the second.

VOTE: A voice vote was taken with eight Councilors present and one Councilor participating via 
GoTo. 

MOTION PASSED: 8-1 

FOR THE RECORD: Councilor Arnold stepped away from 7:25 p.m. until 7:30 p.m.

NEW BUSINESS / REGULAR ITEMS

36. Approval for a permanent change to the floor plan of a licensed premises for Walmart Stores 
East, LP d\b\a Walmart Supercenter #611 located at 4500 N. Main Street, Roswell, NM 88201.

BACKGROUND: Walmart Stores East, LP, d/b/a Walmart Supercenter #611, holder of Dispenser 
License  No.  DIS?000038,  has  submitted  an  application  to  the  New Mexico  Regulation  and 
Licensing Department, Alcoholic Beverage Control Division, requesting approval for a permanent 
expansion/change of the approved floor plan at the licensed premises located at 4500A N. Main 
Street, Roswell, Chaves County, New Mexico. The proposed change consists of an expansion of 
4,180 square feet, increasing the total licensed premises from 203,602 square feet to 207,782 
square feet. The added area will be utilized solely by Walmart associates for the preparation and 
processing of online pickup and delivery orders. The applicant has affirmed that no alcohol will  
be stored, sold, served, or dispensed in the additional space, and that the existing approved alcohol 
sales area will remain unchanged. The proposed expansion does not result in a change of street 
address, does not increase the licensed premises by twenty-five percent (25%) or more, does not 
bring the premises within 300 feet of a church or school, and does not involve any change in 
ownership or operation of the licensee. The request is submitted for local governing body review 
and approval pursuant to applicable provisions of the New Mexico Alcoholic Beverage Control 
Act and the New Mexico Administrative Code governing permanent changes or expansions to 
licensed premises.

FOR THE RECORD: Councilor Gass was able to resolve technical difficulties and participate in 
the meeting.
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MOTION:  Mayor Pro-Tem Corn made a motion to approve a permanent change to the floor 
plan of a licensed premises for Walmart Stores East, LP d\b\a Walmart Supercenter #611 located 
at 4500 N. Main Street, Roswell, NM 88201. Councilor Heldenbrand was the second.
 
VOTE: A voice vote was unanimous, with Councilor Gass participating via GoTo

MOTION PASSED: 10-0

37. Approval of five-year water rights lease agreement with Leprino Foods Co. for 1,200 acre-
feet of City of Roswell water rights, including an option for one (1) five-year renewal term.

BACKGROUND: The City of Roswell (Lessor) owns certain Artesian water rights and water 
wells in Chaves County, New Mexico and proposes to lease a portion of said water rights to 
Leprino Foods Co. (Lessee) The total water rights Lessor desires to lease to Lessee is 1,200 acre-
feet per year at the Lessee's location. The initial term of this proposed lease is from 11/1/2026 to 
10/31/2031.

DISCUSSION:  The acre-foot value was discussed and determined to be undetermined at this 
time. Both Leprino and the City of Roswell acknowledged that neither party has established the 
acre-foot value. It was agreed that, for a one-year period, the rate will be set at $50.00 per acre, 
with the value to be renegotiated prior to the end of the first year.

MOTION: Councilor Cavin made a motion to amend the lease agreement to read $50.00 an acre 
to be negotiated by the end of the 1st year. Councilor Johnson was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo.

MOTION PASSED: 10-0

MOTION:  Councilor Cavin made a motion to approve the water rights lease agreement with 
Leprino Foods Co as amended. Councilor Arnold was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo.

MOTION PASSED: 10-0

38. Resolution 26-21: Adoption of Resolution 26-21 approving the FY24 Audit & Corrective 
Action Plan.

BACKGROUND: The City of Roswell has received authorization to release the FY24 Audit 
Report. The State of New Mexico Audit Rule (NMAC 2.2.2.10(M)(4)) requires the final audit 
report to be presented to the governing authority of an agency at a meeting held in accordance with 
the Open Meetings Act. The New Mexico Department of Finance and Administration (DFA) 
requires the Governing Body to approve a resolution showing acceptance and approval of the 
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FY24 Audit. In addition, DFA requires a corrective action plan on the findings presented in the 
audit report.

MOTION:  Councilor Heldenbrand made a motion to adopt Resolution 26-21: Approving the 
FY24 Audit & Corrective Action Plan. Councilor Oropesa was the second.

VOTE: A voice vote was unanimous with Councilor Gass joining the meeting via GoTo.

MOTION PASSED: 10-0

39. Consider approval of Mayor Jennings' recommendation of appointments to the Flood Task 
Force as follows: 

Brian Houghtalin (1st Term 04/10/26 - 03/31/28)

BACKGROUND: The Flood Task Force shall consist of 5 members.

MOTION: Mayor Pro Tem Corn made a motion for unanimous consent of item(s) 39, 40, 41, 42 
& 43 in one motion. Councilor Moore was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo.

MOTION PASSED: 10-0

40. Approval of Mayor Jennings' recommendations of appointments to the Cemetery Board as
follows: 

Position 2 - Sarah Reese 1st Term - 04/10/26 - 03/31/30)

BACKGROUND: The Cemetery Board consists of five (5) members and one (1) ex-officio 
member.  Each member shall serve four-year terms with no term limits. 

MOTION: Mayor Pro Tem Corn made a motion for unanimous consent of item(s) 39, 40, 41, 42 
& 43 in one motion. Councilor Moore was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo

MOTION PASSED: 10-0

41. Consider approval of Mayor Jennings' recommendation of appointment to the Occupancy 
Tax Board as follows: 

Position 1 - Lodging - Kabir Bhakta (1st Term 04/10/26-03/31-30)
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BACKGROUND: The Occupancy Tax Board consists of 5 members. Each member shall serve 
(2) four-year terms. 

MOTION: Mayor Pro Tem Corn made a motion for unanimous consent of item(s) 39, 40, 41, 42 
& 43 in one motion. Councilor Moore was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo

MOTION PASSED: 10-0

42. Consider approval of Mayor Jennings' recommendations of the following appointment to the
Planning and Zoning Commission as follows:

 Position 2 LeLynn Taylor (1st Term: 04/10/26-03/31/30) 

BACKGROUND: The Planning and Zoning Commission consists of 7 members. Each member 
shall serve 2-four-year terms.

MOTION: Mayor Pro Tem Corn made a motion for unanimous consent of item(s) 39, 40, 41, 42 
& 43 in one motion. Councilor Moore was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo

MOTION PASSED: 10-0

43. Consider approval of Mayor Jennings' recommendation of appointments to the Airport
Advisory Commission as follows: 

Position 2: Jon Hitchcock (3rd Term 04/10/26-03/31/28)

Position 3: Cliff Waide (Partial Term 04/10/26-03/31/27)

Position 5: Clayton Hightower (1st Term 04/10/26-03/31/28)

BACKGROUND: The Airport Advisory Commission consists of 5 members. Each member shall 
serve for a two-year term.

MOTION: Mayor Pro Tem Corn made a motion for unanimous consent of item(s) 39, 40, 41, 42 
& 43 in one motion. Councilor Moore was the second.

VOTE: A voice vote was unanimous, with Councilor Gass joining the meeting via GoTo
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MOTION PASSED: 10-0

COUNCILOR COMMENTS (Information Only)

Councilor Halvorson spoke about Roswell 250, which is a community initiative celebrating the 
250th anniversary of the United States. The celebration will include a year-long series of events. 
Councilor Halvorson wanted to invite everyone to attend Arbor Day festivities on Saturday, April 
11, 2026, at the Spring River Zoo. 
Mayor Pro-Tem Corn inquired about the five-year plans listed on the Finance agenda. Councilor 
Gass responded that the Council would be reviewing them in the near future.

CITY MANAGER REPORTS/ANNOUNCEMENTS (Information Only)

City Manager Hess Yntema reported that the new United flight initially experienced slow 
activity but has since seen increased usage. He informed the Council that Mac Rogers would be 
preparing a Master Appropriation Request to allow the city to proceed with items that are 
anticipated to be, or have already been, obligated by FEMA. Mr. Yntema also discussed 
employee salary matters.

Adjournment

Meeting adjourned at 8:03 P.M.

Approved on this 14th day of May 2026. 
 

(City Seal)
 
                                                                                    _________________________________
                                                                                    Timothy Z. Jennings, Mayor
 
  
___________________________________
Amalia Martinez, City Clerk
  

Prepared by: Angela Garcia
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Regular City Council Meeting 20.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A CONTACT: Amalia Martinez
CHAIR: Mayor Pro Tem

Summary:
Approval of the minutes from the Special City Council meeting on April 20, 2026. (Corn/Martinez) 

Attachments
DRAFT - April 20, 2026, Special City Council Meeting Minutes



Roswell City Council
Held at City Hall, Mike Mathews Conference Room
425 N. Richardson Ave., Roswell, NM 88201
Monday, April 20, 2026, at 5:00 P.M.

Notice of this meeting has been given to the public in compliance with Sections 10-15-1 through 
10-15-4 NMSA 1978 and Resolution No. 26-12.

The meeting convened at 5:00 P.M. with Mayor Jennings presiding.

ROLL CALL:

Kurt Gass Present
Angela Moore Absent
Cristina Arnold Present
Juan Oropesa Present
Will Cavin Present
Juliana Halvorson Absent
Carlos Marrujo, Jr. Present
Ed Heldenbrand Present
Robert Corn Present
Darrell Johnson Present

APPROVAL OF THE AGENDA

1. Approval of agenda - approve the agenda for the April 20, 2026, Special City Council 
Meeting.

MOTION: Councilor Gass made a motion for approval of the April 20, 2026, Special City 
Council agenda. Councilor Cavin was the second.

VOTE: A voice vote was unanimous

MOTION PASSED: 8-0

PUBLIC PARTICIPATION ON AGENDA ITEMS

There were no individuals signed up for public participation, and no attendees on GoTo 
requested to participate during the public participation portion of the Special City Council 
meeting.
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REGULAR ITEMS

2. Approval of a budget adjustment in the amount of $303,033 to purchase vehicles needed for 
the Water Maintenance Construction Crew from the Water Enterprise cash reserve. 

BACKGROUND: This purchase is intended to equip a 9-person construction crew to perform in-
house replacement of aging waterline infrastructure. This will enable the City to save on contractor 
costs by in-sourcing replacement projects.
This purchase will include the following:
- QTY 2 2026 Chevy Silverado Crew Cab Pickups
- QTY 1 2026 International Dump Truck
- QTY 1 2026 Ford F250 Utility Bed Pickup

MOTION:  Councilor Gass made a motion to approve a budget adjustment in the amount of 
$303.033.00 to purchase vehicles needed for the Water Maintenance Construction Crew from the 
Water Enterprise Cash Reserve. Councilor Marrujo was the second.

VOTE: A voice vote was unanimous

MOTION PASSED: 8-0

3. Consider recommending approval of a budget adjustment and transfers in the amount of 
$1,067,815.31 and to purchase design professional services for flood repair projects. 

BACKGROUND: Consider recommending approval of a budget adjustment in the amount of 
$1,067,815.31 to purchase Design Professional Services for flood repair projects coming from 
Recreation Fund Pooled Cash. This will help us address critical flood repairs in a timely fashion. 
The budget adjustment amount is based on FEMA-validated costs, and flood engineering services 
have been procured through RFP 26-004. Task Orders will be issued for the following FEMA 
projects: 950946 - Spring and Hondo River Repairs, 951173 - Walking and Bike Trails, 806261-
Convention & Civic Center, 951175 - Spring River Golf Course, 950953 Fencing, 950941 - Zoo 
Bridges, 806258 Adult Center.

MOTION: Councilor Johnson made a motion to approve a budget adjustment and transfers in the 
amount of $1,067,815.31 and to purchase design professional services for flood repair projects. 
Councilor Cavin was the second.

VOTE: A voice vote was unanimous

MOTION PASSED: 8-0

4. Recommend approval for the City of Roswell to submit a proposal in response to the New 
Mexico Municipal League (NMML) Request for Proposal to host the NMML Annual 
Conference for 2028, 2029, 2030, or 2031. 
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BACKGROUND: The New Mexico Municipal League (NMML) Annual Conference is a premier 
statewide event that brings approximately 550 to 650 attendees to the host municipality, generating 
local economic impact and providing an opportunity to showcase the community on a statewide 
level.  The  conference  also  serves  as  a  forum for  training,  policy  development,  and  League 
governance. The City of Roswell has previously hosted this event and is interested in submitting a 
proposal to host a future conference. Proposals are due to NMML by May 15, 2026, and the 
NMML Board of Directors is scheduled to select host sites on June 4, 2026.

MOTION: Mayor Pro-Tem Corn made a motion for the approval of the City of Roswell to submit 
a proposal in response to the New Mexico Municipal League (NMML) Request for Proposal to 
host the NMML Annual Conference for 2028, 2029, 2030, or 2031. Councilor Marrujo was the 
second,

VOTE: A voice vote was unanimous

MOTION PASSED: 8-0 

ADJOURNMENT
Meeting adjourned at 5:13 P.M.

Approved on this 20th day of April 2026.

(City Seal)
_________________________________
Timothy Z. Jennings, Mayor

ATTEST

___________________________________
Amalia Martinez, City Clerk

           Prepared by: Angela Garcia
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Regular City Council Meeting 21.       
Meeting Date: 05/14/2026  
COMMITTEE: Legal  
CONTACT: C. Josh Nairn-Mahan CHAIR: Will Cavin

ACTION REQUESTED:
Ordinance 26-03: Hold a public hearing. Ordinance 26-03: An Ordinance amending the
updated Fire Code references within Chapter 13 of the City Ordinance (Cavin/Olive)

BACKGROUND:
Initiated by: Jared Olive

New 2024 Fire Code adoption. Necessary for the Fire Department ISO rating and State requirements.

FINANCIAL CONSIDERATION
No notable impact.

LEGAL REVIEW:
City Attorney has reviewed the ordinance.

BOARD AND COMMITTEE ACTION:
Public Safety recommended approval 4-0 to send to the Legal Committee at its February 17, 2026,
meeting. The Legal Committee recommended approval 5-0 at its meeting on March 26, 2026. City
Council recommended approval to hold a public hearing 10-0 at its meeting on April 9th 2026.

STAFF RECOMMENDATION:
Proceed as presented. 

Attachments
Ordinance 26-03 Amending Chapter 13 Fire Code (only JRO)



ORDINANCE 26-XX

AN ORDINANCE AMENDING CHAPTER 13 FIRE PREVENTION AND 
PROTECTION

WHEREAS, the City of Roswell (the “City”) desires to adopt the 2024 International Fire as  
the City Fire Code.  

NOW,  THEREFORE,  BE  IT  ORDAINED  BY  THE  CITY  COUNCIL  AS  THE 
GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that:

SECTION 11 Section 13-11. International Fire Code Adopted by Reference

(a) There is hereby adopted by reference the 2024 Edition of the International Fire 
Code, as published by the International Code Council, and as amended herein by 
Chapter 13 of the Roswell City Code.

SECTION 22 All ordinances or parts of ordinances in conflict or inconsistent herewith are hereby  
repealed to the extent of such inconsistency. This repealer shall not be construed to revive any 
ordinance or part of any ordinance heretofore repealed.

SECTION 33 If any section, paragraph, clause or provisions of this ordinance for any reason shall   
be held to be invalid or unenforceable, the invalidity or unenforceability of such section, paragraph,  
clause or provision shall not affect any other part of this ordinance.

SECTION 44 This ordinance shall be effective after five (5) days following its publication as 
required by law.

PASSED, ADOPTED, SIGNED and APPROVED ___                                ,              .

CITY SEAL

          _____________________________
Timothy Z. Jennings, Mayor

ATTEST

_____________________
Amalia Martinez, City Clerk

Underscoring   indicates addition to existing Code section. 
Strike through indicates delete of an existing Code section.
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Regular City Council Meeting 22.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Approval of the FY27 Proposed Budget.  (Gass/Yntema)

BACKGROUND:
Initiated by:  Hess Yntema

Per Resolution 25-50, the City Manager has presented the FY27 Proposed Budget to the
Infrastructure, Legal, Public Safety, and Finance Committee for review.  These committees were
responsible for reviewing departmental budgets and referring their recommendation to the Finance
Committee.

This item was tabled at the April 2, 2026 Finance Committee Meeting.  The Finance Committee held a
Special Finance Committee Meeting on April 27 and continued on April 28 to review the budget.  The
Finance Committee on May 07, 2026, referred this item to City Council, per Resolution 25-50, with the
recommendation to refer back to a Special Finance Committee meeting on May 21, 2026 with a 5-0
vote. 

FINANCIAL CONSIDERATION
FY27 Proposed Budget

LEGAL REVIEW:
Not applicable for this agenda item.

BOARD AND COMMITTEE ACTION:
The FY27 Proposed Budget was presented at the March 16, 2026, Infrastructure Committee, the
March 17, 2026, Public Safety Committee, and the March 26, 2026, Legal Committee.  The Finance
Committee tabled this item at the April 02, 2026, meeting.  A Special Finance Committee was held on
April 27, 2026, and continued on April 28, 2026, for review of the budget.  The Finance Committee on
May 07, 2026, referred this item to City Council, per Resolution 25-50, with the recommendation to
refer back to a Special Finance Committee meeting on May 21, 2026 with a 5-0 vote.

STAFF RECOMMENDATION:
Staff recommends discussion and direction on next steps for the FY27 Proposed Budget in alignment
with the timeline and process established in Resolution 25-50.



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 23.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A  
CONTACT: N/A CHAIR: Mayor Pro Tem

ACTION REQUESTED:
Approval of a budget adjustment and authorization to purchase equipment and services from Xybix,
ConvergeOne, and Goodman’s in the total amount of $165,551.67 to support the relocation, upgrade,
and outfitting of the Pecos Valley Regional Communications Center, with expenditures to be initially
funded by the City and subsequently reimbursed through the NMDFA E-911 Grant Program.
(Gass/Herring)

BACKGROUND:
Initiated by: Alison Herring
 
The Pecos Valley Regional Communications Center is upgrading and relocating critical equipment to
maintain operational continuity, improve functionality, and support uninterrupted emergency
communication services. Historically, equipment and project costs associated with the NM911 Grant
Program were processed by submitting vendor quotes directly to the NM911 Program, which then
paid vendors upfront on behalf of the project. Recently, the NM911 Program restructured the grant
process from an upfront payment model to a reimbursement-based model. Under the revised
procedures, the City must first procure and pay eligible project costs and then submit documentation
for reimbursement. As a result of this procedural change, a budget adjustment is required to
appropriate expenditure authority for the project pending reimbursement through the NM911 grant
program. To avoid delays in this time-sensitive transition, we are bringing this item directly to the City
Council rather than through the standard two-committee review process. 

The proposed purchases include:

Xybix - $96.380.68 relocation of existing dispatch consoles, addition of two new consoles, and
furnishing of a new training room.
ConvergeOne - $59,189.75 relocation of the current Viper system, including installation,
technician services, and necessary materials.
Goodman’s - $9,981.24 purchase of 12 chairs for dispatchers and staff.

These upgrades are necessary to maintain continuity of 911 operations, improve workspace
functionality and ergonomics, and ensure the Communications Center remains fully operational
during the transition process. 

FINANCIAL CONSIDERATION
A budget adjustment is required to appropriate expenditure authority for these purchases due to the
NM911 Grant Program transitioning from a direct vendor payment structure to a reimbursement-
based funding model. The City of Roswell will initially fund the expenditures and subsequently seek
reimbursement through the NMDFA 911 Grant Program upon completion of the procurement and
payment requirements. 

Financial Impact (Revenue & Expense): Budget Adjustment Needed

Revenue: 1101-444900 $165,551.67



Expense: 11014656-817507 $71,885.86
                 11014656-654801 $59,189.75
                 11014656-642903 $9,981.24
                 11014656-652401 $24,494.82

LEGAL REVIEW:
No legal review at this time.

BOARD AND COMMITTEE ACTION:
Due to the time-sensitive nature of the PVRCC transition and the recent procedural changes to the
NMDFA E-911 Grant Program requiring reimbursement-based funding, this item is being brought
directly to City Council to avoid delays in project implementation and procurement activities. The
expedited review process is intended to ensure continuity of critical emergency communication
services and timely completion of the project. 

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
XIBIX - NEW CONSOLES
XYBIX - TRAINING ROOM
XYBIX - MOVE EXISTING CONSOLES
Converge 1 quote
Goodmans Quote























Solution Summary
PVRCC - Intrado Existing System Move

Customer: Pecos Valley Regional Communications Center
Ship To Address: 1 SAINT MARYS PL

Attn: Nick Losito
ROSWELL,  NM  88203-5400

Bill To Address: 407 GALISTEO ST
STE 202
BATAAN MEMORIAL BLDG
Attn: Nicholas Losito
SANTA FE,  NM  87501-2646

Customer ID: VTWPECVAL0001
Customer PO:

Primary Contact: Alison R. Herring
Email: a.herring@roswell-nm.gov

Phone: 575-624-7590
Account Executive: Melanie Hager

Email: MHager@onec1.com
Phone: +16517967009

Solution Summary Billing Frequency Due Total Project
Hardware Per the Agreement $4,500.00 $4,500.00
Professional Services One-Time $50,512.00 $50,512.00
Project Subtotal $55,012.00

Estimated Tax $4,177.75
Estimated Freight NOT INCLUDED
Estimated Recycle Fee NOT INCLUDED

Project Total $59,189.75

CONFIDENTIAL AND PROPRIETARY INFORMATION OF C1

Page #: 1 of 3
Date: 3/27/2026

Documents #: OP-000901124
SO-001020905

Solution Name: PVRCC - Intrado Existing 
System Move

Customer: Pecos Valley Regional 
Communications Center

10900 Nesbitt Avenue South
Bloomington, MN  55437



Special Comment to Solution Summary:

NOTE: Existing system move will result in downtime. Move timeline is estimated for approximately 15 working days with 2 technicians.

This Order is a configured order and/or contains software.

This Solution Summary summarizes the documents(s) that are attached hereto and such documents are incorporated herein by reference (collectively, this 
“Order”).  Customer's signature on this Order (or Customer's issuance of a purchase order in connection with this Order) shall represent Customer's agreement 
with each document in this Order and acknowledgement that such attached document(s) are represented accurately by this Solution Summary.

Unless otherwise specified in this Order, this Order shall be subject to the following terms and conditions (the “Agreement”): (i) the Master Sales Agreement or 
other applicable agreement in effect as of the date hereof between ConvergeOne, Inc. and/or its subsidiaries and affiliates (collectively, "C1" or "Seller") and 
Customer; or (ii) if no such applicable agreement is currently in place between C1 and Customer, the Online General Terms and Conditions currently found on the 
internet at: https://www.onec1.com/agreements .  If Customer’s Agreement is a master agreement entered into with one of C1's predecessors, affiliates and/or 
subsidiaries ("Legacy Master Agreement"), the terms and conditions of such Legacy Master Agreement shall apply to this Order, subject to any modifications, 
located at: https://www.onec1.com/agreements .  In the event of a conflict between the terms and conditions in the Agreement and this Order, the order of 
precedence shall be as follows: (i) this Order (with the most recent and specific document controlling if there are conflicts between the Solution Summary and 
any applicable supporting document(s) incorporated into this Order), (ii) Attachment A to the Agreement (if applicable), and (iii) the main body of the Agreement.

This Order may include the sale of any of the following to Customer: (a) any hardware, third party software, and/or Seller software (collectively, “Products”); (b) 
any installation services, professional services, and/or third party provided support services that are generally associated with the Products and sold to customers 
by Seller (collectively, “Professional Services”); (c) any Seller-provided vendor management services, software release management services, remote monitoring 
services and/or, troubleshooting services (collectively, “Managed Services”); and/or (d) any Seller-provided maintenance services ordered by Customer to 
maintain and service Supported Products or Supported Systems at Supported Sites to ensure that they operate in conformance with their respective 
documentation and specifications (collectively, “Maintenance Services”).  For ease of reference only, Professional Services, Managed Services and Maintenance 
Services may be referred to collectively as “Services.”  Unless otherwise defined herein, capitalized terms used herein will have the same meanings as set forth in 
the Agreement. 

Notwithstanding anything to the contrary stated above, this Order is subject to the terms and conditions of the Public Sector Contract referenced herein, and 
such Public Sector Contract supersedes all references to a Master Sales Agreement, the Online General Terms and Conditions, and/or a Legacy Master Agreement 
referred above
Products and/or Services not specifically itemized are not provided hereunder.

Unless otherwise expressly specified herein, all Services shall be provided by Seller to Customer remotely. In the event Customer requests that Seller provide 
Services on-site at Customer’s location(s), Customer agrees to reimburse Seller for all reasonable, out-of-pocket travel and/or other expenses incurred by Seller in 
connection with the provision of such Services (including without limitation, travel time at Seller’s applicable then-current hourly rate for the applicable resources 
and subject to any applicable minimum charges).

This Order is valid for thirty (30) days from the date issued. Due to market volatility and supplier pricing changes, Seller reserves the right to adjust pricing or 
rescind and reissue this Order at any time prior to shipment if the original equipment manufacturer (OEM) or other supplier increases its pricing, imposes 
surcharges, modifies discount structures, or otherwise increases Seller’s cost for the Products. Additionally, if the OEM or other supplier cancels an order, in 
whole or in part, placed by Seller on behalf of Customer, Seller may cancel this Order, in whole or in part, at any time up to forty-five (45) days prior to the 
scheduled ship date to align with the OEM’s or other supplier’s cancellation rights. Seller will provide written notice of any such adjustment. After the expiration of 
the 30-day period, this Order shall be of no force or effect, and any new Order shall be subject to then-current pricing and availability.

CONFIDENTIAL AND PROPRIETARY INFORMATION OF C1

Page #: 2 of 3
Date: 3/27/2026

Documents #: OP-000901124
SO-001020905

Solution Name: PVRCC - Intrado Existing 
System Move

Customer: Pecos Valley Regional 
Communications Center

10900 Nesbitt Avenue South
Bloomington, MN  55437
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ACCEPTED BY:

TITLE: TITLE:

BUYER: DATE: SELLER: DATE:

Solution Quote
# Item Number Description Public Sector 

Contract
Term in 
months

Qty Unit List Price Extended List % Disc Unit Price Extended Price

Professional Services
1 Installation/Imple

mentation
40-36100-24-
05893

1 $41,128.00 $41,128.00C1 Technician

Comment: 240 hours (2 Technicians)
2 Project
   Management

Project Management 40-36100-24-
05893

1 $9,384.00 $9,384.00

Comment: 48 hours 
Professional Services Subtotal: $50,512.00

Hardware/Material
3 Installation/Imple

mentation
Miscellaneous Hardware/Materials. Items will 
be supplied and invoiced solely upon written 
approval from the Customer.

40-36100-24-
05893

1 $4,500.00 $4,500.00

Hardware/Material Subtotal: $0.00 $4,500.00
Total: $0.00 $55,012.00 $55,012.00

CONFIDENTIAL AND PROPRIETARY INFORMATION OF C1

Page #: 3 of 3
Date: 3/27/2026

Documents #: OP-000901124
SO-001020905

Solution Name: PVRCC - Intrado Existing 
System Move

Customer: Pecos Valley Regional 
Communications Center

10900 Nesbitt Avenue South
Bloomington, MN  55437
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Regular City Council Meeting 24.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A  
CONTACT: C. Josh Nairn-Mahan CHAIR: Mayor Pro Tem

ACTION REQUESTED:
Approval of a task order to Parkhill Smith & Cooper Inc. for the permit renewal for the Roswell
Municipal Landfill for $243,284.49 This will be utilizing RFP-25-002 Engineering & Architectural
Services. (Corn/Chaparro)

BACKGROUND:
The Roswell Municipal Landfill has a 20 year permit to operate issued by the State. This permit is to
expire in 2027, with the State requiring the permit application to be submitted no later than one year
before it expires. 

In FY19 a purchase order was made to Souder Miller and Associates (SMA) to do a Permit Renewal
for the Roswell Municipal Landfill. At the time it was considered early as the permit was set to be
renewed in August of 2026.

From 2018-early 2020 invoices were sent to show progress was being made.
Since the second half of 2020 SMA would intermittently send an invoice usually only once a year
stating they where working on the permit
Director went up in early 2024 to see documents but was told because they didn't' expect him
they didn't have anything for him to see
November 2025 Forward monthly emails asking for updates
January 25,2026 Letter from the State reminding the department of the hard deadlines for both a
pre-application meeting and for submittal of the permit
May 4, 2026 Phone call with the state raising the red flag of nothing being communicated to them
May 2026 Legal sent a letter to SMA informing them they have been removed from the project

Parkhill s dedicating a team to be fully focused on this. Once the PO is cut they will set up a pre-
application meeting with the State and submit the application. They have a path moving forward so
we do not incur any fines or be out of compliance due to an expired permit.

FINANCIAL CONSIDERATION
We will be pulling the funds from the following lines:

52014342-654801 Contract-Professional Services
52014342-817503 Capital Outlay-Building/Improv
52014342-817504 Capital Outlay-Infrastructure
52014342-817505 Capital Outlay-Equipment
52014342-817506 Capital Outlay-Vehicles
52014342-817508 Capital Outlay-Land Improve

The City Treasurer has approved this action.

LEGAL REVIEW:
The City Attorney has approved this action. Legal is reviewing the contract for non-compliance.

BOARD AND COMMITTEE ACTION:
This item was placed on the City Council agenda by Mayor Timothy Z. Jennings.



STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Roswell Municipal Landfill: Application for Permit Renewal and Modification: Phase 1
Molzen Corbin (Opt out)



 

 

 

 
May 6, 2026 

 
 
Mr. Abraham Chaparro 
Solid Waste Director, City of Roswell 

3006 W. Brasher Road 

Roswell, New Mexico 88203 

 
Re: Roswell Municipal Landfill: 

Application for Permit Renewal and Modification: Phase 1 
 
Dear Mr. Chaparro: 
 
Consistent with your recent request, Parkhill is pleased to provide the City of Roswell (City) this 
Proposal to modify and renew the Solid Waste Permit for the Roswell Municipal Landfill. The Scope of 
Services for this proposal is provided as Exhibit A and is intended to address the requirements of the 
2007 New Mexico Solid Waste Rules for permit renewal and modification. The associated Engineering 
Opinion of Probable Cost (EOPC) is provided as Exhibit B. 
 
We propose to complete this project on a Lump Sum basis, with monthly invoicing. Should actual costs 
exceed the estimated costs, we will provide the City with an updated scope and budget for approval prior 
to implementation. New Mexico State law requires Gross Receipts Tax and excise tax to be added to all 
labor costs while Parkhill employees are in the State of New Mexico. All New Mexico Gross Receipts tax 
will be in addition to the fees enclosed and will be a reimbursable expense. Gross Receipts Tax is not 
included within the lump sum fee limit. 
 
Should you find this Proposal acceptable, please indicate your Authorization to Proceed by signing the 
Acceptance Sheet for Task Order Permit Renewal 2026.03 provided as Exhibit C and e-mailing a copy to 
us.  
 
We appreciate this opportunity of providing ongoing professional engineering services for the Roswell 
Municipal Landfill. Please contact us if you have any questions or if we can be of additional assistance at 
505.504.7764. 

Sincerely, 
 
PARKHILL  
 
 
 
By   

Tyler Zack, PE 
Civil Engineer │ Associate 

 
 
 
By   

Michael J. Crepeau, PE 
Senior Project Manager │ Senior Associate 

 
TSZ/MJC/pg 
Enclosures:  Exhibit A – Task Order 2026.03 Scope of Services 
 Exhibit B – Engineering Opinion of Probable Cost 
 Exhibit C – Task Order 2026.03 Acceptance Sheet 
 



 

 

Exhibit A:  Task Order 2026.03 Scope of Services 



 

 

EXHIBIT A 
Task Order 2026.03 
Scope of Services 

Roswell Municipal Landfill 
Application for Permit Renewal and Modification 

Phase 1 
 
 

The existing 20-year Solid Waste Permit for the Roswell Municipal Landfill (RML) expires on August 31, 2027. 
Consistent with the provisions of 20.9.3.25.A NMAC of the 2007 New Mexico Solid Waste Rules (Rules), an 
Application for Permit Renewal and Modification (Application) must be submitted to the New Mexico 
Environment Department (NMED) Resource Recovery Bureau (RRB) no later than 12 months prior to the 
expiration date of the Permit (i.e., on or before August 31, 2026). This Scope of Services represents “Phase 
1” of the permit renewal and modification process for RML and encompasses the level of effort we anticipate 
will be required to develop and submit a complete Application. Given the compressed project schedule, 
Parkhill will make every reasonable effort to complete the full Permit Application by the regulatory deadline of 
August 31, 2027. However, a full Application for Permit Renewal and Modification typically requires 12 months 
to complete, while the current project schedule provides approximately four months to complete this effort. As 
a result, it may not be possible to complete all components of the Application within the available timeframe. 
If it becomes evident that the full Application cannot be completed by the regulatory deadline, Parkhill will 
coordinate closely with the City and NMED to develop an alternative deliverable, which may include 
incremental submittal of the Application. Phases 2 and 3 of this project, which are the subject of future scopes 
of service and budgets to be submitted to the City, include responding to NMED requests for additional 
information (RAIs) and public hearing and post-hearing support, respectively. 
 
TASK 1.0 PROJECT MANAGEMENT 
Project management includes meetings and communications with the City, NMED, subconsultants, etc. Also 
included in this task are senior review and quality control of project deliverables, as well as maintenance of 
scope, schedule, and budget. This task includes senior Parkhill attendance at the mandatory Pre-Application 
meeting with the RRB.  
 
TASK 2.0 PERMIT APPLICATION 
The 2007 RML Permit Application will be updated in accordance with the 2007 Rules codified in 20.9.2-
20.9.10 NMAC. The Application will consist of up to six volumes (in six binders), as well as a set of 24 x 36-
inch sealed Permit Plans (i.e., engineering drawings): 
 
Volume I – Permit Application Text 
Volume I includes a direct written response to each of the Rules in 20.9.2-20.9.10 NMAC, with supporting 
figures, tables, and attachments. A permit application fee (20.9.3.39 NMAC) of $19,000 is required to be 
submitted by the City with the Application and is not included as part of our Engineering Opinion of Probable 
Cost (EOPC). The application fee consists of $10,000 for the permit application, $5,000 for Permit Modification 
due to lateral expansion of the site (i.e., the addition of an asbestos monofil), and $1,000 for each of the four 
standard special wastes (offal, PCS, industrial solid waste (ISW), and sludge). Should RML select an 
alternative combination of wastes, the permit fee will vary. 
 
Volume II – Landfill Management Plans 
The Landfill Management Plans from the 2007 Permit Application were developed consistent with the 1995 
Rules. Between 2007 and 2025, select Landfill Management Plans were updated by Parkhill and others in 
order to comply with the 2007 Rules. We will review each Plan to ensure compliance with the 2007 Rules and 
prevailing RRB policies, and will provide updates of the Plans, as applicable. Examples of updates include 
providing current Operator Certificates; changes to facility operations, facility layout, closure/post-closure 
(C/PC) costs, site personnel, etc. Volume II will include the following Management Plans: 
 
 



 

▪ Engineering drawings (Permit Plans) will be provided at reduced size (11 X 17) as Section 1 of 
Volume II. 

▪ Plan of Operations. 

▪ Contingency Plan. 

▪ Construction Quality Assurance Plan. 

▪ Closure/Post-Closure Plan. 

▪ Landfill Gas Management Plan. 

▪ Leachate Management Plan. 

▪ Transportation Plan. 

▪ Special Waste Disposal Management Plans. 

▪ Waste Screening and Inspection Plan. 
 
Volume III – Landfill Engineering Calculations 
Volume III includes detailed engineering calculations and supporting figures, tables, and attachments. This 
Volume typically consists of a set of calculations including volumetrics, slope stability, drainage, HELP 
modeling, etc. As part of design efforts, Parkhill will also conduct and updated aerial topographic survey of 
the facility.  
 
Volume IV – Siting and Land Use 
Volume IV.1 will summarize the requirements for and compliance with siting criteria, including supporting 
figures, tables, communications, and exhibits, to address the requirements of 20.9.4.9 NMAC and NMED’s 
prevailing policies. This includes the preliminary site characterization studies completed as part of the 2007 
Permit Application. Volume IV.2 will provide a summary of land use and demographics for Chaves County 
and the City of Roswell.  
 
Additionally, pursuant to 20.9.3.8.D NMAC, any applicant seeking a permit modification for a landfill resulting 
in a lateral or vertical expansion must demonstrate to the secretary that the proposed facility is not located in 
a vulnerable area. Parkhill has extensive experience in developing this demonstration. A vulnerable area is 
an area within a four-mile radius around the proposed facility that: 
 

1. Has a percentage of economically stressed households greater than the state percentage within any 
square mile of the proposed facility and; 

2. Where the New Mexico portion has a population of 50 people or more within any square mile within 
the four-mile radius; 

3. Has within it 3 or more regulated facilities not including the applicant’s facility. 
 
A Vulnerable Area Assessment (VAA) will be prepared to provide a determination whether or not RML is 
located within a “vulnerable area”, as listed above. The Rules require that “[a]ny person seeking an initial 
permit for a landfill or a transformation facility, or for a permit modification of a landfill resulting in a lateral or 
vertical expansion, excluding an on-site scrap tire monofill, shall first submit to the secretary the information 
that is necessary for the secretary to determine if the proposed site is in a vulnerable area” (20.9.2.7.V(3) 
NMAC). The VAA will be submitted to NMED early in the Application development process in order to allow 
the secretary ample time for review and to render a determination. The secretary’s determination establishes 
whether or not the Applicant is required to prepare a mandatory “Community Impact Assessment” (CIA) for 
the site. If a CIA is required, we will notify the City accordingly to discuss scope and budgetary impacts prior 
to implementation.  
 
Volume V – Hydrogeology and Groundwater 
Volume V.1 will include a summary of the results of the original geotechnical investigation(s), a summary of 
any proposed new geotechnical investigations to support the proposed lateral expansion (i.e., consistent and 
homogeneous subsurface), and site-specific and regional geology and hydrogeology. Volume V.2 will include 
the updated Groundwater Monitoring System Plan prepared in compliance with 20.9.9 NMAC and prevailing 
RRB policies. 
 
 



 

Volume VI – Supporting Documentation  
Volume VI will include documentation for Financial Assurance, Notice of Application, Disclosure, and the 
Community Information Meeting (see Task 4.0). 
 
As part of this task, we plan to provide the City with an electronic copy of a draft Plan of Operations (including 
the Permit Plans) for review and comment prior to submittal of the final versions to NMED on or before August 
31, 2026. We respectfully request that the City provide us with comments within 30 days of receipt of the draft 
Plan.  
 

TASK 3.0 NOTICE OF APPLICATION 
Parkhill will perform the Public Notice actions required by 20.9.3.8.G NMAC of the Rules, which requires 
issuance of a bilingual Public Notification of Application that is typically issued concurrent with formal filing of 
the Application with NMED. Parkhill will draft the Public Notification language and provide the document to 
the City for review and comment prior to submitting the language to NMED for review and approval. Following 
is a summary of key Public Notice tasks we plan to perform: 
 
Translation 
Once NMED has approved the Draft Public Notice language, the document is required to be translated in 
Spanish by a certified translator. Parkhill will provide an ATA-Certified Translator to complete the translation. 
 
Mailings 
The Public Notice will be provided via certified mail (return-receipt requested) to the property owners of record 
within the regulated radius of the solid waste facility boundary. Determination of the notification radius will be 
based on the requirements of 20.9.3.8.G(1) NMAC and the classification of Chaves County at the time of 
Application submittal. Parkhill will obtain an updated property owners list and map from the County Assessor 
in order to issue the mailings to the current owners of record. Mailings will also be sent to interested parties 
identified by the RRB, if any. In addition, the Public Notice will be provided by certified mail to all municipalities 
and counties in which the facility is located and to the governing body of any county, municipality, Indian tribe 
or pueblo within ten miles of the site. 
 
Publication 
Public Notice will be published once in both English and Spanish in a newspaper of “general circulation” in 
the region in which the facility is located. In this case, we plan to publish the Notice in the Roswell Daily Record 
as a legal advertisement and as a display ad in one other place in the newspaper designed to give the general 
public the most effective notice. 
 
Posting  
The Rules require that the Public Notice be posted in at least eight publicly accessible and conspicuous places 
(i.e., post office, library, community centers, other government buildings), including the entrance to the facility, 
as negotiated with NMED. It is our understanding that Parkhill will conduct posting of the Public Notice.  
 
Additional Notifications  
NMED requires an additional method of notification to satisfy the “other media” requirement, which is typically 
satisfied via the distribution of flyers and/or radio Public Service Announcements (PSAs). It is our 
understanding that the City will distribute flyers and issue a PSA. Parkhill will provide the City with electronic 
copies of the NMED-approved Public Notice for posting flyers and the PSA. 
 
TASK 4.0 COMMUNITY INFORMATION MEETING AND REPORT 

NMED recommends a minimum of one voluntary Community Information Meeting (CIM) to inform parties with 
a potentially significant interest in the City’s plans to re-permit the RML. The CIM provides a forum for the 
Applicant to inform the surrounding community of the plans for the facility, as well as to listen to and address 
community comments or concerns regarding the Application. It is our understanding that the City wishes to 
conduct a CIM and we are prepared to employ our extensive experience with advertising, coordinating, 
conducting, and reporting for the CIM. NMED requires that the Applicant submit a CIM Summary Report. 
Senior Parkhill representatives will attend and support the CIM and prepare the associated Summary Report, 



 

which will be included in Volume VI.4 of the Application. The CIM will be scheduled to be held within 45 days 
of Application submittal to NMED. 
 
FUTURE PHASES 
Following is a summary of the services we plan to provide for Phases 2 and 3 of this project, which are not a 
part of this Scope of Services or EOPC, as the level of effort cannot be estimated at this time: 
 
PHASE 2 

▪ REQUESTS FOR ADDITIONAL INFORMATION 
NMED typically issues two requests for additional information (RAIs) during the Application review 
process, which can take up to 14 months to complete. Based on our experience with similar projects, 
the content of each RAI is highly variable. RAI #1 is typically issued by NMED to the Applicant 120 
days after initial submittal of the Application. The Applicant, in turn, has up to 120 days to respond. 
RAI #2 is typically issued by NMED 90 days after receipt of the response to RAI #1. The Applicant, 
in turn, has up to 90 days to respond. NMED typically deems an Application administratively complete 
within 90 days after receipt of the response to RAI #2. Parkhill will review each RAI and provide formal 
written responses to each comment. We will provide the City with an electronic copy of our responses 
to each RAI for review and approval prior to formal submittal to NMED. 
 

▪ FINAL PERMIT 
Once NMED deems the Application administratively complete, Parkhill will update the list of adjacent 
property owners (as required by the Rules) and provide the RRB with two complete hard copies each 
of the Application and Permit Plan Set (24 X 36-inch sealed drawings). We will prepare and distribute 
an electronic copy of the final Application and Permit Plan set to the City and NMED. We will also 
provide the City with two hard copies each of the Application and Permit Plan set. One hard copy of 
both the approved final Application and the final sealed Permit Plan set must be retained at the RML 
at all times the site is active. 

 
PHASE 3 

▪ PUBLIC HEARING AND POST-HEARING SUPPORT 
A Public Hearing will be required to complete the permitting process. Once the Application is deemed 
administratively complete, Parkhill will prepare and present technical testimony at the Public Hearing. 
The City will need to enlist legal counsel for assistance with the Public Hearing. Hearing costs (i.e., 
court reporter, translation and/or interpretation services) are shared between NMED and the City. 
Parkhill, in conjunction with the City’s legal counsel, will ensure that the required filings have been 
submitted (e.g., the Statement of Intent to Present Technical Testimony). In addition, Parkhill will 
provide the relevant materials (PowerPoint® slides, maps, figures, reports, etc.) which support the 
Application at the Public Hearing.  

 
Following the hearing, Parkhill will work with the City’s legal counsel on draft Permit Conditions, 
Findings of Fact and Conclusions of Law, and review of the Hearing Officer’s Recommendation of 
Decision, concluding with the Secretary’s Final Order (i.e., the Permit). Third-party tasks not included 
in our scope of services include legal services, venue, court reporter, etc. NMED is responsible for 
Notice of Hearing.  



 

 

Exhibit B:  Engineering Opinion of Probable Cost



Task 

Number
Task Professional Labor Subcontractor Expenses

Task Budget 

Estimate

01 Project Management 13,500.00$               -$                 -$             13,500.00$          

02 Permit Application 158,000.00$             23,000.00$       -$             181,000.00$        

03 Public Notice 12,200.00$               -$                 3,500.00$    15,700.00$          

04 Community Information Meeting 13,500.00$               -$                 1,000.00$    14,500.00$          

ESTIMATED PROJECT SUBTOTAL 197,200.00$             23,000.00$       4,500.00$    224,700.00$        

18,584.49$          

243,284.49$        

Notes and Assumptions: 

3. Should actual costs exceed the estimates presented herein Parkhill will notify the City of Roswell and provide an updated scope and budget.

Exhibit B

Roswell Municipal Landfill

Engineering Opinion of Probable Cost

1. Permit Fees are NOT included in Total Project Estimate.  Permit Fees are to be paid by the Applicant directly to NMED Solid Waste Bureau at the time of initial 

Application submittal. Permit Fees consists of an application fee of $10,000, $5,000 for permit modification due to lateral expansion, and $1,000 for each 

anticipated special waste, for a total Fee of $19,000.

2. Parkhill will attend and prepare a presentation for one CIM. The City will provide meeting facilitator, translation services (if necessary), audio/visual equipment, 

and venue.

NMGRT (8.2708 %)

ESTIMATED PROJECT TOTAL

Application for Permit Renewal and Modification: Phase 1

 

 



 

 

Exhibit C:  Task Order 2026.03 Acceptance Sheet



 

 

EXHIBIT C 
TASK ORDER 2026.03 
ACCEPTANCE SHEET 

 
PARKHILL 

333 Rio Rancho Blvd, Suite 400 
Rio Rancho, New Mexico 87124 

505.867.6990 
 
Description of Services:  Application for Permit Renewal and Modification 
Project Name:   Roswell Municipal Landfill 
Project Address:  Roswell, NM 
Date:    May 6, 2026 
 
For approval and payment of charges, invoices will be charged to the account of: 
Firm:     City of Roswell     
Attention:    Mr. Abraham Chaparro, Solid Waste Director    
Address:    3006 W. Brasher Rd.     
City/State:    Roswell, NM     
Zip Code:    88203     
Telephone:    (575) 624-6746     
E-mail:     a.chaparro@roswell-nm.gov   
 
This Task Order acknowledges acceptance of the Scope of Services outlined in the attached Task Order 
dated May 6, 2026, in addition to the existing Agreement for Professional Services between the City of 
Roswell and Parkhill dated September 13, 2024(City of Roswell Engineering and Architectural Service 
Agreement RFP-25-002); and is subject to the following special provisions/payment schedule: 
 
Exhibit A – Task Order 2026.03 Scope of Services:        
Proposed "Lump Sum” estimated fee of $224,700.00 with Monthly Progress Payments.    
Plus NMGRT of $18,584.49 (@ 8.2708%), for a Total Fee of $243,284.49 as of the date of this Proposal.  
Invoices will reflect the prevailing NMGRT rate at the time of invoicing, which could affect the   
Total Fee specified in this Proposal.          
 
Except as expressly modified herein, no other provisions of the Agreement between the Engineer and Client 
are affected or modified by this Amendment, and all such provisions in the Agreement shall apply to this 
Amendment. The Agreement, as amended by this Amendment, shall remain in full force and effect. This 
Amendment, together with the Agreement and any other amendments duly executed by the parties, 
constitutes the entire agreement and understanding between the Engineer and Client, concerning the subject 
matter thereof. This Amendment may be executed and delivered (including by facsimile or Portable Document 
Format (.pdf) transmission) in several counterparts, each of which shall be fully effective as an original and all 
of which together shall constitute one and the same instrument. Facsimile and other electronic copies of 
manually or electronically signed originals shall have the same effect as manually-signed originals and shall be 
binding on the undersigned parties. 
 
This AGREEMENT is accepted by: 
 
CITY OF ROSWELL     PARKHILL      

 
              
By (Signature)      By (Signature) 
 
       Michael Crepeau, PE     
By (Type/Print)      By (Type/Print) 
 
       Senior Associate     
Title       Title 
 
Accepted      , 2026  Accepted  May 6, 2026     
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Debbie Reyer

From: Jerry Paz <jpaz@molzencorbin.com>
Sent: Friday, May 8, 2026 3:43 PM
To: Debbie Reyer
Cc: Abraham Chaparro; James MacCornack
Subject: RE: URGENT/ RFP-25-002 / Landfill Permit Renewal/ Deadline 05142026

 
Abraham: 
 
Thank you for thinking of Molzen Corbin.  Unfortunately, we are not able to work this into our schedule at this 
time.  Please keep us in mind for future work. 
 
Thanks, 
 
 
Jerry B. Paz, P.E., M.ASCE, ENV SP 
Chief Operations Officer 
Past ASCE Society Director – Region 6 

 
 
505.242.5700 (Office) 
505.990.6346 (Direct) 
575.644.3517 (Cell) 

MolzenCorbin.com 
An Employee-Owned Company 

 

 
 
 
 
From: Debbie Reyer <D.Reyer@roswell-nm.gov>  
Sent: Thursday, May 7, 2026 11:30 AM 
Cc: Abraham Chaparro <a.chaparro@roswell-nm.gov>; James MacCornack <j.maccornack@roswell-nm.gov> 
Subject: URGENT/ RFP-25-002 / Landfill Permit Renewal/ Deadline 05142026 
Importance: High 
 
Good Morning, 
 
I apologize for the reaching out so late. The Roswell Municipal Landfill Permit renewal is due by August 28, 2025 to 
the Resource and Recovery Bureau. The City of Roswell Solid Waste needs either a recusal or a quote before May 
14, 2026 to be able to meet the tight deadline of this going before council.  
 
**Important, please respond if not interested** 

 CAUTION:This email did NOT come from anyone using a valid City of Roswell email address. Review 
it carefully before opening any attachments or clicking any links inside the email. 
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Thank you, 
 
 

 

Debbie Reyer 
Administrative Analyst 
CITY OF ROSWELL • SOLID WASTE 
575.624.6746 • Cell 575.246.1927 •  
d.reyer@roswell-nm.gov 
3006 W. Brasher Rd. Roswell, NM 88201/div> 

   

 
 
 
THINK BEFORE YOU PRINT - This message contains confidential information and is intended only for the 
individual named. If you are not the named addressee you should not disseminate, distribute or copy this 
e-mail. Please notify the sender immediately by e-mail if you have received this e-mail by mistake and 
delete this e-mail from your system. E-mail transmission cannot be guaranteed to be secure or error-free 
as information could be intercepted, corrupted, lost, destroyed, arrive late or incomplete, or contain 
viruses. The sender therefore does not accept liability for any errors or omissions in the contents of this 
message, which arise as a result of e-mail transmission.  



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 25.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A  
CONTACT: N/A CHAIR: Mayor Pro Tem

ACTION REQUESTED:
Approval of a budget adjustment for SkyWest Airlines / United Express in the amount of $748,617.26
pursuant to the Transportation Services Agreement with Roswell Air Center for the continued
provision of scheduled nonstop jet service between Roswell Air Center (ROW) and Denver
International Airport (DEN), with eligible costs to be submitted for reimbursement through the U.S.
Department of Transportation Small Community Air Service Development Program (SCASDP) Grant.
(Corn/Thompson) 

BACKGROUND:
Initiated by: Bobbi Thompson

SkyWest Airlines, Inc. submitted Invoice No. 526231 for Quarter 1 2026 subsidy payments pursuant
to the Transportation Services Agreement between Roswell Air Center and SkyWest Airlines for the
provision of scheduled nonstop jet service. 

This payment supports the continuation and stabilization of commercial air service for Roswell and
the surrounding southeastern New Mexico region in alignment with the objectives of the U.S.
Department of Transportation Small Community Air Service Development Program (SCASDP). The
SCASDP grant was awarded to support and retain daily air service connectivity between Roswell Air
Center and a national hub airport through an approved revenue guarantee and air service support
initiative. 

Reliable commercial air service provides significant public benefit by improving regional and national
connectivity for residents, businesses, visitors, medical travelers, and governmental operations.
Continued nonstop service to Denver International Airport enhances economic development
opportunities, supports tourism and business activity, and improves access to the national
transportation network throughout southeastern New Mexico.

FINANCIAL CONSIDERATION
Payment in the amount of $748,617.26 will be made by the City and Submitted as an eligible
reimbursement expense under the U.S. Department of Transportation Small Community Air Services
Development Program (SCASDP) Grant

Financial Impact (Revenue & Expense): Budget Adjustment Needed

Revenue: Federal Grants 5100-441352 $748,617.26

Expense: General-Contract Services 51004332-652401 $748,617.26

LEGAL REVIEW:
Legal has reviewed this request.  

BOARD AND COMMITTEE ACTION:
City Council will be the first to consider this payment.

STAFF RECOMMENDATION:



Staff recommends approval of invoice of this payment.

Attachments
Air Service Agreement
SkyWest Invoice
Grant Agreement Between USDOT and CoR

























































ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 26.       
Meeting Date: 05/14/2026  
COMMITTEE: Finance  
CONTACT: Tammi Smith CHAIR: Kurt Gass

ACTION REQUESTED:
Resolution 26-25: Adoption of Resolution 26-25: approving a budget adjustment for the fiscal year
ending June 30, 2026. (Gass/Gomez) 

BACKGROUND:
Initiated by:  Toni Gomez

The New Mexico Department of Finance Administration (DFA) requires governing body approval for
any budget adjustment that increases or decreases revenue or expenditures in the approved budget. 
The finance department is requesting approval of budget adjustments, as summarized in Exhibit "A",
to align the City's FY2025-2026 budget with current funding allocations.  These adjustments include
updates to various grants, transfers, and departmental budgets.

FINANCIAL CONSIDERATION
Financial Impact (Revenue & Expense):   Budget adjustments are reflected across multiple funds
and departments as detailed in Exhibit "A'.  The total impact of these adjustments is summarized
below: 

Revenue: $896,357.38 

Expenses: $1,034,744.91 

LEGAL REVIEW:
No legal review is required.

BOARD AND COMMITTEE ACTION:
Consider recommending the adoption of Resolution 26-25 approving a budget adjustment for the
fiscal year ending June 30, 2026. The Finance Committee recommended approval 5-0 at its meeting
on May 5, 2026,

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
Resolution 26-25
Exhibit A



RESOLUTION 26-25

A RESOLUTION OF THE CITY OF ROSWELL, NEW MEXICO, AMENDING THE 
BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2026, FOR VARIOUS GRANTS 

AND OTHER DEPARTMENTS.

WHEREAS,  the  governing body of  the  City of  Roswell,  State  of  New Mexico,  has 
previously approved a budget for the fiscal year 2025-2026, ending June 30, 2026; and

WHEREAS, the City of Roswell desires to amend said budget for $896,357.38 in revenues 
and $1,034,744.91 in expenses, detailed in Exhibit A and summarized below:

 Various Funds: Revenues $896,357.38 and Expenses $1,034,744.91

WHEREAS,  it is the majority opinion of the Governing Body that the proposed amended 
budget continues to meet fiscal requirements as currently determined for the fiscal year 2025-
2026.
 
NOW,  THEREFORE,  BE  IT  RESOLVED  THAT  THE  CITY  COUNCIL  AS  THE 
GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, hereby adopts the 
budget adjustment hereinabove described and respectfully requests approval for the same from the 
Local Government Division of the Department of Finance and Administration, State of New 
Mexico.  

PASSED, ADOPTED, SIGNED, and APPROVED the 14th day of May 2026.

CITY SEAL           _____________________________
          Timothy Z. Jennings, Mayor

ATTEST:

_________________________
Amalia Martinez, City Clerk 



Fund Department
Category 

(Revenue/Expense) Description
Proposed Adjustment 

(+/-)
Landfill Landfill 5201-489100 Revenue 13 Stainlees steel sump drainer-Donated                          89,642.88 
 LEFR Law Enforcement Retention 2257-443450 Revenue LERF Grant 58,097.24                         
Air Center Air Center 5100-441352 Revenue SCASDP Grant 748,617.26                      

896,357.38                      

Landfill Landfill 52014342-817505 Expenditure 13 Stainless steel sump drainer-Donated 89,642.88                         
 LEFR Law Enforcement Retention 22574119-511110 Expense LERF Grant 53,968.65                         
 LEFR Law Enforcement Retention 22574119-551510 Expense LERF Grant 3,346.05                           
 LEFR Law Enforcement Retention 22574119-551520 Expense LERF Grant 782.54                              
General Consolidated Dispatch 11014656-817505 Expense Vertical Carousel 83,758.08                         
General Consolidated Dispatch 11014656-614004 Expense Relocation of Recording Equipment 3,724.00                           
Roads Special Electronics 26234325-817506 Expense Bucket Truck 175,662.00                      
Solid Waste Solid Waste 52004341-817505 Expense Front Load Truck 388,574.00                      
Air Center Air Center 51004334-817504 Expense Burial of Overhead Power lines 235,286.71                      

1,034,744.91                   

City of Roswell
Budget Adjustment

May 2026



ROSWELL NEW MEXICO
AGENDA ITEM ABSTRACT

  
Regular City Council Meeting 27.       
Meeting Date: 05/14/2026  
COMMITTEE: N/A  
CONTACT: C. Josh Nairn-Mahan CHAIR: Mayor Pro Tem

ACTION REQUESTED:
Closed Session - Hold a closed session pursuant to NMSA 1978 § 10-15-1H, to discuss Collective
Bargaining negotiations.  

BACKGROUND:
Initiated by: Hess Yntema

Hold a closed session pursuant to NMSA 1978, § 10-15-1H, discuss Collective Bargaining
negotiations. 

FINANCIAL CONSIDERATION
There are no financial costs. 

LEGAL REVIEW:
Pursuant to NMSA 1978, § 10-15-1H (5), a majority of a quorum of the City Council may vote to enter
closed session to discuss a narrow range of topics. No action may be taken during the closed
session. 

BOARD AND COMMITTEE ACTION:
There is no board or committee review. 

STAFF RECOMMENDATION:
Proceed as presented.



  
Regular City Council Meeting       
Meeting Date: 05/14/2026  
COMMITTEE: N/A CONTACT: Amalia Martinez
CHAIR: N/A

Summary:
Employee Out-of-State Travel (Informational Only) 

Attachments
Solid Waste Department / Fleet
Roswell Police Department
Engineering
City Councilors

















MEMORANDUM
City of Roswell

To: CITY COUNCIL MEMBERS

From: James MacCornack

Date: 5/4/2026

Subject: Out-of-State travel for Engineering
                                                                                                                                                                                      

Employee Name: Mac Rogers 

Dates: June 9th – June 11th 

Location: Dallas, TX

Purpose: Mac Rogers will attend Planning, Designing and Constructing Police 
Facilities Course in Dallas TX to gain training and knowledge in design 
and construction considerations that specifically apply to police facilities. 
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